
                      MV1 Form Training Aid/Instructions 
You can locate the MV1 Form in ARI insights. 1. Click on Customer in the black menu ribbon 2. click on State of Georgia Forms 3. In the 
dropdown choose MV1 Form. 



                                     
Enter the information of the employee applying for the vehicle assignment (MV1) and choose the affiliated agency.  Note:  type the first few 
characters of the agency name in the box and a drop down will appear with the agency list. Click your agency to add it to the field.  *New to this 
section is the Employee ID Field.  Click the Save button at the bottom of the page to move forward. 
 
 

 
 

Employee ID  13956067 

 
  



                                     
 
Note: the MV1 Form has multiple sections. You can have all the sections open at once on your computer if you click on Expand All Sections (green 
arrow). 
Under the Vehicle Assignment section 1. Enter the State ID # associated with this vehicle to be assigned 2. Enter the effective date the vehicle 
will be assigned 3. Enter the anticipated commute miles during the course of a fiscal year.  4. Click on the Add Vehicle button. 
 

 
 
The vehicle information will populate on your form. 

 
Note: If the wrong vehicle has been selected click the delete button which will clear the field and update with the correct State ID. 



                                     
To be eligible for assignment including for overnight use, one of the following conditions below must be met.  1. Select one of the options below.  
2. *New to this section: Please provide justification for the vehicle type chosen for the assignment along with the justification for the assignment 
selection. (Ex. This employee is a law enforcement officer assigned to overnight duty and requires an SUV to carry equipment and weapons for 
his assignment.)  
 

 



                                     
The employee being assigned the MV1 will certify the information is correct with an (online signature) and date. 
 

 
 
 
 
The Agency Approver (and/ or) Agency Head will approve the assignment, with an online signature, date and entering the contact information 
required.  
 
 
 

 
 
 
 
 
 
 
 
 
 

Joe Fleet 



                                     
After final review for accuracy, 1. click the Save button at the bottom of the screen 2. Click the Submit button. 

 
 
Note: to print a copy (paper or electronic format) for your records 1. click on the Expand All Sections .  2.Click on the small printer icon and then 
your printer options will appear. 
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