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HR702 – Telework
Overview

References
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Policy

1. General 
Provisions
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2. Eligible 
Positions
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3. Eligible
Employees

  NOTE:  If the employee has not yet received a performance 
evaluation, the supervisor may certify that all expectations are 
being met.

Telework Application

4. Telework
Agreement

Telework Agreement

Telework Agreement 
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Telework 
Agreement

5. Training

6. Workspace

7. Work Hours
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8. Equipment
& Supplies

Inventory Checkout/Deactivation
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9. Security/
Confidentiality

10. Workers’ 
Compensation/
Liability
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11. Work
Expectations 

12. Program
Coordination

Telework Checklist

13. Records &
Reporting

Telework Employee Monthly Reporting 
Form 

first (1st) workday of the following 
month

fourth (4th) workday of each month
Georgia 
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CommuteSmart Monthly Reporting Form – DOAS Divisions 

14. Assistance

Related Documents

Telework Application
Telework Agreement
Georgia CommuteSmart Information Form
Telework Checklist
Telework Employee Monthly Reporting Form
Georgia CommuteSmart Monthly Reporting Form – DOAS Divisions


