Reduction-in-Force — Layoff

Process Flow Chart
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For detailed information regarding the Reduction-in-
Force/Layoff Process, please refer to the Reduction-in-
Force Sample Process Steps and the FAQ documents in

the toolkit.

Reduction-in-Force/Furlough Toolkit

be eliminated during RIF (at
least 15 days before staff
notification)

Provide final employment

documents on last day of
employment

(at least 30 calendar days
before effective date of RIF
for classified employees)

Assist affected staff with
outplacement (when
possible)

June 2016



