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Educators Legal Liability Policy

Reporting Requirements

You must notify State of Georgia’s Liability Program Officer in writing within 30 days of an occurrence or offense which may give rise to a claim that will breach into this excess policy. 

To the extent possible, notice should include:

(1) How, when and where the occurrence took place;

(2) The names and addresses of any injured persons and witnesses; and

(3) The nature and location of any injury or damage arising out of the occurrence;
(4) Immediately record the specifics of the claim and the date received; and

(5) Notify in writing within 30 days all claims which result in death or serious injury:
•
All claims which reach 50% of reserves in the primary insurance layer.  

•
All claims which involve sexual harassment or misconduct.

•
All claims you believe that this policy should provide coverage for any reason.

 Claims should be reported to: 

Susan Setterstrom
Assistant Director/Liability Program Officer

Susan.Setterstrom@doas.ga.gov

200 Piedmont Avenue

Suite 1220, West Tower

Atlanta, Ga. 30334-9010

Phone: 404-656-4817  
Risk Management Services

Phone: 404-656-6245
200 Piedmont Avenue SE ( Suite 1220 West Tower ( Atlanta, Georgia 30334-9010
Fax: 404-657-1188

www.doas.ga.gov


[image: image1][image: image2.png]