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How to Use This Guide

To make it easier for you to identify certain sections within this
training guide, we have created a list of icons. These icons
illustrate tasks, timeframes, and dependencies.

% Notes are preceded with this icon. Notes are used to call
your attention to facts regarding the topic being discussed.

A Warnings, Alerts and Exceptions are preceded with this

A reminder.

@ Information indicates to review other documentation
available on the topic.
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Introduction to eSource

eSource is a procurement sourcing and solicitation tool that
enables purchasing agents of the state to electronically solicit
bid opportunities. Essentially, eSource replaces the use of
fax or processing paper-based solicitations.

eSource is part of the Georgia Procurement Registry (GPR).
The GPR is a web-based system used by Georgia state
entities to post and advertise all solicitations.

With eSource, issuing officers can submit a variety of
solicitation types, referred to as events, and include a closing
date and time and all documentation required for processing
the solicitation.

When events are posted, those suppliers that are registered
in Team Georgia Marketplace™, receive automatic notification
of events that match the National Institute of Governmental
Purchasing (NIGP) Code selected during their registration
process.

Using the email notification, suppliers can access events and
respond to the specific requirements. At the closing of the
event, the issuing officer downloads the information
submitted by the different suppliers participating in the event
and evaluates their responses, makes award decisions, and
notifies them of the award decision electronically.

Issuing officers can post various types of solicitations as
follows:

Request for Information (RFI)

Request for Proposal (RFP)

Request for Quote (RFQ)

Request for Qualified Contractors (RFQC)

Request for Information (RFI) is a method used by
procurement to gain information for goods and/or services for
a future solicitation. With an RFI, participating suppliers
respond to specific questions and submit them for review.
However, the response does not include pricing information.
There is no award with an RFl. The state can use responses
to an RFI to develop a Request for Proposal (RFP), Request
for Quotation (RFQ), or a Request for Qualified Contractors

(RFQOC).
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Request for Proposal (RFP) is a method used by procurement
to procure goods or services where price is not the only
consideration for award decision. To select a supplier for
award, all suppliers’ technical proposals are scored and the
scoring results are combined with their cost proposal scores.
The scores are based on a percentage split that adds up to
100%. The supplier with the highest combined scores for the
technical and cost proposals is selected for award of the
contract. Only responsible and responsive suppliers are
considered for award when using this method.

Request for Quote (RFQ) is a method used by procurement to
procure goods or specifically defined services which must be
met by the supplier without deviation. Cost is the only
consideration for selecting the winning supplier. Only
responsible and responsive suppliers are considered for award
when using this method.

Request for Qualified Contractors (RFQC) is a two-step
method used by procurement. In the first step, the RFQC is
used to prequalify suppliers who meet a minimum standard of
quality, certification, tolerances, or requirements. In the
second step, the prequalified suppliers are asked to
participate in a Request for Quotation (RFQ) or Request for
Proposal (RFP). The RFQC event is not used to award a
contract; it is only used to prequalify the suppliers to
participate in another event. This second event is used to
select a supplier for award.

To be able to participate in this process, suppliers must be
registered on Team Georgia Marketplace™.
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Team Georgia Marketplace™ Resources

Team Georgia Marketplace™ is a web-based system
containing a database with the list of all the suppliers
registered to conduct business with the state of Georgia.

% This guide provides you with information to complete

your registration in Team Georgia Marketplace™.

However,

you have access to additional supporting information on the
Department of Administrative Services (DOAS) website:

e Training Clips

e Quick Reference Guides
e Additional Instructions

The links to these resources have been provided for your

convenience.

Training Clips for i

Bidder Registration
(17 minutes)

Learn how to register as a
Sourcing Bidder by viewing this
training clip.

Maintain Bidder
Information
(6 minutes)

Be sure to keep your bidder profile
up-to-date by following the
guidelines in this training clip.

Training (?“ps Description
for Suppliers

Supplier Registration

(7 minutes)

Learn how to register as a Supplier
by viewing this training clip.

Maintain Supplier
Information
(10 minutes)

Be sure to keep your contact
information up-to-date by following
the guidelines in this training clip.

Manage Purchase
Orders
(10 minutes)

If you have done business with the
State of Georgia, learn how to view
purchasing orders online in Team
Georgia Marketplace™ in this
training clip.

Review Payment
Information
(6 minutes)

If you have done business with the
State of Georgia, learn how to
review your payment information
online in Team Georgia
Marketplace™ in this training clip.
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Training Clips for e

Search and View Bids |View this training clip which

(15 minutes) explains how to search for and
view public events for the State of
Georgia.

Respond to Events View this training clip and learn

and Place Bids how to respond to events and place

(15 minutes) events in Team Georgia

Marketplace™.

Responding to an RFQ |[View this training clip and learn
in eSource how to respond to RFQ events
using the eSource application.

Responding to an RFP |View this training clip and learn
in eSource how to respond to RFP events
using the eSource application.

Responding to an View this training clip and learn
RFQC in eSource how to respond to RFQC events
using the eSource application.

Responding to an RFI | View this training clip and learn
in eSource how to respond to RFI events using
the eSource application.

e

Regqister as a Read and print this guideline to
Sourcing Bidder register as a Sourcing Bidder.
Maintain Bidder Use this guideline to Maintain your
Profile Bidder Profile. You are responsible

for your information including your
NIGP Codes, email address, and
other contact information.

Regqister as a Supplier ||Read and print this guideline to
register as a Supplier. Included are
the instructions to review your
company information which is
currently in our Financial System.
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Maintain Supplier Use this guideline to Maintain your
Profile profile. You are responsible for your
information including your NIGP
Codes, email address, and other
contact information.

View Bids Learn how to search for and view
public events for the State of
Georgia with this guideline.

Respond to Bids Read and print this guideline to
respond to events and place events
in Team Georgia Marketplace™.

Manage Orders and Use this guideline to view your
Review Payment purchase orders and review
payments if you are a current
supplier for the State of Georgia.

Additional . L.
. Description
Instructions

Compatible Operating | Learn which internet systems and
and Internet Systems |[networks are compatible with Team
Georgia Marketplace™.

How to Get Help

If you have questions about the solicitation, contact the
Issuing Officer.

YA_] To receive help-desk assistance for eSource or Team
Georgia Marketplace™ (for example, you cannot sign on, a
screen does not display, etc.), contact the State Purchasing
Division’s (SPD) help desk:

e By sending an email to the Help Desk at
procurementhelp@doas.ga.gov

or
e By calling the Help Desk at 404-657-6000.
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Registering on the Team Georgia Marketplace™ System

Team Georgia Marketplace™ is a web-based system
containing a database with the list of suppliers registered to
conduct business with the State of Georgia. Using Team
Georgia Marketplace™ requires that you establish a user
name and password. You use this user name and password to
access Team Georgia Marketplace™.

YA._‘ Due to State security requirements, the password will
expire every 6 months. When you try to sign on, you receive
a message indicating that your password has expired. When
this is the case, simply follow the steps to enter a new
password to gain access to Team Georgia Marketplace™.

1  To register on Team Georgia Marketplace™, display the
Department of Administrative Services (DOAS) website at
www.doas.georgia.gov .

2 Once the DOAS website displays, click on Getting Started
under the Supplier Services.

% You can also click on Suppliers, located on the green
header bar to drop down the list of options. Then, click on
Getting Started.

Click Getting
Started to
proceed

J2

(‘ &Mcbi\e 2 Sitemap @ Careers @ Contact
Georgia [earch B FontSesa A &

Department of 0
Administrative Services Y, Advanced Search

VISION|

To be customer—focused, performance driven

State and Local * Suppliers - Public and Non-Profit

PUBLIC & NON-PROFIT

Features

IHF ] 1 = |- (6 New Look, Even Better Service ...
3 ! = = i
¢ L& :5 L ol W 3 ...it'sanew virtual world for DOAS!
3‘=k & Hee =ting SUTBIE Seting - Access resources for touring the site
Insurance  Purchasing Started Property  Started :
-+Take our Web site Survey
|
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3  Click on Team Georgia Marketplace™ Services.

DOAS Home About Us

State and Local ¥

Public and Non-Prafit

Suppliers hd

Home = Suppliers » Getting Started

Suppliers - Getting Started
¥ Getting Started e e
¥ Bids & Contracts

i ——
I Team Georgia Marketplace® I
e

s General Information

¥ Legislation & Guidelines

¥ Minerity Business & GDOT
Certification

+ Notifications of policy and procedure change®
v "The Supplier Source” Newsletter
+ Upcoming events

cessful supplier with the State of Georgia is properly registering your company in the
istration system. By doing so, you will receive electronic notification of all sourcing
s they occur. Other benefits you will receive include:

\We further recommend that you take advantage of our nline Trainin

Click on Team

Georgia
Marketplace™
+ Supplier FAQ
Click here for frequently asked questions about doing business with the state of G J
The following screen displays.

Team

Georgia

Marketplace
Menu [ —
Search:
[ Maintain Supplier Information
[ Manage Events and Flace Bids
— View Terms & Conditions
Login ]

Lagin hers as an exizting User.

User ID: I
Password:l

Sign In |

iﬁﬁ Register as a Sourcing Bidder
Click here to regizter a= a bidder and to be able
to kid on events.

iiljﬂ Feqister as a Supplier
Click here to regizter a= a =upplier uzer and to
be able to 2ee purchazing detailz

% lforgot my password
Click here to reset vour password

Click to register
as a Bidder or as
a Supplier
depending on

our status
\__ J
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4  Before clicking on either link, it is important that you
determine whether your company is a:

e Sourcing Bidder: If your company provides goods or
services but, has never had a purchase order,
received a remittance, or been awarded a contract by
the State of Georgia, you need to register as a
sourcing bidder. Your company may fit into this
category even if it is active in our old Vendor
Registration System.

e Supplier: If your company has had a purchase order,
received a remittance, or has been awarded a contract
by the State of Georgia, you need to register as a
supplier. A company in this category will have a Team
Georgia Marketplace™ vendor number in our
Financials system.

& Read these definitions carefully. If you need to,
click on the links with instructions. These instructions provide
you with additional information on determining whether your
company is a Sourcing Bidder or a Supplier.

5 Once you determine whether your company is a Sourcing
Bidder or a Supplier, click on the corresponding link.

Registering as a Sourcing Bidder

You register as a Sourcing Bidder if your company provides
goods or services but, has never had a purchase order,
received a remittance, or been awarded a contract by the
State of Georgia. Your company may fit into this category
even if it is active in our old Vendor Registration System.

1 To register as a Sourcing Bidder, click on Team Georgia
Marketplace™.

2 When this screen displays, click on Register as Sourcing
Bidder.
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FINANCIALS PRODUCTION

(- Mashain Saggact Intbrmaton
[ Manage Events and Flace Bids
- Viaw Temms & Condbong

Login g
llwtll!tl - -
/CIick Register as
a Sourcing
Bidder to
proceed

3 This begins Step 1 of 7. Provide the necessary responses as
they relate to your company and click Next.

Eg&-a m FINANCIALS PRODUCTION
eargi
&

orgia
Marketplace Home Sign out

Bidder Registration
Step 1 of 7: Preliminary information.

These questions will determine the type of bidder you will become

* Required Field

Ind'cate the type 1. Please select the type of bidder which best describes you.
of bidder best et Select the bidding
descrlblng 2. What type of bidding activities are you interested in? aCtIVItIeS you are
© ot interest in
O —— participating
N
Cancel Registration
4 Once you click Next, the following screen displays to proceed

with the registration process.

This begins Step 2 of 7. Fill out the fields and continue
scrolling down until you fill out all fields. Then, click next.

eSource 13
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T
@mm.,
Marketplace

Bidder Registration

Step 2 of 7: User Account Setup

BBQIN CreaBng your UEer ACCOURT Nere. @ that you M3y register ather usars for company in
- pourssll Te creats sdd Mt

real-

@and the fom. Yo ma, "
M), 35 Wbl 35 pratarmed Me 28ne 30 CTenty

Brne commUNiCation with aTars using the s.
* Required Fiekd

“Company Ramme [
URL: o]
vses tnfosmaen |
HrstMeme[ B Duew
asthamal
o] E—

“Email 1D |

“Tetaphona [ o |
tox [

“Unnr |n'_ .

11 Service
14 User ame [
Perscrialization informaticn

Language =

Time zore [ a
Curraney Cosa| 0

5908 3nd 443 Ancmar Lisar
<< Back Bt >> Gancal Rogistrazan |

Enter the
requested user
information and

Click Next

" e

Enter all requested information and click Next.

% Note that some fields have asterisks next to the field
name. This indicates that the field is required

When you click Next, this screen displays. This begins Step
3 of 7. Provide your primary address information. Then, click

Next.

P Team
{0 Geargia
L Marketplace

Bidder Registration

Step 3 of 7. Primary Address

Flease provide o Primary Address for your company, If your comgany has maiple site locations. the
Primary Address wouid be the main hesdquaners

* Required Fisld

Country: Uinted Stabes Chance Counr

et
sz
s

Enter address
information. Click Next

“State; Q wostat

When you click Next, this screen displays. This begins Step
4 of 7. Select the response that best fits the information
requested in this screen then, click Next.

14
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Team
Georgla
Marketplace

Bidder Registration
Step 4 of 7: Other Account Addresses

* Required Fiesid

The Pramary Adaress you have entered far Dpgy drock Cleansr i
123 than Street
Futard, Georgia, Linited States

700 Need to makg comections, ick Tie Back Bulin and 0 your béids

' i e e Select the additional
Coeckbores bl ot e ses s GWeent o e Prinan Adtess addresses only if your
B i o R Primary Address is not
B e R i b aits used for all address
T ————— types. Click Next

* Required Fiekd

——
_L‘H——_‘_/.‘-’_\-H‘h-‘—w-n_

8 When you click Next, this screen displays. This begins Step

5 of 7. Using this screen, you enter additional addresses as
necessary.

Enter additional addresses only if your Primary Address is
not used for all address types. Then, desighate each of your
registered users to an appropriate address category. If you
are not sure which address category is the best match,
choose Primary Address.

9 Then, click Next.

eam

lMarketplace

Bidder Registration
Step 5 of 7: Address Contacts

E crfler addibonal addresses as nocessary. (This i requined only i your Primary Address is
n r all addre: L jgniate cach of your registered users to an
appropriale address calegary. fyoure nod sure which address cabegory is the best maich,
choose Primary Address

* Required field
Lot lome Geseteos Conbctfor Select an address type
LZee Primary Address ol

for each User. Click Next

Cancel Regiskation

10  When you click Next, this screen displays. This begins Step
6 of 7. Enter your Tax ldentification information.
eSource 15
Supplier Guide

Version 2 — July 2011
DOAS — State Purchasing




Supplier Guide

Select SIC-NIGP
codes that best
represent the products
or services that your
company provides

To search for your
Standard Industry
Codes, click on the

11

12

Select your Standard Industry Code (SIC) or NIGP codes.
The State of Georgia uses these codes to identify the goods
or services that your company provides. Choose only those
SIC codes which best represent the products or goods that
your company provides.

% To enter more than one SIC code, click on Add Row.

Step 6 of 7: Additional Classification Information

Please fill sutthe fallowing information. This information allows us to mare accurately tailor the
Saurcing process with your business.

Enter Tax
information (or
SSN if registering
as an individual)

*Required Field

Standard ID Numbers
Identification Type 1N Numher

1 *Tax Identification Number

| SIC Codes - NIGP
ftaMId Industry Code  Description

If you add a code
erroneously, click
Delete

. Can your company be tlassified as a MINORI
QOWNED BUSINESS by the following definition? For|
the purposes of this question, aminarity business
enterprise means a small business concem which
i5 at least 51% owned and controlled by ane or
more minarities and is autharized fo do and is
daing business under the laws of the State of
(eargia, paying all taxes duly accessed and
domiciled within this state. (Official Code of
Georgia Annotated §50-5-131) Please indicate the
percentage of company ownershipicontral
aftributable to each of the minonity aroups listed.

To add multiple SICN
codes that represent
those goods or
services that your
company provides,
click on Add Row y

VAT Information
Country Descripion VATID Home Country

1 a r e
Add Row

If applicable, select the
Minority classification.
To view the minority
classifications, click on
the icon to the right J

Gross Annual Receipts: Sm Disadvantaged Business Prog:

- L

Humber of Employees: Veteran-Owned Small Business:

™ Women-Owned Business

[ Small Business

r Georgia Based (An entify thatis domiciled in the State of Georgia)

To reveal the SIC codes available, click on the magnifying
glass.

16
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13 The system has over 1800 SIC codes. To find the SIC codes
that are appropriate to your company, locate the Description
field. Then, select from the drop-down box:

e begins with - to enter the beginning of the good or
service that your company offers using the field on
the right, or

e contains — to enter a word contained in the goods or
services your company provides using the field on
the right

14 Click on Look Up.
@ggeigﬁlace

Look Up Standard Industry Code

FINANCIALS PRODUCTION

SIC Code Type: HIGP
Standard Industry Code:|negms with

Enter the beginning
letter(s) of a
description for the
goods or services your

company provides

Description:

Look Up

Search Results
Only the first 300 results can be displayed. Enter more information above and search ag
View All 1100 et 200 [3] Last
Standard Industry Code Description

00505 Abrasive Equipment and tools
00514 Abrasives, Coated: Cloth. Fibe
Abrasives. Sandblasting, Wetal
Abrasives. Sandblasting (Other
Abrasives. Solid: Wheels. Ston
Abrasives, Tumbling (Wheel;
Grinding and Polishing Cempaun
Purmice Stone

Recycled Abrasives Products an
Steel Wool, Aluminum Wool. and
Acoustical Tile, All Tvpes (In
Acoustical Tile Accessories: ©
Acoustical Tile Insulation
Adhesives and Cements. Acousti
Adhesives and Cements. Insulat
Aluminurm Foil. etc

Bands. Clips. and Wires (For P
Clips. Pins. ete. (For Ductin

Cork: Blocks. Boards. Sheets,
Esterior Insulation and Finish
Fiberglass: Batts. Blankets an
Foam Glass: Blacks, Sheets et
Foam-in-Place Insulation: Phen
Foam Plastics: Blocks. Boards.
Insulation, Interior

Insulation, Blown Tvpe

Insulation. Logse Fill

Jacketing (For Insulation ) Ca

w Blocks. Sheets, efc

otz Blocks

Click Look
up to view
the search

For example, if you enter the keyword Printing, the
following codes display:

eSource 17
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Team
Georgia
Marketplace

Look Up Standard Industry Code

SIC Code Type: MIGP
Standard Industry CDdE:',:Dmains -
Description: | begins with ;IIF'rinting
Laok Up I Clear | Cancel IEIasiu: Lockup
f i Search Results
Review the 1.5 mf T
a.-nq —
deser pueniyine [tensar: lnustry C: Sebesempion ]
click on the code 99881 Printing Equipment
representing the 95564 Printing Plant Equipment and S
products or 93660 Printing Plant and Bindery Equ
services your 70070 Printing Presses (Mot Otherwis
kcompany provides 70073 Frinting Presses, Offset and
2087 Frinting Software (Microcomput
20970 Frinting Software (Minifldainfr
Q5572 Erinting of Annotated Laws. Bu
96675 FPrinting on Recycled Stock
S—

15 To add a SIC to your company profile, locate and click on
the code best representing your goods or services

Once you have found the appropriate NIGP codes. You
return to this screen. The NIGP code or codes you selected
display in the Standard Industry Code field.

Step 6 of 7: Additional Classification Information

Please fill cutthe following information. This information allows us to maore accurately tailor the
Sourcing process with your business.

* Required Field

To add another

Standard ID Numbers NIGP Code,
identification T ID Number Click on Add
1 *Tax |dentification Mumber 2995899999 Row

|oge75 Q| Frinting on Recycled Stock

v Bz
) _/\H Add Row !

16 Once you have finished entering all appropriate NIGP Codes

18 eSource
Supplier Guide

Version 2 — July 2011
DOAS — State Purchasing



Supplier Guide

click Next. This next screen displays. This begins Step 7 of
7. In this step, you review the standard Terms and
Conditions.

17 Read the Standard Terms and Conditions. Then, click on 1
agree to be bound by the following Terms and
conditions.

Team
Geargia
Marketplace

Bidder Registration

Step 7 of 7: Terms and Conditions
IMake sure you read the terms and conditions fully before continuing.

. * Required Field
Click on | agree to

be bound by the
fo”owing Terms ﬂ agree to be bound by the following Terms and Conditions:
and conditions / Introduction. The Team Georgia Marketplace® is provided by i’
the Georgia Department of Administrative Services ("DOAST)

and its partners and serves as an electranic tool to support
various state purchasing functions, such as registration of
bidders and suppliers, advertisement of contract opportunities,
electronic bidding, and contracts management. Access to
andfor use of the Team Seorgia Marketplace® is governed by
these Terms & Conditions. DOAS reserves the rightto change
the Terms & Conditions at any time with or without notice by
posting revisions. You are responsible for reviewing these
Terms & Conditions as well as any subsequent changes to
the Terms & Conditions. Unless otherwise specified, any
changes will be effective when posted. YOUR ACCESS TO OR Ll

== Back I Cancel Registration |

18 Click Finish.

Once you complete your registration, you receive an email
from Team Georgia Marketplace™. This is a sample email
similar to the one you receive. This email confirms your
bidder registration and provides you with login and
password information.

From: Frdiem @fagp- LLscaie.gans Sere Tue LB2009 10,
Ta Drask, Mary

e
Subjet  Seesding Registion dpproied

Bidder Registration Confirmation

rming auEnts pestad aMtar your tRpirabon. Tharedors, pleass Aceass ina Ganrgia Pracurement Fagatry I viaw &1 opan seunong

Liser 10: [Lier 10 valug @nlased dusng Fagrnyshaa)
Password: MORCTES!
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%} Receipt of automatic email notifications of sourcing
events is limited to sourcing events posted after your
registration. Therefore, access the Georgia Procurement
Registry to view all open sourcing events.

Registering as a Supplier

You register as a Supplier if your company has had a
purchase order, received a remittance, or has been awarded
a contract by the State of Georgia. A company in this
category will have a Team Georgia Marketplace™ vendor
number in the State’s Financials system.

1 To register as a Supplier, click on Register as a Supplier.

[+ Maitain Suppler informaton
[ Manage Everfs and Plac: Bids
= Terms A Condians

g S N N
veeri]
passwort[

Signka

A ———— o .—/’-‘—'—*--—--..._w__ﬂ e
When you click on Register as a Supplier, this screen
displays.

2 Enter 1234 in the Code field. This is a generic code which
allows you to start the registration process.

20 eSource
Supplier Guide

Version 2 — July 2011
DOAS — State Purchasing



Supplier Guide

FINANCIALS PRODUCTION

Team
Georgia
Marketplace

Third, enter a
description of
location

First, enter
1234 in the
Supplier Registration /] Code field Second,

Fillin the following information and click Mithe CreaTeTummOND = 3| enter your
code box below and input your tax ipétification number and pos{akafg

automaticaltys problems please call 0#57-5000.
Code: i

1 ~
*UserlD:l 'l Descnpﬂon:“ “
Email ID:
Password: | The password is case sensitive, it must be atleast8
characters leng and contain at least one number
Confirm: | and one special character. (Example - Password1!)

Language: |English = Currency: I_Q

Customize | Find | View Al | B First 4 4 o4 [V Last

Tax D Humber  Postal Code Vendor ID

| | E

Create |-

After you enter all
required information,
click Create

2 Enter in your User ID code. The User ID must be all in caps.

3 Enter a Description of your organization. For example,
Corporation.

3 Enter your Email ID or email address.

4 Enter a password in the Password field.

@ Your password:

¢ Must contain 8 characters
e Must include a number and a special character. A
special character such as !, @,#,%$,%,M™,&,*,(,),.

5 Once you enter your password, re-enter this information in
the Confirm field to confirm your password.

6 Select English from the Language drop-down box. English is
a default value.

7 In the Currency field, click on the magnifying glass and
select USD (US Dollar).

8 Enter the Tax ID Number (or SSN if registered as an
individual), Postal Code or zip code, and your Team Georgia
Marketplace™ ID. The Team Georgia Marketplace™ ID is the

eSource 21
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Vendor number already assigned to you.
9 Click Create.

Once your registration is complete, you will receive your
User Name and Password to Team Georgia Marketplace™.
This User Name and Password allows you to log into Team
Georgia Marketplace™ to add or change the information you
provided.

Reviewing Your Registration Information

Once your registration is complete, you will receive your
User Name and Password to Team Georgia Marketplace™.
This User Name and Password allows you to log into Team
Georgia Marketplace™ to add or change the information you
provided.

You must access and make changes in your profile

information anytime the following occurs:

o A change in your phone number, etc.

o A change in the email address

o A change of personnel listed as primary or secondary,
contact

o A change in the products or services your company
provides

o You want to change your password

o You want to un-enroll from the Team Georgia
Marketplace™

You should periodically log back into the system to ensure

your information is correct and up to date.

%To change your company name, address and/or tax
identification number you must submit a signed W9 form to
procurementhelp@doas.ga.gov or fax to 404-657-8444.
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Finding Open Solicitations

To find open solicitations posted by state entities, you must
access the Georgia Procurement Registry (GPR).

Issuing officers from Georgia state entities post and
advertise all solicitation opportunities on the GPR. The
solicitations posted on the GPR result from postings made on
eSource, Team Georgia Marketplace™, or directly on the GPR
(for paper-based solicitations which are processed without
the use of an electronic system).

The Georgia Procurement Registry (GPR) is a web-based
system used by the state of Georgia to post and advertise
for solicitations. State government entities post the
following types of solicitation events:

e Request for Information (RFI)
Request for Quotes (RFQ)
Request for Qualified Contractors (RFQC)
Request for Proposals (RFP)
Sole-source notices

%eSource is part of the GPR and is used to process
solicitation events. Therefore, any solicitation event posted
and processed using eSource, also posts on the GPR
automatically.

To access the GPR, display the DOAS website at
www.doas.ga.gov.

Find and click the link to Bid Notices — Bid Notices-GA
Procurement Registry under the Direct Links section.

eSource
Supplier Guide

Version 2 — July 2011
DOAS - State Purchasing

23


http://www.doas.ga.gov/�

Supplier Guide

2

(Scrolling information

is divided into three

areas of information:
Recently Awarded,

New Opportunities,
Access to Team

Georgia
\ Marketplace™

SUPPLIER SERYICES

50

7

STATE & LOCAL PUBLIC & NON-PROFIT

.

)

<
Risk & Stats Bids & Getting surplus Getting
Insurance  Purchasing Contracts  Started Property started
News Direct Links

hg the way we do business!

Features

(§ Fiscal Year Benchmarked »

A “Customer Focused, Performance Driven”
Fiscal Year Benchmarked

Learn about the transformational challenges
and successes of DOAS in our now available
2009 Annual Reportd

+ Aug 02: VITAL Fleet System Gets an Upgrade » Teamn Georgia Marketplace Bidder &

E¥ Team Georgia Marketplace -
+Jul 20: The State of Georgia Achieves Noteworthy
; » Bid Notices - GA Procuremsnt
Milsstanes in Government Procursment Reform .
Registry ¥ Comprehensive Loss Control -
» Jul 05: Mew Statewide Fuel Card  Standards
Guidelines Available!
Entities i statewide Card Programs -
# Jul 01:  Governor Sonny Perdus Signs Texting Bills - eQuate
Mare News... | = GA Procuremsnt Manual AR, Purchasing Training -
Fuents  IKON Document Services =
“How do I...?
2 WITAL Flest Managerment Systern 48 HOw do i
* Aug 25: Supplier Webinar . .
Car Rental Cost Comparisan (@ How's my Service? -
+ Sep 09: Supplier Orisntation » Team Georgia Marketplace Window
Shopper
+ Sep 15: Supplier Webinar
+ Sep 23: Supplisr Seminar
More Events...
geargia.gav | Privacy / Security / Motices | Translate P Bookmark

When the GPR main menu displays, you see the GPR
Scrolling screen. This provides you with several ways to

search the GPR.

Mg
- eorgia
i

Marketplace
Georgia Procurement Registry

CONTACT US

New Opportunities

Water Tower Inspection /
Cleaning for GDC

)

Georgia

SUPPLIERS SEARCH

Access Team Georgia
Marketplace to register and
Manage your
Bidder/Supplier Profile

The falloving search criteria may be used in any
cembination. If there are no So
of the selected criteria, no Events will be displayed in the
se=rch results.

Type of response required

ELECTRONIC RESPONSES
PAPER RESPOMNSES

Event Status

[oPEN =]
Government Type
| ALL GOVERNMENT TYPE =l

Select Government Entity
[ALL GOVERNMENT AGENCIES x|
Search Title and Description

(Enter word or phrase.)

Sort List By

ation Events that meet ALL

The top portion of the screen has scrolling information

divided into three different areas:

e Recently Awarded Events — To allow you to access
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events that were recently awarded
days.

in the last 30

e New Opportunities — To allow you to access events
that were recently posted and are still open for

bidding/responses.

e Access to Team Georgia Marketplace™ — To allow you

to review your account information

, update it or

register as a bidder or supplier so that you can receive

notification of posted solicitations.

The bottom portion of the screen allows you to conduct more
advanced searches by entering a search criteria.

Allows you to

enter a criteria

to narrow your
search

A

Team

""\E J¥ ﬁig?ligit?alace
Georgia Procurement Registry

CONTACT US

Water Tower Inspection /
Cleaning for GDC

Gatorade

Closes on Jun 21, 2011

Wiring - Bartow County buildings

SUPPLIERS SEARCH

-
Georgia

Cepar
Addmbaisr,

Access Team Georgia
Marketplace to register and

SEARCH CRITERIA

The folloving search criteriz may be used in any
combination. If there are no Solicitation Events that meet ALL
of the selected criteria, no Events will be displayed in the
search results,

Type of response required

ELECTRONIC RESPONSES
PAFPER RESPONSES

Event Status

[oPEN =]
Government Type

[ALL GOVERNMENT TYPE |
Select Government Entity

[ALL GOVERNMENT AGENCIES |
Search Title and Description

(Enter word or phrase.)

Sort List By

3 To view recently awarded solicitations, click on the
hyperlinked View Award Information. This hyperlink
displays below the contract name.
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®

Georgia

g
eorgla
- |

Marketplace
Georgia Procurement Registry

CONTACT US

Dapartmant of
Adrministrative Sery

SUPPLIERS SEARCH

Click to view =
award Recently Awarded New Opportunities
Informatlon i fia Closes on Nov 30, 2011 Access Team Georgia
Marketplace to register and
i 041- Water Treatment Agency A test purchasirs for deskand Manage your
about this Contract ) chairs* Bidder/Supplier Profile
contract View Award Information Closes on Nov 30, 2011

View Award Information

Once you click the View Award Information hyperlink, the
following information displays.

Close Window |

Bid Title

Bid Number

Agency

Contact Person
Contact Phone Number

Bid Information

041- Water Treatment Agency Contract
44100-DEHODO0187

44100-DEPARTMENT OF BEHAVIORAL HEALTH
Laura M Hardwick

£

Bid Process

Purchase Type
Category Type

Date Posted

Bid Closing Date /Time
Last Revision Date

@280, 08,90V
RFQ

Agency Contract
Services

May 6, 2011

May 19, 2011@5:00 PM
May 9, 2011@9:17 AM

Bid Status Awarded
Government Type state
Fiscal Tear i1
4 To view recently posted events that are still open, review the

New Opportunities area of the screen. Once you locate an
event that interests you, click on the orange hyperlink.

Team
Team_
g, ceorga
Georgia Procurement Registry

HOME

Provides a list of
recently posted
solicitations

CONTACT US SUPPLIERS SE#

Recently Awarded

View Award Information

New Opportunities
Closes on Nov 30, 2011

Access Team Georgia

arketplace to register and
Manage your

Bidder/Supplier Profile

“=# test purchasirs for deskand
chairs *
Closes on Nov 30, 2011

041- Water Treatment Agency
Contract
View Award Information

FIRE FIGHTING BULLDOZERS

View Award Information
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By clicking on the Closes on... hyperlink in the New
Opportunities area, general information for that specific
event displays.

Team
J Georgia

Marketplace

Georgia Procurement Registry

eSource Summary Information

** Splicitation opportunities for which Suppliers must submit electronic responses.

-Have an eSource invite  OR -Team Georgia Marketplace ORr --- Unregistered Suppliers --
D 7- Registered Suppliers- -

I
Click Below Click Below

Reguest an Immediate Invite

Click Below

Respond Now Register with Team Georgia
Marketplace

eSource Number ES-RFQ-7E110-2
76110 ATLANTA PUBLIC SCHOOLS
[0domn, David

[404-567-8900

Agency Mame
[Contact Name
‘tontact Phone

[contact Email | .dadam@atlanta. k12, ga.us

Fiscal Year 2011

eSource Tite **a test purchasirs for deskand chairs *
eSource Description A test purchasirs for deskand chairs
leSource Released Date  |05/26/2011 12:05 PM

tlosing Date [11/30/2011

[closing Time 100 PM

NIGP Code Selection: 42008 --- Cafeteria Furniture, Chairs and Tables.

Once you click on the hyperlink, the eSource Summary
Information page displays with information is specific to
the event you selected.

At this point, you can:

e Respond Now — This allows you to access the
solicitation to download the requirements and
bid/respond to the solicitation. To respond to the
solicitation, click on the Respond Now hyperlink.

e Request an Immediate Invite - This selection allows
you to request to be added to participate in the
solicitation. If you are not registered as a bidder or
supplier in Team Georgia Marketplace™, the system
directs you to the registration site so that you register
as a bidder or supplier using Team Georgia
Marketplace™. To request to be added to the
solicitation, click on the Request an Immediate
Invite hyperlink.

¢ Manage your Business Account - The last option
provided by the GPR rolling screen provides you with
the ability to register or update your supplier profile
information available on Team Georgia Marketplace™.
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To register or to update you profile with Team
Georgia Marketplace™, click the Bidder/Supplier
Profile hyperlink.

Allows access to
Team Georgia

M -
E‘Iﬁ Team Marketplace (.

Markgetplace
Georgia Procurement Registry

CONTACT US

Georgia®

Capartmsnt af
Administrative Sarvices

Recently Awarded New Opportunities
View Award Information Closes on Nov 30, 2011 Access Team Georgia

Marketplace to register and

041- Water Treatment Agency A test purchasirs for deskand Manage your
Contract chairs * Bidder/Supplier Profile
View Award Information Closes on Nov 30, 2011

FIRE FIGHTING BULLDOZERS

View Award Information

When you click on the Bidder/Supplier Profile hyperlink
displays the login screen to Team Georgia Marketplace™. If
you are a registered bidders/supplier, you can enter your
sign on information (User ID and Password) and access your
profile information. Otherwise, you must register as a
bidder/supplier to be able to participate in the solicitation.

E&%a Financlals Production

Marketplace

News and Annguncements B

Schedulod Systoms Maintenance: The Team Georgia Marketplace Suppler Poral il be
unavalable on Sunday, dune 28, 2011 fom 800 AM to 1200 PM for system maintenance
Anyone accessing the Team Georgia Marketplace ste during the time noted above wil be

E‘ NangeEvirs and lace Bds presrted a maintenance page explaining this applicaion 1 not avalable and ploase retur o

¥ Nanage leconi Nfialon Iogin an June 25, 2011 ater 1201 PM. We apologize for any incomveniznce and aporecate

= Viiw Teums & Condllons o suppot
Reqular Maintenance:

g w ol Manthly: Morihly malnfenance for PeopleSof Financial and Team Georgia Markelplace™ 15

lser i acheduled for every thid Sunday of the calendar month. The appheation wil nol be svalable for
i f hourbetwen 700 AM 10 800 AM

Passiord:

Waekly: The system wil shut down very Manday batween 500 AM and 5:30 AM for routine
i mainenanca
fi feqister a3 & Soureing Bldder ™
Clck here o register a2 m biddr and fo be abl to bid on averts QUESTONS: - Team Gong Mrktpce
Procurament Helpdesk

i Phone: 404451500

181 Reqleler a5 a Sugoler .

ok hare to regiser o3 o suppler user and b able o ses purchasig detals ol BT“

acureenebeloioas oa oy
7 Lptaghmy paseprd
ik hee foresed o passvrd
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Searching the GPR Using a Search Criteria

You can search the Georgia Procurement Registry (GPR) by
entering a search criteria.

1 To enter the search criteria, access the GPR. Once you
access the GPR, this screen displays.

Team
- Georgia

\* =4 Marketplace
Georgia Procurement Registry

CONTACT US SUPPLIERS SEARCH

Access Team Georgia
Marketplace to register and

Water Tower Inspection /
Cleaning for GDC

Wiring - Ba_rluw_(?uunty buildings ( _J_foﬁ?ru:r‘?ldﬁ 2011
Allow: t — -
) yo.u o SEARCH CRITERIA

enter a criteria The falloving search criteria may be used in any
combination. If there are no Solicitation Events that mest ALL

to narrow your of the sslacted criteris, no Evants will be displayed in the
search results.

SearCh Type of response required

) ELECTRONIC RESPONSES
PAFPER RESPONSES

Event Status

|OPEN =l
Government Type
[ALL GOVERNMENT TYPE =

Select Government Entity
[ALL GOVERNMENT AGENCIES =]
Search Title and Description

(Enter word or phrass=.]

Sort List By

Using the the bottom portion of the screen labeled Search
Criteria, you can enter any or all of the following critera for
your search:
e Type of Bid Response Required
o All Types of Bid Respoenses
o0 Electronic Responses
0 Paper Responses
e Bid Status
Open
Awarded
Under Evaluation
Canceled
All Bids
o Notice of Intent to Award
e Government Type
o All Government Type

O O O0OO0Oo
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Click
Search to
display the
results of

your search
criteria

o0 State Government
0 Municipalities
o County Government
0 K12 Public School Districts
e Search Title and Description
e Sort Bid List By
o Title
Agency Name
Bid Number
Bid Closing Date
Bid Posting Date

O O 0O

Once you enter your search criteria, click on Search to
display the results of your search criteria.

= TETTT
— Georgia
J Marketplace

Georgia Procurement Registry

CONTACT US SUPPLIERS SEARCH

SEARCH CRITERIA
The following search criteria may be used in any
combination, If there are no Solicitation Events that meet ALL
of the selected criteria, no Events will be displayed in the
search rasulks.

Type of response required

ELECTROMIC RESPOMNSES
PAPER RESPOMNSES

Event Status
[OPEN =l
Government Type

[ALL GOWERNMENT TYPE =1
Select Government Entity

[4LL GOWVERNMENT AGENCIES x|
Search Title and Description

| (Enter word or phrase.)
Sort List By

[SOLICITATION EVENT NUMEER =]

SEARCH RESET |

The following sample screen shows the entries to search for:

e All types of bid responses (Electronic and Paper
Responses)

¢ Open solicitations only

e Solicitations from all government types (solicitations
from State Government agencies, Municipalities,
County Government, and K12 Public School Districts)

e The list is to sort by solicitation number (bid number)
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-
Team
Georgia (.
J Marketplace "
Georglal

Georgia Procurement Registry T

HOME CONTACT US SUPPLIERS SEARCH

SEARCH CRITERIA
The following search criteria may be used in any
combination. If there are no Solicitation Events that meet ALL
of the selected criteria, no Events will be displayed in the
search results.

Type of response required

ELECTROMIC RESFPONSES
FAFPER RESFPONSES SeIeCt

Government
Type

Event Status

|OPEN

Government Type

|ALL GOVERMMENT TYPE
[ALL GOVERNMENT TYPE
STATE GOVERMMENT
MUNICIPALITIES

COUNTY GOVERMMENTS

K-12 PUBLIC SCHOOL DISTRICTS
TEnfer word or phifls=.)

j

Sort List By
| cLOSING DATE =
BEARCH RESET

Make the & pprophataesdiactiesis shanesntiiber¢gpls.ofClick on the desired Bid
solicitation you Wanthter gartipgatbdrsolidieatjalick Search.

eSource will retrieve and sort the data according to your

selection criteria as shown in the next screen. To participate

in a solicitation, you would click on the hyperlinked blue

link. This opens the solicitation for your viewing.

In this example the data has been selected to sort by Closing
Date.
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Team
@E‘ Georgia

Marketplace

Georgia Procurement Registry

HOME CONTACT US SUBSCRIBE FOR BID NOTICES PROCUREMENT L INKS

Click if you want
to enter another
search criteria

Return for New Search |

List of All Solicitation Events

Solicitation Status - Open

38 Solictations Events in this search

Selicitations 1 to 28 on this page
4 Golicitation opp ities for which Suppliers must submit electronic responses.
click on the Event ber for more inf tion.

Sort selection
displays in
chronological
sequence

Event Event Tile Agency Solicitation Event
Closing Number Status
Date

Sep 7 Slesping Bags FLIMT RIVER TECHMICAL COLLEGE ES-RFQ-34700-32

zoioH

Sep 8 Test 3 - Split Award EDUCATION, DEPARTMENT CF ES-RFP-41400-256 apen

zoioH

Sep 10 Mail Delivery Services TECHWICAL COLLEGE SWSTEM OF ES-RFP-41500-857 apan
Zoio%+ SECRGIA

Click to view the
solicitation

Sep 10 RFI for Sequays TECHWICAL COLLESE SWSTEM OF ES-RFI-41500-352 opan
Zoio%+ SECRGIA

Sep 12 Athletic Laundry Services FLIMT RIVER TECHMICAL COLLESE ES-RFP-E4700-89 opan

ZoioH

Athletic Laundry Services FLIMT RIVER TECHMICAL COLLESE ES-RFP-E4700-86 open

Sep 12

Finding Open Solicitations — By Specific Government
Entity

You can search for open solicitation events by selecting the
specific Government Entity and reviewing the solicitations
the state entity has posted.

1 To search By specific Government Agency, drop down the list
of state entities and select the one you are interested in.
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Georgia Procurement Registry

HOME CONTACT US SUPPLIERS SEARCH

Georgla

Departmant of
Administrative Servics

SEARCH CRITERIA

The following search criteria may be used in any combination, If there
are no Solicitation Events that meet ALL of the selected criteria, no
Events will be displayed in the search results,

Type of response required

ELECTROMNIC RESPONSES
FAFER RESPOMNSES

Event Status

| OPEMN

Government Type

| STATE GOVERMNMENT ~|

Select Government Entity
| FLINT RIVER TECHMNICAL COLLEGE

F Loy N g

o

| (Erter word or phrase.)

Sort List By
| SOLICITATION EVENT NUMBER: =]

SEARCH | RESET
___ suppliers Guideto esource |

Drop down the list
of state entities.
Then select the

one you are
interested in

2 Click the Solicitation Event Number to view the

solicitation.

Team
e Georgia

: Marketplace
Georgia Procurement Registry
HOME COMNTACT US SUBSCRIBE FOR BID NOTICES

Return for New Search |

PROCU

.
Georgia

it of
A Services

REMEMNT LINKS

State Government Solicitation Event List

Solicitation Status - Open

4 Saolicitations Events in this search

Solicitations 1 to 4 on this page

#* solicitation oppor ities for which Suppliers must submit electronic responses.

tlick on the Event number for more information.

Solicitation Event Number Event Titde Agency
Click on the ES-RFP-34700-66+* Athletic Laundry Services  FLINT RIVER TECHMICAL COLLEGE
SpeCiﬁC solicitation ES-RFF-84700-63+* sthletic Laundry Services  FLINT RIVER TECHMICAL COLLEGE
event number you ES-RF(-84700-85% Ternp Staffing FLINT RIVER TECHNICAL COLLEGE
are interested in ES-RFG-84700-92%+% Sleeping Bags FLINT RIVER TECHNICAL COLLEGE

Page 1 of 1

Event
tlosing
Date

Sep 13
Sep 13
Sep 14

Sep 7.

. 2010
L2010
L2010

zo1io

GPR_P_PublicDisplay

Once the solicitation opens, the eSource Summary
Information screen displays. This screen displays general
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information about the solicitation.

The eSource Summary Information screen allows you to:
¢ Respond to the solicitation event now (if you received
an invitation to participate in this event already).
e Request an Immediate Invite (if you did not receive
an invitation to participate in this solicitation event).
o Register with Team Georgia Marketplace™ (if you are
not registered to do business with the State of

Georgia).

eSource Summary Information

** Solicitation opportunities for which Suppliers must submit electronic responses.

-Have an eSource invite

Click Belowt

Respond Now

OR -Team Georgia Marketplace OR --
Registered Suppliers-
Click Below

Request an Immediate Invite

- Unregistered Suppliers -

Click Below

Register with Team Georgia

Marketplace

|eSource Number

[es-rFP-g4700-86

[Agency Name

|B47UD FLINT RIVER TECHNICAL COLLESE

[contact Name

[acey, stacy

[contact Phone

[ee6-se6-ce8e

|Contact Email

|sacey@flmtr|uertech.edu

|Fi5cal Year

[zo11

|esource Title

[athlatic Laundry Servicas

|esource Description

[Laundry Services for Athletic Depts

[eSource Released Date

[o8/o9/z010 01114 PM

|Clnsing Date

[o3/13/z010

|Clnsing Time

[1:i00 PMm

NIGP Code Selection:

20044 --- Pants, Slacks, Trousers, Sharts, Jeans, =tc.
95864 --- Laundry Managernent Services,

Documents

eRFP Document
eRFP CostSheet
Mandatory Seored Response Worksheet

Mandatory Response Worksheet

CLOSE WINDOW

Finding Open Solicitations — By Using a Keyword

1

2

You can search open solicitations using a keyword by typing
in the description in the eSource Search Title field.

Click Search to view the results.
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U Georgi
2 1nce ]
Georgia Procurement Registry N

HOME CONTACT US SUPPLIERS SEARCH

SEARCH CRITERIA

The following search criteria may be used in any combination, If there
are no Solicitation Events that reet ALL of the selected citeria, no
Events will be displayed in the search results,

Type of response required

ELECTRONIC RESPONSES
FAPER RESPONSES

Event Status

Use this field
to enter your
keyword
search

|oPEN =l

Government Type

| STATE GOVERNMENT =l

Select Government Entity

| ALL STATE AGENCIES =l

Search Title and Description

,lStaffmg (Enter word or phrase.]

v
|soucmaTion EVENT NUMBER =]

Click Search to

SEARCH | RESET

uley i | suplers cue o ssource |
results
The following screen shows the search results. These are all
the open solicitation events that have the word staffing in
the title of the solicitation.
Team .
e
g e o®
. B Georgia
Georgia Procurement Registry T
HOME CONTACT US SUBSCRIBE FOR BID NOTICES PROCUREMENT LINKS
Return for Mew Search |
State Government Solicitation Event List
Solicitation Status - Open
1 Solicitations Euents in thiz search
Solicitations 1 to 1 on this page
CIICk the #* Solicitation oppor ities for which iers must submit electronic responses,

Solicitation event
Number to open
and view the
solicitation event

click on the Event number for more information.

Solicitation Event Number Event Tile Agency Event Event
closing Status
Date

ES-RFQ-54700-55%* Termp Staffing FLINT RIVER TECHMICAL COLLEGE $ep 14, 2010 open

Page 1 of 1

Click on the Solicitation Event Number to view the
solicitation.
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Once the solicitation opens, the eSource Summary
Information screen displays. This screen displays general
information about the solicitation.

The eSource Summary Information screen allows you to:

e Respond to the solicitation event now (if you received
an invitation to participate in this event already).

¢ Request an Immediate Invite (if you did not receive
an invitation to participate in this solicitation event).

e Register with Team Georgia Marketplace™ (if you are
not registered to do business with the State of
Georgia).
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Responding to a Solicitation

Regardless of the search criteria you use to display the list of
solicitation events, you must click on the specific solicitation
event number to view information about the solicitation
event.

Once the solicitation event opens, the eSource Summary
Information screen displays. This screen displays general
information about the solicitation event.

This screen presents you with three choices:

e Bid Now: Use this link if you have received an email
inviting you to participate in this solicitation event and
you already have a User ID and Password for this
event.

¢ Request an Immediate Invite to Bid: Use this link
if you are a Team Georgia Marketplace™ registered
bidder or supplier, but have not received an email
inviting you to participate in this solicitation event.

e Register to Bid: Use this link if you are not
registered in Team Georgia Marketplace™ and want to
participate in this solicitation event.

eSource Summary Information

Your ChOiceS fOI' * ¥ Solicitation opportunities for which Suppliers must submit electronic responses.

responding to the

solicitation event
depending on

your status Respond Now Request an Immediate Invite Register with Team Geaorgia
Marketplace

-Have an eSource invite OR -Team Georgia Marketplace OR —- Unregistered Suppliers —
?- Registered Suppliers- =
Click Belows Click Below Click Belows

[eSource Number [es-RFP-g4700-28

[Agency Name [24700 FLINT RIVER TECHNICAL COLLEGE
[contact Name [acey, stacy

[contact Phone [eee-see-scee

‘Contact Email |sacel,l@f|mtr|uertech.edu

[Fiscal Year (2011

[eSource Title [athlatic Laundry Servicas

|eSource Description [Laundry Services for Athletic Depts

|eSource Released Date  [05/09/2010 01:14 PM

[closing Date [0s/13/z010
[closing Time [1:00 Pm
NIGP Code Selection: 20044 —-- Pants, Slacks, Trousars, Shorts, Jeans, eta.

95864 --- Laundry Management Services,

Documents

eRFP Diocument
eRFP CostSheet
Mandatory Seored Response Worksheet

Mandatory Response Worksheet

CLOSE WINDOW |
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Bidding Now

You use Bid Now if you have already received an email
inviting you to participate in this solicitation event. This
selection assumes that you have a User ID and Password to
access this solicitation event.

%When an issuing officer creates a solicitation in eSource,
eSource selects and sends email notifications to all suppliers
registered in Team Georgia Marketplacce™, who registered
with the NIGP code included in the solicitation.

Although you may be actively registered in Team Georgia
Marketplace™, you may not receive an invitation to
participate in an eSource. This may happen due to the
following reasons:

e You are actively registered in Team Georgia
Marketplace™, but you have different NIGP Codes from
the one used for the specific eSource event.

e You registered in Team Georgia Marketplace™ after the
eSource event was posted.

e Your contact email address information changed since
you registered in Team Georgia Marketplace™.

e You company is active in the Team Georgia
Marketplace™, with different email addresses from the
one you are using.

In all situations, to receive an invitation to an already posted
solicitation you must validate that your Team Georgia
Marketplace™ registration has a current valid email address.
After which, you may use the Request an Immediate Invite to
Bid function to request an invitation to bid and be added to
participate in a posted solicitation event.

1 Depending on how you requested to display your search, you
can open a solicitation in eSource by clicking on the desired:

Title

Agency Name

Bid Number

Bid Closing Date

Bid Posting Date
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The example below shows the list of open solicitations sorted
by the event solicitation number.

LAS(=101]
L Georgia (.

‘ Marketplace "
5 % Georgia
Georgia Procurement Registry 5
HOME CONTACT US SUBSCRIBE FOR BID NOTICES PROCUREMENT LINKS

Return for Mew Search |

List of All Solicitation Events

Solicitation Status - Open

38 Solicitations Events in this search

Solicitations 1 to 28 on this page

#+* Solicitation oppor ities for which liers must submit electronic responses.
cClick on the Event number for more information.

Solicitation Event Event Tide Agency Event Event

Number Closing Status
Date
0000000144 STEEL TABLES SRIFFIM TECHMICAL COLLEGE May 17, open
2017
0303575~ Food Staples UNIWVERSITY OF GECRGIA Mow 27, open
2020
oF00e Alternate Metwork Operations SECRGIA SOUTHERM UNIVERSITY Jdun 14, open
Center z017
OFITRSS202 YT W ater Valves FULTOM COUNTY PURCHASING DEPT Apr 11, open
z2ozon
2 Re Bid Marrow Parking Deck MORROW, CITY OF [aT= < Jpen
20z
420-972 Feplacement of a portion of FORESTRY COMMISSION,SEQRGIA Mow 21, open
the Matural Gas System 2020
46100-008- Quarterly Food Bid JINEMILE JUSTICE,DEPARTMENT OF Sep 7, open
Qoooooo7sa zZozon

When you click on the Solicitation Event Number, this screen
displays.

2 Only if you already received an email inviting you to
participate in this solicitation, can you click on Bid Now.
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Team
@E‘ Georgia

Marketplace

Georgia Procurement Registry

o®

Georgia

Click on Bid Now if
you already received
an invitation to
participate on an
event in eSource

eSource Summary Information

** Splicitation opportunities for which Suppliers must submit electronic responses.

-Have an eSource invite  OF -Team Georgia Marketplace OR --- Unregistered Suppliers --
I -

Click B.elow

Respond Now

Registered Suppliers-
Click Belows Click Below

Marketplace

Request an Immediate Invite Register with Team Georgia

|eSource Number

[Es-RFG-g4700-92

|Agency Name

|84700 FLIMT RIWER TECHNICAL COLLEGE

|Cuntact MName

|Acel,u Stacy

|Cuntact Phone

[404587987¢

|[:untact Email

|sacey@fl|ntr|uertech. edu

|Fisca| Tear

[zo11

|e Source Tide

|Sleaping Bags

|e Source Description

|Sleaping Bags

|eSource Released Date

[marzarz010 11:10 PM

[closing Date

[m3so7iz010

[clesing Time

[1i00 P

NIGP Code Selection:

45015 --- Camping and Qutdoor Equiprent: Camp Stoves, Cots, Lanterns,
Mantles, Sleeping Bags, Stools, Tarpauli,

Documents

|eRF§g Template

The next screen requests that you enter your User ID and
Password to access this particular solicitation event. You
should have received this information on the invitational
email.

Requesting to be Added to an Open Solicitation in
eSource — Supplier is Registered in Team Georgia
Marketplace™

1

Depending on how you requested to display your search, you
can open a solicitation in eSource by clicking on the desired:

Title

Agency Name

Bid Number

Bid Closing Date
Bid Posting Date

The example below shows the list of open solicitations sorted
by Event Solicitation Number.
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2

T
Ll Georgia (.
| =4 marketplace Georgia

Georgia Procurement Registry —

Administrative Services

SUBSCRIBE FOR BID WOTICES

PROCUREMENT LINKS

Return for New Search |

List of All Solicitation Events

Solicitation Status - Open

3% Solicitations Events in this search

Solicitations 1 to 28 on this page

## Solicitation opps

Click on the Event number for more information.

for which i must submit electronic responses.

Solicitation Event Event Tide Agency Event Event
Numbar closing  Status
Date
0000000144 STEEL TABLES GRIFFIM TECHMICAL COLLEGE May 17, Open
2017
0303575- Food Staples UNIWVERSITY OF GECORGIA Mow 27, open
2020
Q700 Alternate Metwork Operations SECRGIA SOUTHERM UNIVERSITY dun 14, open
Center 2017
OFITBSS202 YT W ater Valves FULTOM COUNTY PURCHASING DEPT Apr 11, Open
z0ozo
3 Fe Bid Marrow Parking Deck MORROW, CITY OF Dt 3, Dpen
20z
420-972 Replacernent of & portion of FORESTRY COMMISSION, GEQRGIA Mow 21, open
the Matural Gas System 2020
46100-008- Quarterly Food Bid JUWEMILE JUSTICE,DEPARTMENT ©OF Sep 7, open
Qooooooysn 2020

When you click on the Bid Number, this screen displays.

If you are a Team Georgia Marketplace™ registered supplier,
click on Request an Immediate Invite to Bid.

@'ﬂ‘ E%%Tgia (.

Georgia’

Marketplace

Georgia Procurement Registry

eSource Summary Information

#* golicitation opportunities for which Suppliers must submit electronic responses.

-Have an eSource invite R Ol --- Unregistered Suppliers --
1D 7- -
Click Below Click Below

Respond Nowe Reqister with Team Georgia

Marketplace

[es-RFG-B4700-92

‘EI47DD FLIMT RIVER TECHMICAL COLLEGE
[Acay, stacy

(4045679876

[sacey@flintrivertach. edu

|eSource Number

Click to

[Agency Name
[contact Name
[contact Phone

receive
[Contact Email A A A
[Fiscal vear [zo11 Invitation to

[sleeping Bags b|d

[sleeping Bags

[aSource Tide

|esource Description

|esource Released Date  [02/23/2010 11:10 PM
[closing Date [os/07/2010
[Closing Time [1io0em

NIGP Code Selection: 45015 --- Camping and Cutdoar Equipment; Camp Stoves, Cots, Lanterns,

Mantles, Sleeping Bags, Stools, Tarpauli,

‘eRFQ Template

|Dncuments
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When this screen displays, enter your eMail address you
used to register in Team Georgia Marketplace™ and click
Submit.

_—
% E%?)Tgi a (’
&

Marketplace 3
Georgia

Georgia Procurement Registry

Request for Solicitation Invite

First, enter the

email address you
used to register in

Team Georgia
Marketplace™

Back |

Please enter your EMAIL address that is used for your Team Georgia ¥3
Contact Registration.

Click Submit

to request to
be added to
this

solicitation

By entering your email address, the eSource system
automatically adds you to this specific solicitation as a
participant supplier. You will then receive an invitational
email with your unique User ID and Password to participate
in this event.

%The request to participate in this solicitation is only
valid for this solicitation. If you wish to participate in
another solicitation, you will need to follow these same steps
to receive an invitation.

VA_] It is important that you ensure the information about
your company is complete and correct before you request to
be added to an eSource solicitation. Therefore, if you are not
sure what information is on the Team Georgia Marketplace™
Registration System, log into the system to ensure its
correctness.
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Requesting to be Added to an Open Solicitation in
eSource — Supplier is not Registered in Team Georgia
Marketplace™

You can request to participate in an open solicitation posted
in eSource even if you are not registered in Team Georgia
Marketplace™. However, you must register in Team Georgia
Marketplace™ first, before you can participate in the
solicitation.

1 Once you find an open solicitation that you are interested in
participating, click on the eSource number to display the
screen that follows.

2 When this screen displays, click on Register to Bid. This
will allow you to register in Team Georgia Marketplace™ as a
bidder or supplier. Once you are registered in Team Georgia
Marketplace™, you can make a request to the Issuing Officer
to add you to the solicitation.

Team ="

Georgia (@3

Marketplace E.
Georgia

Georgia Procurement Registry p=——T1
eSource Summary Information

*#* Splicitation opportunities for which Suppliers must submit electronic responses.

-Have an eSource invite OR -Team Georgia Marketplace OR --- Unregistered Suppliers --
1D - Registered Suppliers- =

Click Below Click Below Click Below
Respond Now Request an Immediate Invit Reqister with Team Georgia
M tplace
|eSource Number [Es-RFG-g4700-92 ;
[Agency Name [4700 FLINT RIVER TECHNICAL COLLEGE CIle to
|Cuntact Mame |Acel,u Stacy Register in
[contact Phone [404587987¢ .
|Cuntact Email |sacev@ﬂintriuertech.edu Team Geo rgla
[Fiscal Year [zo11 MarketplaceTM
|eSouﬂ:e Titde |Sleap|ng Bags
|eSouﬂ:e Description |Sleap|ng Bags "
|esource Released pate (0872372010 11:10 PM
[closing Date [m3so7sz010
[closing Time [1i00 P

NIGP Code Selection: 45015 --- Camping and Outdoor Equiprnent: Carp Stoves, Cots, Lanterns,

Mantles, Sleaping Bags, Stools, Tarpauli.

Documents | eRFQ Template

When you click on Register to Bid, this screen displays.

3 Click on Learn More... after you expand the Team Georgia
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Marketplace™ selection.

STATE PURCHASING

DOAS Home State and Local ~ Suppliers - Public and Non-Profit

Home = State and Local = State Purchasing

EXPLORE STATE PURCHASING o
e Statewide Contracts’

save the state money

Cantracts

M View available contracts

Features

E’ Team Georgia Marketplace >

The center for e-business matching g
Georgia government buyers with

sellers.
Learn mare.

@ Official Forms & Documents

Contracts at the statewide and agency level offer state and local
governments a variety of products and services at competitive prices.

Access to Team Georgia Market Place and contract indexes. =
» Learn More B! Purchasing & Travel Cards

A, purchasing Trajgg

News Direct Links
. & HowdoI..?
# Apr 21: Governor Perdue's Press Release on the = Login to GPR for State & Local 4 CIICk Learn
Spend Management Froject Entities (_‘ I More
+ Apr21: Pew Anncunces Partnership with State of | 7 Bid Notices - GA Procurement o v
Georgia te build Spend Management System  :  Registry
g ? ? - State Purchasing
* Mar 30: DOAS Launches New Website i 7 Agency & University Procurement
Officer List
More Ne
~ eQuate

Read the instructions carefully to understand whether you
are a Sourcing Bidder or a Supplier. Once you determine

whether you are a Sourcing Bidder or a Supplier, click on

Team Georgia Marketplace™ to register.

To register in Team Georgia Marketplace™, follow the steps
in the registration section at the beginning of this guide —
Registering on the Team Georgia Marketplace™ System.

Once you register in Team Georgia Marketplace™, go back to
the GPR and search for the desired solicitation. Follow the
steps in Requesting to be Added to a Solicitation — Supplier
Registered in Team Georgia Marketplace™ . Following these
steps will have eSource automatically add you to this specific
solicitation and send you an invitational email with the User
ID and Password to participate in this open solicitation.
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Receiving an Invitation from eSource to Participate in a
Solicitation

To participate in a solicitation posted in eSource, you receive
an invitational email. This email includes the following
information:

e The name of the company’s contact person and email
address to whom the invitation is being sent.

¢ The name of the company’s contact person and email
address to whom the invitation is being sent.

¢ The name of the company.

e The state entity or governmental entity sending the
invitation to participate in the solicitation posted in
eSource.

o The title of the solicitation plus the date and time the
event closes.

¢ An explanation of how to use the one-time user ID
and password.

e The one-time user ID and password associated with
this particular solicitation.

e The URL link that gives access to the solicitation.

e The name and email address of the issuing officer who
posted the solicitation.

e The link to the eSource Supplier’s Guide.

The following is a sample invitational email.
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|
PRODUCTS Wu
fzomtstfsze.za.gov

PRODUCTS UNLIMITED INC

FLINTRIVER TECHNWICAL COLLEGE, = Georgiz govermment sntity, has posted = selicitztion
whichis zvailzble for vour company's response. Vour fwm was selected besed on WIGP code(s)
listzd m vour ragistrztion profile.

T IO O e 01 T DR

Thiz zolicitztion entitled, Techniczl Books for Dentzl Tech Prog iz zocezztble for on-line
viewing znd reply. It will close on (073020100 @ (1.00 PRI
To zceess this selicitztion, the followmg system USER-ID mnd PASSWORD zre raquirad.

WNOTE: The USER-ID =nd PASSWORD are provided for this solicitation only. They are not
related to vour user name and pessword m the registrstion systeg gy TTSER-ID and
PASSWORD will remzm velid until this selicitztion closss.

USER-ID: fsomtst@szo. gz gov E
PASSWORD: quot=23461

Click on the lmk below to zccess the eSource system:

http:ezourcedevitast EQ) vendor logm jsp =373

Ifvou }15':_:'- any questions regardmg this solictttion, vou may smail (Agsy, Staoy) = H
(zacey@flmtrivertach edu).
Thank vou for vour mtersst m opportunitiss with Georgiz Govemment.

Onlme Tremmeg for eSource (http: pur.dess. gz gov eQuote Trammg player hitml) E

Supplisr's Guids to eSource

Fesponsss to this sclicitztion will not be considerad if submitted by Fax, Emazil, Post or Hand
delivery, Only responses submitted viz the slectronic lmk provided m this smail will be
considered.

Ifvour company doss not provide this commedity of servics, and vou de net want to recerve

further netices shout this con inaeg ¢ sotvice, plezse revise vour NIGP Product Ttem Code
selections on our website 2t

Follow the link to the Team Georgiz Marketplace registration svstem Togm t'ﬂ [re—our

Supplisr mfvmmeztion and fellew the mstruction to update the mfvrmeation. I |

This section reviews each of the items in the invitational
email.

The name of the company receiving the invitation to
participate in a solicitation event in eSource.

The email address of the contact person who is
receiving the email invitation.

The state entity or governmental entity sending the
invitation to participate in the solicitation event.

The title of the solicitation event plus the date and
time the solicitation event closes. That is, the last

=1L E
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date and time when you can submit your response to
this solicitation event or the last date and time when
you can edit your response you have already
submitted to the solicitation event requirements.

An explanation of how you use the one-time User ID
and Password and a reminder that the solicitation
event remains open and available until the date and
time of closing.

'

The one-time User ID and Password associated with
this particular solicitation event.

The URL link that gives you access to the solicitation
event in eSource.

The name and email address of the issuing officer
who posted the solicitation event.

[ C1 ]

é All communications regarding this solicitation
must go to and through this issuing officer (with the
exception of customer service problems or help-desk
issues).

The link to training resources on how to respond to
this solicitation.

The link to the Supplier’s eSource Guide.
10

Statement explaining that you must enter all your
11 | responses using eSource.

=] =] [

é The State of Georgia will not accept a response
to an event by email, by Fed Ex or UPS or postal
service, fax, or hand-delivery.

- Link to the Team Georgia Marketplace™ registration
system Login' to maintain your Supplier Information
and to update the information.

% If you delete the invitational email to a solicitation, but
decide later on that you want to participate in the solicitation
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event, contact the issuing officer and request to have the
email resent to you. You can go back to the Georgia
Procurement Registry (GPR) and find the solicitation.

For instructions on how to find open solicitations, review the
Finding Open Solicitations in eSource section in this guide.

1 To respond to an open solicitation in eSource, click on the
URL link you receive in the invitational email. This opens the
following screen to allow you to sign on to the specific
solicitation.

i Marketplace

'l(;ea m (.
eorgia
b4

Georgia

Georgia Procurement Registry pn—

State of Georgia eSource System

Supplier Response

eSource Number: ES-RFP-48400-1088

eSource Title: TestRFP

eSource Close Date/Time: 06/23/2010 01:00 PM

Supplier Company Name: TECHNOLOGY INTEGRATION GROUP

Supplier Contact: Jim Hindy

This system will give you the ability to respond online to this eSource. All supplier responses must be
submitted prior to the eSource Close Date/Time. (06/23/2010 01:00 PM)

Please enter the User ID and password supplied to you in an email message by The State Purchasing
Division for this eSource.

User ID: .fsicn;ts_i'ésao.ga.goyi

Password: ssessssses . . 0
| ! Click Submit to view

2 Once you enter your User ID and password, click the
Submit button.

% The User ID and password included in the email only
allows access to this eSource solicitation event. You can use
the one-time User ID and Password until the event closes. If
you lose or delete the email, contact the issuing officer to
have the invitational email resent to you.
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@This User ID and password is not the same as your
Team Georgia Marketplace™ User ID or Password. This User
ID and password is specific to this solicitation you are invited
to participate.

Once you click Submit, the eSource Summary Information
screen displays. This page provides you with general
information about the solicitation and allows you to decide
whether or not you want to participate in the solicitation by
Responding Now or Responding at a later time.

-
m e, @
- r
3 |

Marketplace . :
Georgia

Georgia Procurement Registry

eSource Summary Information

eSource Number ES-RFP-48400-1088

Agency Name 48400 TRANSPORTATION, DEPARTMENT OF
Bid Process RFP

Purchase Type Open Market

Category Type Goods

Contact Name Blocker, Billy

Contact Phone 404-567E300

Contact Email billy.blocker@dot.state.ga.us
Fiscal Year 2010

eSource Title

eSource Description

eSource Released Date

Closing Date/time

NIGP Code Selection:

Documents SRFP Template
ERFP Requirements
eRFP CostSheet

additional Attachmen

Respond Now I |  Respondatalaterime | I

EQ wvendor_view_guote

The eSource Summary Information screen provides you with
the following information about the solicitation:

The unique solicitation number (eSource Number)
The contact information for the state entity issuing
officer

The title of the solicitation

A description area which may also include other
instructions

The date the solicitation was released or posted
The date and time the solicitation closes

The NIGP Code(s) associated with the solicitation
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¢ Any documents that are attached to the solicitation
o Alink to the eSource Supplier’'s Guide
e Two buttons to allow you to do the following:

o0 Respond Now: You can choose this selection to
enter your response information now.

o Respond at a later time: If you decide to Bid
Later you can return to the solicitation using the
same User ID, password, and URL link at any time
up to the time and date the event closes.

Responding to a Solicitation Now

To respond to a solicitation in eSource, you must complete
the Header Panel first. The Header Panel includes the
following information:

e Bidder Name: Enter the name of the person entering
the response to the solicitation. On some occasions,
your company may receive more than one invitation
to participate in a solicitation because different
individuals working for the same company are listed
on the Team Georgia Marketplace™ to receive such
invitations. It is for this reason that you should enter
the name of the person submitting the response and
not the name of the company. This is a required field.

e Supplier Email Address: Enter your email address.
The issuing officer may use this email address to
contact you. This is a required field.

e Supplier Phone #: Enter your phone number. The
issuing officer may use this number to contact you.
This is a required field.

e Supplier Comment: This field is an open text field. It
allows you to provide additional information or
comments relevant to your response.

A Be aware that the issuing officer will not be able
to see any comments you enter in the Suppliers
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Comments field until after the closing date of the
solicitation. If you include any comments or questions
that are intrinsic to the solicitation, it is best that you
contact the issuing officer directly in writing.

Below is a sample Header Panel. The sample shows a
Request for Proposal (RFP) solicitation type. However, the
Header Panel is the same, regardless of the solicitation type.

5L S
"4 J r-‘llii:d.‘i:ulﬁ.l:
Georgia Procurement Registry

eSource Supplier Response Form

New Response

WS m Rk

Bed Prormss

Pari lads Tyan

Calugery Typa

abirie Tithe.

Bygeaiy Masie

Eupwr Harar

e —

By Emaiy

Fincad ¥

e R— e p—— ey T S—

Clasing Dafe  Time

MIGP Code balectizar m Inkgut

204TT - Frinkern. Laaar

3:::.:::_-.“.- tomplats e SFEP Tampiate
=HFP Begiitsmaniy
SFFF CogtShaat
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" Hamsa aF Sarssa sumiitng ressanss

Complete these
fields before
responding to the
requirements of a

solicitation

BT I e —

© Phesae Wu il

Supabar Comments:

Uplesd Samp

[ Solcmtcnmnsmuchars | [ Taemsand Condmans Cafirass ol hoe-Colkison ]

I 1 haye rsad and agreed to Terms and Condiions & Cetificats of Hon-Colluson

[ Suomel¥ow Resporae

Scrolling down allows you to respond to the solicitation. The
type of information below the Header Panel changes
depending on the type of solicitation. You can respond to
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the following types of solicitations:

Request for Information (RFI)

Request for Quotations (RFQ)

Request for Qualified Contractors (RFQC)
Request for Proposals(RFP)

Responding to a Request for Information(RFI) Event

Request for Information (RFI) is a method used by
procurement to gain information for goods and/or services
for a future solicitation. With an RFI, participating suppliers
respond to specific questions and submit them for review.
However, the response does not include pricing information.
There is no award with an RFIl. The state can use responses
to an RFI to develop a Request for Proposal (RFP), Request
for Quotation (RFQ), or a Request for Qualified Contractors

(RFQC).

To respond to a Request for Information (RFI) event, you
begin by accessing the RFI with the unique User ID and
Password information provided in the invitational email you
received from eSource.

Review the information provided in the eSource Summary
Information page and make the appropriate decision to
Respond Now or Respond at a later time.

1 Assuming that you want to respond now, click on the
hyperlink to view any and all attached documents. Once you
have reviewed them for details and/or clarifications, proceed
with your response by clicking on Respond Now.
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Team
G e
Georgia Procurement Registry S

eSource Summary Information

‘etaurce Sumber ES-RF1-83700-30

.ﬂﬂlnll:\l Hasre B4T00 FLINT RIVER TECHHICAL COLLESE
Sodicitation Process RF1

Purchasa Tyt .Rttulit For Information Ko Comtsack Tssued
Lategary Type Garvices/Epacisl Drejacts

Ecntact Mame jaiay, staey

‘Contact phon ey First, click the

Contact Email sacay@flintivertedh, edu

Fiscal Year [z011 hyperllnk to
-'I'Sml-'l:l’ul :Chu eolste Chip Coslies doWnlOad the
wSourcs Descripon ”Chnibll'.t Chip Cockias attachment(s)

‘eSource Roleased Date | 08720/ 2010 01122 PM
Closing Duate, trme fonraar2010 @ 1:00 PM
NIGP tode Selection: 7950 - Cak o5, Cockies, and Pasbies,
WL - Cabar, Cocking, Dowgh, Parbias, ate.

s Dacdasad

Respond How Respond stalstertme |

2 Click on the hyperlink in the Document field to download the
attached document(s). The attached document(s) contains
the questions requiring your response.

3 When the dialogue box displays, click on Save to save the
file to your computer.

Wi e eesd (L1 Febder ES-0E Sy Bramesr St Dl sleivd sebes DLW SSeresalft Bl e | aploeey

P T — r
3 c D ] s teweh ke =ha GE L ER

dadirms (] hétsiproc.r ety oL ] _Poides F5-FFS e TR enpors % DT 5,0 hoclate ook, | 280 LT s | B | s *

[ pou mend bo open o seva Bu fie T

d)

B . ros Shost ChocoiseC ook LTS0S T d
T Phossoh Offics Larsl ‘Workshest, 807§

Click on Save
to save the
document to

your computer

o Lol L >
@ it o e B ke cho Ol Bl B S8, 0 P
v B e 'y o ik 7

&

4 Locate the document you saved to your computer and
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provide a response to the questions included in the
document.

Rename the filw to follow this naming convention:
Solicitation Number_Response_Supplier Company
Name_your initials

For example: RFI8470090_ ChocolateCookies_ ACMEINC MEZ
Once you are ready to upload your document containing
response to the questions included in the RFI, click on

Respond Now.

Enter all the information required in the Header Panel, such
as your name, email and phone number.

Click on Upload Completed Response Document.

[Reming Dialle T ORCILCTOL0 03100 PM
HILF toda Selection ATV Cakmi, Cookiad, end Paitned
1031~ Cakei, Cookiar, Dough,. Pattrien, sbc
I9FAF-~Crachary and Cookiay, Packaged
Bomnload revies Scomplate s
s vy R
* tsne of Person subnm thing responsfy

|h'.'-mu Ester Ziplockat

* Ernail Addeessi [Menp@yesh com
" Pl Mumieen, CEE 55 GREE

Enter any comments. Be aware
that the issuing officer cannot see
these comments until the

solicitation close date

InfoEmarion insludes Sugat TEes and SEgaRle =1
coakies|

10

Upload Completed Re

Cartficale of Mon-Collusion |

= T | have read and agreed to Certificate of Non-Co
el

Click to upload
your responses to
the RFI questions

Submit ‘vow Pas ponse ]

Click on Upload completed Response Document. After
clicking on uploading the response document the next
screen displays.

Click on Browse to locate the document containing your
response to the questions included in the RFI.
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11

First, locate \

your
document on
your PC

12

13

Tearm
iy - @
Georgia Procurement Registry

State of Georgia eSource System
Buppior Enterod e peomsn Do cuessnt 5

= e bamvsbenry IR-RFE-BaT00 B
= oeere Tetha Chaoalwbe O

Sin Cochime

bt £ i i i vt £ s b i Rard Brein g
P —

L e T T P e
. Y

Click to upload
your responses to
the RFI questions

Once you locate the document on your PC, click on the
document and then, click Open.

Wmtrit e Privka D immt s ™ toimal] et | njierr

(P P rpe— = e e -

=
Jpdm

¥ ot e 055 o

ot L ppms

i o s

egistry

Then, click to
upload your
document

Next enter Enter the title you want associated with this
document. Follow the naming convention:

Solicitation Number_Response_Supplier Company
Name_your initials

For example: RFI8470090_ ChocolateCookies_ ACMEINC MEZ

Once you enter the title of the document, click on Upload
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the Document.

Harka sl e

g, S @
Georgia Procurement Registry =
State of Georgia eSource System
Burjijolioes § 10 ero il B jisiih e Dhsiaiivmids

e LLE S a B B iin ]
- e Tiihe Chaceisne Chan Coot s

[T —

ks § ra i L b b st P g T D
[P——— FoDipcumants snd Sefi . Bnowas I

e ety arsl el Wl [FA_ChocolseConims_ACWETAC_1ET
Then, click to I Upioad 6 Cocament | I
upload your
document Raasd

To ensure that your document has been uploaded, review
the Supplier Response Document Title section of the screen.
The name of your document displays in that column.

LU - Gergeh
MarkgiHsce

Georgia Procurement Registry

State of Georgia eSource System
fupplesr Enfmrod Bosponse Dooumend s

L T = S DR I Pt i i
=l Tilha Choopiete Chap Cgokigs

Check that your i s e ot i i i it
uploaded
document

displays here

Teilm § Depymaverrd lur Dalis isass
ELL Shasainfieteading SCELINC FHLL ([ m

peob] fed gl guees gl SR et [

Chetrte wpiecm Documen

° fidlle] Eepraryvmevin

mler U rrmma e s e b b e el P e
£ g e B

Aenar tha Bl padg en reel g bl i thes
b i

You can upload additional documents by repeating steps 8
through 13 above. Each time you upload a new document,
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14

15

the document name displays in the Supplier Response
Document Title column below the last document you
uploaded.

You can also delete uploaded documents. To delete an
uploaded document, click on the box adjacent to the
document in the Select Document for Deletion column.
Then, click Delete selected Documents.

Once you have uploaded all the documents you want to
include as part of your response, click Return.

After clicking Return, the system displays the Header Panel
for your review and/or submittal of additional information. If
you are satisfied with your response, click on Submit your
Response.

(s ol o pimms gl s Hage ST BB
o b SO
= rme of Puran slbeermmy reaperast (o,

aky "y
R R e [rsitvi@msh.co

Fhsss o madonr e

[ L] =1

e e L et

Click Submit

[ Supplers Cuiets sSewrce | your
Response

After submitting your response, eSource displays the
following screen to confirm the submission of your response.
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FRpa}—Copdnaci pod Coakiad Dash aged
Doasnlasd reviess, ¢ onpbs e Thaes
i s
LY S e —

s opkey BRInOnEs Thisp] Chae iy ol deh r g

[Msirs Ester Tplockst

BT P E— |h'=-"-;lr-':3?"rt"=h S

= Pt e b IE'SS-—';‘?':—ESE‘-:

e Information includes sugsr fres mnd coganic =1
caokies
k4 a & Pt bt uplsisdond. (b 3 b Fubind ons B o sl th = i
Click to [
confirm

Coridcaie of Hon-Coluson |

« ¥ I have resd ard agreed to Certificate of Nor—Colusion

Sipternit oo FiERponss I

16 Click OK to confirm that you want to submit your response

now. In addition, you receive an email notification indicating
that your response has been recorded as submitted.

When you click OK, this screen displays to confirm that your
response to the RFI has been submitted. You can return and
make modifications to your responses up to the close date
and time of the solicitation event.

17 To exit this screen click on Close Windowv.

Team
- Georgia
B J Marketplace

e
Georgia Procurement Registry

eSource Supplier Response

eSource Number: ES-RFI-84700-47
eSource Title: K2 training program
eSource Close Date/Time: 07/30/2010 @ 01:00 PM

Your RFI response has been recorded by the eSource system. Buyers will not be able to view
any responses until after the solicitation closes. You will receive an email confirming the
submission of your solicitation. If you do not receive this email within 2 Hours please contact:

AGENCY: FLINT RIVER TECHNICAL COLLEGE
CONTACT PERSON: Acsy. Stacy

CONTACT PHONE: 777-777-7777

CONTACT EMAIL: szcey@flintrivertech.edu

Thank you for doing business with the State of Georgia.

Reguast for Information(RFI} solicitations do not result in sward notices

I Close Window I

EQ_wendor_bid_submit_post

58

eSource
Supplier Guide

Version 2 — July 2011
DOAS — State Purchasing



Supplier Guide

Responding to a Request for Proposal(RFP) Event

Request for Proposal (RFP) is a method used by procurement
to procure goods or services where price is not the only
consideration for award decision. To select a supplier for
award, all suppliers’ technical proposals are scored and the
scoring results are combined with their cost proposal scores.
The scores are based on a percentage split that adds up to
100%. The supplier with the highest combined scores for
the technical and cost proposals is selected for award of the
contract. Only responsible and responsive suppliers are
considered for award when using this method.

To respond to a Request for Proposal (RFP), you begin by
accessing the RFP with the unique User ID and Password
information provided in the invitational email you received
from eSource.

Review the information provided in the eSource Summary
Information page.

Team
Georgia

k J Marketplace
Georgia Procurement Registry

eSource Summary Information
eSource Number ES-RFP-48400-1088
Agency Nama
Bid Process

8400 TRANSPORTATION, DEFPARTMENT OF

Purchase Type
Category Type
Contact Name
Contact Phone
Contact Email

Fiscal Year
eSou Title

Download
these
documents to

eSource Description
eSource Released Date
Closing Date/time
NIGP Code Selection:

Documents

eRFP Template
eRFP Req jirements your

g e e computer

Additional A chm

Respond Now

L Respond at a later ime ]

EQ_vendor_view_guots

Click on the hyperlinked document name in the Documents
section to download the attached documents.

The attached documents represent the RFP document that
includes a description of the scope of the project,
instructions for this process, information on how the
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evaluation is conducted and the maximum evaluation points,
the RFP requirements, the RFP cost sheet(s), and other
pertinent attachments. You use these documents to respond
to the RFP requirements, provide cost information, and
respond to additional required information pertinent to the
RFP.

3 As you open each document, save a copy of the document
on your computer.

é You must use these documents to provide your
response to the RFP. Failure to use the documents that are
provided for your response will result in disqualificiation.

4 Review the RFP template document. Ensure that you
understand each section and are familiar with the rest of the
attached documents.

5 Provide the required answers to the proposal in the RFP
documents you downloaded. You must use these documents
to provide your response to the RFP.

6 Once you have provided your proposal to the requirements
you downloaded and you are ready to upload your response
to the requirements, cost information, and any other
additional required RFP document, click on Respond Nowv.

Team
— Georgia (’
B J Marketplace -
Gi

Georgia Procurement Registry

eSource Summary Information

eSource Number ES-RFP-48400-1088
Agaency Nama

Bid Process

Purchase Type
Category Type

Contact Name

Contact Phone

Contact Email

Fiscal Year

eSource Title

eSource Dascription
eSource Released Date
Closing Date/time
NIGP Code Selection:

Documents =REP Template

Click Respond SEEP Requirements
eRFP CostShest
Now once you Additional Attachn
are ready to —
upload your

Respond Naow Respond at a later ume J

documents

EQ _vendor_view_guote
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7 Enter the information required in the Header Panel:
¢ Name of person submitting responses
e Bidder’s email address
e Phone Number
e Supplier's Comments

Tirmrm
e Aa
B ol M ket sos

Georgia Procurement Registry

eSource Supplier Response Form

Mo Herspomn se

mrmar w Pk
Bt Frocmun

Famchace Tyge

Cetuprey Tepe

aEsarce Titls:

Ay Mas

By mr Me—

Barg e Phaas:

By Emevmidi

Finrad ¥ marn

e = Helamaed el Time.
Thaairvg Cadm  Thoes

MIGR Cade Gelectizar

Dowalzad rewies | complets (e
-

T ———

[T I Tty S W E—

Complete the S
Header Panel e

I Uplcad Sompleted Responts Dosuments I

I S0lCES o N STUCDONE [ | Taims and Condoons ] [ el Cane O FecrCadsilh

1 1 have resd snd sgraed b Terms and Condtions & Cartifcaba of kicn- | Clle to upload
your response
to the RFP
requirements

| Subel Yow Resposas ]

Remember that the issuing officer cannot see your
comments until the solicitation event close date and time.

8 Click on Upload Completed Response Documents to
upload your response to the RFP requirements.

9 To upload the documents and attach them as your response
submittal, click on Browse to find the documents in your
PC. These documents contain your responses to the RFP
requirements, cost sheet(s), and any additional required
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r

Second,
locate and
select
document
you want to
upload

document.

S gt B Shesd. o I

egistry
First, click

Browse to find

your document
in your PC

sorgia eSource System

=]

ernil RS pans i Decurmsns

B BB 500 B

Al ey Basson

Akl Soms it

L L
€ g I

NEaEr Hha Nyt ) e pelgted s Has I
A imar) I

10

11

Name your document using the following naming
convention:

Solicitation Name_Response_Supplier Company Name_your
initials.

For example: RFP_ChocolateCookies_ ACMEINC_MEZ

Once you name your document, click on Upload the
Document to complete the upload process.

() -
= The size of the file must not be larger than 50MB.

ﬁ:ﬂ Tz {.
GesorgRa
L_H I-:|.|r||..-|;|||.-\. - :

Georgia Procurement Registry

State of Georgia eSource System

Bnifipleet 8 i B i DS i«

- sl 0B R PO e
- Tk el B e T

L e ]

& b
A bea bl sy e reh b . Hes VT
Jr— T
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You can ensure that you uploaded the required document by
reviewing the Supplier Response Document Title column.
The uploaded documents display in this column.

Tamaem
Py S e A

Georgia Procurement Registry

State of Georgia eSource System
fapplier Enfernd Bospons e Do nds

e Sk B0 CEFE B4 7D
ERE T 1T L e s

Ul B te st o vt Mt fiy we W iy e p—

eopypebar Baspesres fies crvan! fide  Leke § fe osen b e Bals e
. AP Laundtairis ACMEIN PED ',
List of uploaded
documents Cwtete seimoes Dooumess |
k] Crps avemrs s

ke 8 g e L G e e Sl Py g—

. ! Bowis_ |
Ly e s s st s e faed e
B L

]

12 Repeat these steps 8 through 11 for each document required
for the submittal of the RFP response.

13 Once you have uploaded all required documents, click
Return.
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Georgia Procurement Registry

State of Georgia eSource System
Supplier Entered Responsa Documents

aferce Munsbers  EE-RFD-34T00-53
@Source Tithe:

HVAC Rapsir snd Saraics

Chaki ooy doounssnt tithe to view the decsnent,

Supplier lesponse Document Title Solbct Docsmant for Gede on

EFP Tareglals TESH

e

Uploaded
documents

HMandator: skabt THCH LARS INE
—

M gn-dstor vl TECH § IHE

Sdditionsl Scoced TECH LARE JNC

aapaian

Gt whiht TEGH LABS [HG

Delete selactad Docsments

............... - - il Ehaet

Ervimer e title yois wesn i rela bed with this
dacunrent.

Upload the Document

Figtum

Click
Return

When you click Return, eSource displays the Header Panel.
Notice the attached documents. Review to ensure that you
have attached all required documents containing your
response to the RFP requirements, cost sheet(s), and any
additional required document.

14 Once you have determined that all the required documents
have been attached to your response, then click Submit
your Response.

%} You can return to this solicitation event to edit your
responses, continue to attach additional documents, or
replace already attached documents until the RFP closing
date and time.
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Handatory Soorad FRiporar wWorkihest
Haosdatory Pedoorns Wocktes]
. Pr e e————
= [Gam Sneea
* Nl Bcklirmes |

|:~.'.--r-u-..':_:a-.-_' L0

© Pl b

|y s P

Your ]
attached

documents

\

Click to submit your
response to the RFP

Once you click Submit Your Response, this screen displays to
confirm that your response documents have been uploaded.

15 Click OK to complete the submission process.

B Tiee s m——

Click OK to
continue the
submittal
process

After submitting your response, eSource displays this screen
to confirm that you submitted your response to the RFP.
You also receive an email confirming that your response has
been submitted.
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16

17

18

( Be sure to

review the
Solicitation
Instructions,
Terms and
Conditions, and
Certificate of
k Non-Collusion

19

Be sure to review the Soicitation Instructions.

Be sure to review the Certificate of Non-Collusion.

Be sure to review the Terms and Conditions attached to this
solicitation event.

C= 1 omm |

Tmirrs fanc Condtgm

| Bawe fead and &gried b5 Termi hd Condibont & Cartdcate of b

Saibemer iinat kIS |

To exit, click on Close Window.

Team
[eTeaty vt}
2l Harkeiplace

Georgia Procurement Registry

eSource Supplier Response

wlource Mumbar: £S5 -RFP-24700-58
amlicurcn Titie; MY AL Papar ard Gerace
alouircn Close Data MMene: 08/ 13/2010 @ 0100 B0 Eadrarn T

‘Wour BEP reipanie hai been recarded by the ¢S oorce syilem. Buyess veill aat be able (s sl
any retpoiies untill afer the selicRation dates. Yew will receive an smail confirming the
giahimmil s chin o yoar redpande. |F yie do not receive i seegll within F Hours please ceslact

ALUHLT FLINT B TECsIC AL S0l 3l
CONTART PEBAON doay, Bhcs

CONTAGT PHOSES 56 800 Shi

EDNTAST IMAILL LEEE R e D e TN

Thank yau ler dalng betlness with the Stake o Grongla.

Afwr the solcitabion closs dabe spees sodtonal mformetsn will be svadabie a1 U posieg
of the Motce Of Interd to dwerd (NCIA) o tha Mobce OF &w ard (MO ) wia tha

Goorgla Procurzeners oy wmhaite
(Ol W'l I

@

e ey

o naere
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Responding to a Request for Quote(RFQ) Event

Request for Quote (RFQ) is a method used by procurement
to procure goods or specifically defined services which must
be met by the supplier without deviation. Cost is the only
consideration for selecting the winning supplier. Only
responsible and responsive suppliers are considered for
award when using this method.

To respond to a Request for Quote (RFQ), you begin by
accessing the RFQ with the unique User ID and Password
information provided in the invitational email you received
from the eSource.

1 Review the information provided in the eSource Summary
Information page.

2 Click on the hyperlinked document name in the Documents
section to download the attached documents.

The attached documents represent the RFQ document that
include a description of the scope of the project, instructions
for this process, and other pertinent attachments.

3 As you open each document, save a copy of the document
on your computer.
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Team
E Gaorgia

Marketplace

#Source Kumbar
Agency Nams

Bid Process
Purthasa Typs
Catsgory Typs
Contact HMams
Contsct Phons
Contact Fousil

Fiscal Yaar

aSource Titls
@Sourie Descriplion
eSource Released Dale
Clowsng Dt tima
HICP Codu Seletition:

@

Georgia

Georgia Procurement Registry

eSource Summary Information

E5-AFQ-BAT00-37

sacwy @ flintrivartec, adu

201D

Tachnical Bocks for Dantal Tech Program

Technical Docks for use the the Cantal Techrcan Progmm
D06/07, 03

Docusmants

SAFQ Tamplata

Click to

download

Ko of rEnirce Line
ihniks, Drscuirsants
Lbnit of
Hextaira
Musirabad dertal 7T1i%E-Madiced Ecoks and Publcaiiesns (175 E&
hyganic taxtboals
Frogram 71283 Textoccks., Adult Educabon 1TZ EA
Cigntation
Ceal Care Ti¥12-Bonka, Referencai Dictonarkes. 175 E&
inztruckiona Ercydoossias. eic
mansasl
Fadiatric Oral Care 7 N Party. Personnal
= thaaing. Tradwng: eti.. hot
T
T1333-Orasingn and Diagrems
CDimansional, Tachnical, et

| naip‘jnu e

Click on Respond Nowv.

Enter the information required in the Header Panel:

person submitting responses

¢ Name of

e Bidder’'s email address
¢ Phone Number

[ ]

gl

i
comments u
time.

Supplier’'s Comments

Remember that the issuing officer cannot see the

ntil the solicitation event close date and
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- ™

Enter the required
information. Your
name, Email
address and
phone number

eSource Supplier Response Form

New REsponse

aSource Humder: ES-AFG-84T00-37

Bid Process
Durchass Typs

Category Type
eSowroe Tithe: Technical Beoka for Dentel Tech Program
Agancy N e47 RIVER TECHNICAL COLLEGE

Buyer Mame:

Buywr Fhone:

Buyer Emadl

Fiscal Yasr:

eSaurca Released Date ) Tima:
Closing Date /Time:

NIGP Code Selection:

® Studsnt snd Tescher Editions)

Downdoad reaview/ complate

* Hama of Pearson submitting
response:

" Bidder's Email Addraess:

* Phena Nomsbar:

wpplisr Commanta:

Click Here 1o Upload Documents ]

[ Solicitation Instructons I [ Terms and Condidtions ] | Cerficate of Mon-Collusion |

[ t hawe read and agreed to Terms and Conditions & Certificate of Non-Collusion.

Upload any required documents or documents that support
your response to the RFQ by clicking on Click Here to
Upload Documents.

%The documents you upload in this section of the
solicitation relate to the entire solicitation and not to an
individual line item.
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eSource Supplier Response Form

New Response

eScurce Number:
Bid Process
Purchane Typs
Category Type
=Somrce Tikhes
Agancy Name:
Buyer Mome:
Buymr Ehoonm:
Buyer Email
Fincal Year:
eScurce Releasad Date/ Tima:

Closing Date) Tirme:
MIGP Code Selection:

Dimrtnli Anesthaticn. Sntiseptios. Bague Disslosing Liquids end

aries. Encrdopadias. et

Tachn

sans
Inzluces Student and Teschar Editions)
2RFO Template

" Bhone Numbae:

Supplisr Cammenta:

Click to Upload
documents
mmponee Docum

I I Click Here to Upload Documents. | I
| Solicitation Instructions ] 1 Terms and Conditions ] | Cesficate of Non-Collusion ]
[ 1 have read and agreed to Terms and Conditions & Certificate of Non-Collusion.

7 Click Browse to find the desired document on your PC and
upload it to the solicitation.

8 Find the desired document on your PC and select it to be
upload it.

9 Click Open to upload the desired file.

éThe size of the file must not be larger than 50mg.
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Look i | 3 Training Materials

QRFI
CRFP

"\
Second, find l
the desired

MyRecenl | eFo
Documents W coucteTermsCondtions:

Deskiop  )eqy

document to
upload to the
solicitation

My Documents

My Computer
borgia eSource System
My Netwark — File name: | - Open fered Response Documents
Places
Files of type: [ FRes () ES-RFQ-84700-37

Tachnical Boaks for Dental Tech Program

®

Georgia’

First, click
Browse

meeme oo Add DOCUMENES----m--m-mmosmsem s

Third, click Open to
upload the selected file

Select response document to be posted from your |
computer. L
Enter the title you want related with this

|[_Browse.

document.

Upload the Dacument

10 Name your document using the following naming

convention:

EQ_vendor_bid_documents

Solicitation Name_Response_Supplier Company Name_your

initials.

For example: RFQ_ChocolateCookies_ ACMEINC_MEZ

%I T e
Loy
Ly e

o
e Py

Georgia Procurement Registry

State of Georgia eSource System
Fruajijeliet E i efod B jedid e Dol 4

B et = G TOE- S
- e e Tapcheaal Books tor Dastal Taah B

Y - S——

frmbe § o v st £ Fey b i S Frnre e
o e b

@

Ceee gl b

Mndar s Bifks g s ens rmlsled s Has
b sl

11 Once you name your file, click Upload the Document to

complete the upload process.
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12

sk gsoe

Georgia Procurement Registry

T S @

State of Georgia eSource System

i it I T el B S i i DO i i &

-y - e (L
- e Wi

2 - TOE-

Tachenal Book s tor Dambal Tach Bragsars

[T - S——

Tembms e (= e Fremnns | T rep—————
L T s & R b e Ll T I ———— T I

Amsar this bibls gea mend relsbed = Has
s sl

[RFOCEmmy® bitng Snees=rrme

Click to upload
the selected
document

The following screen displays to confirm that the document
has been uploaded. To ensure that your document was
uploaded, check that the name of the file displays in the
Supplier Response Document Title column.

When you are finished uploading documents that relate to
the entire solicitation, click Return.

Tonem
Geargen {.
J ey e b *

Georgia Procurement Registry

State of Georgia eSource System

These are the
files uploaded

B e [l ol Bo L paonss Dot s

N T TR e e
=L Tela Timshwsiin Biok i Fir Dusiad Tidh Brageuer

B e s o By B D e W (s oy m—

R e el

Once you have
added all
required

documents,

click Return

—_—m—
:Jhlmh_}hh—_k—-nwl E

i i i i e il Rl i i

sk b I

To upload additional documents, repeat steps 3 through 7.
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13

14

15

eSource Supplier Response Form

New Response

Reguimad Informatian

eSeurce Humbar:
Bid Frocess
Purchase Typm
Caregory Type
eSoarce Tithe:
Agancy Name:
Buyer Mome:
Euymr Choane:
Buyer Email
Fincal Year:

sSource Released Date, Tima:

Closing Date/ Times
MIGP Code Selection:

SHague Dissloaing Liquids end

Domnload review camplets & e
these documents: SRF mplate

Nama af Darsan submsitting
response:

* Bidder's Email Addrass:

* Phene Nuomsbar:

Supplier Canmmantss

Aesponse Docurmentss

I Click Here to Upload Documents 1

| Solicitation Instructons ] 1 Tarms and Condtions ] 1 Cerficate of Non-Collusion ]

[ 1 hawe read and agreed to Terms and Conditions & Certificate of Non-Collusion.

Click Solicitation Instructions to read instructions on how
to submit your responses and other pertinent instructions.

Click Terms and Conditions to read the terms and
conditions for this solicitation.

Click Certificate on Non-Collusion to read the certificate.
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eSource Supplier Response Form

Néw Response

Reguirad Informatian
aSource Numbar: ES-RFQ-84700-37

Bid Process BFG

Purchass Typs Opan Markst

Catagory Type Goods

shnrre Tithe: Technical Booss for Dental Tach Srogram
Agancy Namai EB4TDE FLINT RIVER TECHNICAL COLLEGE
Buyer Neme: Acey, Stwcy

Buysr Phane:
Buyer Emaili acavPflintrivartach . adu

Fincal ¥ear:

aSourca Releasad Date/ Tima:
Closing Date, Time:
HIGP Code Selection:

|0 .

uticals. Dentali Anesthetics, Satinegticn. Flague Dissloaing Liquids end
onarias. Encytopadias, et
imanElanel, Techmical, st
~HManizaln: Parts, Parsonnel, Palicy, Puchasing, Training. sts.. Not Othanidiss
ad
E--Madical Books and Bublications
SE3--Taxtbosoks, Adult Educatian
fr-Taxthooks: Collegs Level [Inzludes Studant and Teschar Editions)
Drownload review complats aRF
these documents:
* Hama of Parson submitting
respone
* Bidder's Emall Addrass:

Taemplats

* Phons Nambar:

Supplisr Commants:

Click to review
the terms and
conditions for

Click to review
the Certificate

] ] this solicitation of Non-
Click to review : Sellugian
instructions for L — J Here to Upload Documents | ——
processing the /A |

SOI'Cltat|On Solicitation Instructions | [’V Terms and Conditions ] | Certficats of Mon-Collusion

[ 1 have read and agreed to Terms and Conditions & Certificate of Non-Collusion.

16 Once you have uploaded all required documents and
reviewed the instructions, terms and conditions, and
certificate of non-collusion, click the box indicating that you
have read and agree to the Terms and Conditions and
Certificate of Non-Collusion.
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eSource Supplier Response Form

New Response

Regurad Informatian

aSourca Nummbar:
Bid Process
Purchases Type
Category Type
eSource Tithe:
Agancy Narma:
Buyer Mame:

Buywr Phane:

Buyar Email

Fincal ¥ear;

eSeurce Releasad Data, Tima:
Closmg Date,/ Timer
NIGCP Code Seleetion:

tali Anesthaetics. Antiseptics. Mlegue Discosing Liquids end

ies. Encpdopadias, et

Traiming. stz Mot Otharsis -

Drownload review complets
these documants:

Nama af Darsan submsitting
rEsponse;

* Bidder's Email Addrass:

* Phene NHumsbar:

Supplier Conmimanta:

Check to
indicate that
you have read
and agree with
the information

Response Documentss

I Click Here to Upload Documents |

l Solicitation Instructons I [ Tearms and Condidions ] l Cerficate of Mon-Collusion I

[ t have read and agreed to Terms and Conditions & Certificate of Non-Collusion. I
o

Once you have placed a check mark to indicate that you
agree with the terms and condicitions and the certificate of
non-collusion, scroll down the screen to enter your response
to the individual line items associated with the RFQ event.

17 To review specific details for each line item, click on the
hyperlink for each line item under the Title column. There
could be additional documents attached to each line item,
once you click on the hyperlink, you can review these
documents for specific details.
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hyperlink line of
each item title to

Click on the

Supmiver
Bied

EE
et e
=

=
Click |

view details e i |5 =1
o e 3 fura Stk ]
3. Qal Care Ex (= | T @|
=TT 0T fava =]
Submit ¥our Responsa |
The next column represents the Unit of Measure requested
for the RFQ. This unit of measure represents the unit of
measure desired by the issuing officer.
18 Enter your cost per unit for each line item in the Supplier
Bid per Unit column. The eSource application allows up to
4 places for the decimal.
é When submitting pricing for an event, you must
include the shipping charges to the line item amount.
As you enter the individual amount for the line items,
eSource calculates the dollar value for the Total Amount
submitted bid field.
76 eSource
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ODocumants Raspoass

TR (Cier)
Enter your . _
bid for each == J2= =3

= 1 fera (=
eSource
calculates the s [eohadeais [ e b [ =)

total amount
submitted for _/_ g

your bid f

ations may be awarded at the lne level
ey

Please note: Buyers cannot wiew the. mitil after the solicitation closes.

I Submit Y our Response 1

i

Remember that each line must include the cost of
shipping and handling since the issuing officer has the option
to split the bid award. Also, remember you cannot include
any comments or documents for which you need responses
before the solicitation closes (such as questions regarding
specifications). Contact the issuing officer directly about
these issues.

19 The No Bid column allows you to indicate that you will not
bid for that particular line item. Place a check mark next to
each line item if you are not bidding on that line item.
Otherwise, leave unchecked.

eSource 77
Supplier Guide

Version 2 — July 2011
DOAS — State Purchasing



Supplier Guide

Chicke o
Lene | Witk e Supmieer o [shbolier Comments
Pamsre Bl Baa
e s
=ad
e = (=T
Tachnaciar i e B

Place a
check mark if
you are not
going to bid
on a line item

20 Enter any comments in the Supplier comments field.

Wene Tiie e Suppler rofl Supplier Camments q.l-g lime  Load /Wi
e =i
Umiks = i
Cantal A l_ =
Tachnician e 5

Enter any
= A= comments
'- _ related to
ER your bid on
the line item

2. ‘Esdiainc = o -
Sralcare = e
5. [Consdonic Ea I =
Total Amoun ®
miabnrttad bl
Sclicitations may be awarded at the line level, therefore each line guote must mclude any handling and
Shipping far that line.
Please note: Buyers cannot view these comments until after the solicitation closes.
I Submit Your Responss 1

21 If necessary, upload any supporting documentation for that
particular line item. To do this, click on Click for the specific
line item where you want to upload a document.
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22

Whme  Wikhe Ut Supplrer o Supplher Commen b Quote lirne
....... = £ Suztnine Lo
S T
Bad
e b S fes [= ) =7 Click |
= Emolay il O “ Click
e Click to ===
= upload —
documents
S related to the =)
line item
Tetr AT
Schoitations may be awarded at the hne level, glwc:efol—e =I:r_l~ hne guote must include any handhing and
Please note: Buyers cannot wiew these comments until after the solicitation closes.
I Submit Y our Response 1

Once you responded to each line item and you attached any
required document, click Submit You Response to submit
your responses to the RFQ.

s Titks [T el tea BT e L] - i Ll Fhr
g s e o,
L ""l 4__“ I" 125 =T =] I:l;l.l
| =
~ - O F = ach |
=l
e T r o = ok |
|
e B[ w= | 3 x|
L]
dnhadenes | L% T n= - =] Cick |
=
|
b e g
Click to
Submlt your e b L e e e L
response to s netn: Buyers connol s Uhess comments et after the solicistion closes.
the RFQ 'x Sistmit e Famgesnee | I

23

When you click Submit Your Response to process your
response, a dialogue box displays providing the total bid
amount and asking you to confirm your bid submission. Click
OK to agree to the amount submitted or Cancel to go back
and edit your entries.
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B e I'..' | o5 R T =] o |
l 4
| wE |r s 5 ok
[=]
CIle OK to Conflrm P U e o BTUALEE S B i B i e s ol T St ek

or Cancel if you
need to correct any

entries

24

ety g e e bl T b b d e b e 6 G | e b ey b B e g fom
et b

Plowwn note: Ruyers connod wlow thess commants wntll afor tho solicE st bon closes.,

Y ST R S T J

Once you click OK, the following message displays.

Click Close Window.

T
— Georgha

- Marketplacs

Georgia Procurement Registry

Your bid and the
solicitation closing
date and time

eSource Supplier Response

mfcmrcn Musnbsor:

nSeiren Tithe: Toe
wlource Closs Daba )/ Time: a0

Click to return to

the Georgia

Procurement

Registry

Taur Total Amosnt:

¥ our godated BFOQ response has been recorded by the eSaarce tystem, Bapers vl not be
ahie to vierr any recponses skl after Hee volicitatisn clorey, v ou will receise an el
canlfirming the isbmiinilan af yaur respanse, B you do &t recelee this emalil within 2 Hears
please cantast:

AL HET i
EONTALT FiEbOm &

WONTALT FHDE
HONTAGT ESAIL pacew

of Brvberit
Guerglo Procursment Heglsboy (G550

o Awgrd (NOIALS o they Mote OF

Click to close and exit

l:!un-\l-'rlduw|

By clicking on the State of Georgia Procurement
Register, you go back to the main screen of the Georgia
Procurement Register inviting you to view other bid
opportunities.

You are able to access this RFQ until the close date to edit,
change your responses, and upload and/or remove
documents.

You also receive an email confirming the receipt of your
response to the RFQ. If you do not receive the email it
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indicates that your response did not process successfully. If
this happens, contact the Help Desk. Below is a sample of
this confirmation email.

AGENCY: F
CONTACT FERSON:
CONTACT PHONE: &
CONTACT EMAIL: s

Responding to a Request for Qualified Contractors (RFQC) Event

Request for Qualified Contractors (RFQC) is a two-step
method used by procurement. In the first step, the RFQC is
used to prequalify suppliers who meet a minimum standard
of quality, certification, tolerances, or requirements. In the
second step, the prequalified suppliers are asked to
participate in a Request for Quotation (RFQ) or Request for
Proposal (RFP). The RFQC event is not used to award a
contract, it is only used to prequalify the suppliers to
participate in another event. This second event is used to
select a supplier for award.

To respond to a Request for Qualified Contractors (RFQC),
you begin by accessing the RFQC with the unique User ID
and Password information provided in the invitational email
you received from eSource.

Review the information provided in the eSource Summary
Information page.

Click on the hyperlinked document name in the Documents
section to download the attached documents.
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%“‘.ﬁ'ﬁll‘:l.s:-- " o
Georgia Procurement Registry

eSource Surnimary Inlarmatan

= B w3 b
Phrwseg Date tmiem
I Db Sk

Click to
download the
requirements

As you open each document, save a copy of the document
on your computer.

é You must use these documents to provide your
response to the RFQC.

Review the RFQC template document. Ensure that you
understand each section and are familiar with the rest of the
attached documents.

Provide the required answers using the RFQC documents you
downloaded. You must use these documents to provide your
response to the RFQC.

Once you are ready to upload your documents, click on
Respond Now.
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7

Click to
Respond
Now

Y L o2 ipiace W
Georgia Procurement Registry —

eSource Surmmuary Inflormation

I TR

RA TG FLIET B TR, ot

Nlaka |y

A ol Yo ks

- ersn = litha Lar-driese pnd eeerds Cernmoad
R ] Thap m & remesart ter musitied oo pcborr B3 peroly 59 Lo ged mptensde Sm
rmrs =] B T T e T - T T

e m B mm ] Gt 9 P10 £330
Vheesirg Date i SR MM I0E0 o L1 B

el MrEs s Maeseg. Ddgeng. Pl jRer T w5l Tr o

Lialind Of SaraLEd

Enter the information required in the Header Panel:

¢ Name of person submitting responses
Bidder’s email address

Phone Number

Supplier's Comments

gyl

Qi N
Remember that the issuing officer cannot see
these comments until the close date. @

Enter all contact

- e R information.
PR P b i Name, Email

address and
phone number

Add-A4444ad

ABS1E ismal Secvwiceas scw pEovided in Eha ceogubeed B
Aotimment af Fou dLESELed.

| Trm e Cor | Caribcsis of Hon-Col |

= T | hawe rmad snd acresd to Terms and Condiiens & Cerifcate of Ror—Cpluser

Seatyma® Vo Barsponne
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8 Click on Upload Completed Response Documents to
upload your response to the RFP requirements.

™ TR FRF-Tg =T =1 EIEET ¥R TPEr Ty T aT P T e
B Gy Myasen gros . Meswg. [igersy. Flark (led Tisa) Trirsersrag, aic
vmpeg ¢ by Crwpogs. Furtaligoey. Plordey, oty , B Bl Geaegerin

Lsteg ol Secaces

e e Perwett el Dy |':--‘|k§."\-‘-‘-11:|rr\-l'r\-

P —— In.-z:.lt"r-'rl\lu L

IHl-llHlIl

AAAIE ftmal Serwices mee provides in the ceguiced =l
fbrimeat af yore dLEeCre.

Click to upload your
response to the
RFOC reauirements

= I | Fasw rmad snd pprwid o Terrs and Condibhens & Certlcate of Roee-D nlrsene

Subme Vowr Basponne

9 Find the documents in your PC and upload them as your
response submittal, click on Browse. These documents
contain your responses to the RFQC requirements and any
additional required document.

Second, Select |
) ) ®
Third, Click aulitey cecry

Open

sorgia eSource System

First,
click
Browse

ol BESpanss Detunsans

T im s [mm Larvace b doce

Fim o g [aaFisir :']

[T ER T T

Landanaps erd Gowundl Cominas

FTT—

e 0 e i A s Lo e Pt o |
armiter L
mtmr e bt ey et s b i Has T
res—— |

Uphoad Ba Decurrant

3|

10 Name your document using the following naming
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11

convention:

Solicitation Name_Response_Supplier Company Name_your
initials.

For example: RFQC_ChocolateCookies ACMEINC_MEZ

Once you name your document, click on Upload the
Document to complete the upload process.

() I -
= The size of the file must not be larger than 50MB.

q:m Tom

I~ Georgaa {.
= T

B2 2l Morketplsce <

Georgia Procureament Registry

State of Georgia eSource System

Funji ples I eo B0 i i Doyl &

- e Pk BB
= s Tills:

GHE -l FOE- B

Lamdacaps ar-d Geprds oo

Y [ —

L e e p———————
- r Diocumesnts and Sl

Ercrerim

Click to upload
more
documents

Click return to submit
and continue

You can ensure that you uploaded the required document by
reviewing the Supplier Response Document Title column.
The uploaded documents display in this column.

Teasm
('.-nl-'\u onh {'
s Mok tglecs

Georgia Procurement Registry

State of Georgia eSource System

Bupplier ©nf el BEnspons e Docarmeng s

e Pl R »
PV Lamiiinpen sl Gemsnidls

-WATOE

Uploaded
document

Click if you
want to
delete

BB e e s vt Bt W i Wt e s T

Ai] e savsmryin

:-hlr-——h—lhh—h‘k—np—ii B

e e Click if you
want to add

Click to more
continue documents
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12  Once you have uploaded all documents, click on Return.
This screen displays.

Ensure that your document has been uploaded by checking
that it displays under the Upload Completed Response
Document button.

13 Review the Terms and Conditions by clicking on the Terms
and Conditions button.

14 Review the Certificate of Non-Collusion by clicking on the
Certificate of Non-Collusion button.

15 After reviewing these documents, place a checkmark to
indicate that you have read and agreed to the terms and
conditions and the certificate of non-collusion.

16  Click Submit Your Response.

e N L L BT PP T
Wrarns e ie—nte S ol SRICEL

= S il Pty waalid e [ rer
» |5 ar, wrmariran
= il Bkl | |___.._ e dned v

~ irinfen Phisiiemrs FTTETTTTT

[ESTEE

hdditicoal ssrvwices arw provided Im the reguiced
docume®i ar jfos dicscbed

=1

Uploaded
document

L e i L
T e ] g i Y8
g aligtas

G DT T T prd Corcikons

Click to
agree

Click to submit
your response

When you click Submit Your Response, eSource displays an
alert to notify you that your response documents have been
uploaded.

17  To continue with your submittal, click OK. Otherwise, click
Cancel to returm to the response submission form.
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T Eewaniie Mgrsenaray Sasag. gy, Flaok | s Ties ) Tomrreng. ot

TREYG L erepeg | [rokpde Cwpege, FPeridsring, Flerieg. wt . Bl Saed Geoserais
L R e LR

ek ] rwesa @ srvapha S 5 T
bl dllinr i Listreg of Seraces
* s o Frmar mdttmem [op oo

e

(et S

Click 3
OKto
submit

I mervices sce provides iz che Teguiced =
A e dlESEred.

Click cancel if you
want to return to
submission form

Sokommbos rvuckons | Tarmm ara Condaons | Corbontn of on

= [ [ huvww mead and sgresd to Terms end Conditions & Certificate of Nom-Colusion

Gustemt 'rorer Bgppome |

Once you click OK, eSource displays this screen to notify you
that your response has been accepted.

Tzaem
Georgia
i Marketplace

Georgia Procurement Registry

eSource Supplier Response

wEorce Musmibser; [E°5 = RF QT <B4 TO0-
mlicurce Tithe: Landidcape and Groundd Contract
afsarcn Clode ata M Mme: 003020100 0100 P8 Eastaen T

Wour BFQC reupsade had beea recerded by the eSource sxitem. Buyers valll nea be able te
wiEw 889 respanset usil stter the colicitation Closes. You will receive an #mail conlirming the
subimission of yowr respanie. | vow do not reoeive s sl within 7 Hours please oestact

AR N PLINT R[N TS DO Lol
TONTALT PINEDH Acey: Foeor

EONTAST PHOSSE Y Sh b -

EONTALT IMATL

Thask yau fer daing bosinesd veith the Slate o Gesrgia.

afier the solcitation closs date erpewes sddtonal rfomaton will be svadabls &1 B posteg
of the Mobce OF Inberd to Awerd (RHOIA ) o the Mobce OF ard (MDA} wia Bhe
Coeorpla Procurermsnt Heplstog (G55 1]

':I:II-I-WI
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Responding at a Later Time

When you click on Respond at a later time, you indicate
that you want to respond to the solicitation at a later time.
You can enter your response to the solicitation at any time
prior to the closing date and time of the solicitation event.

@ Team
§:“‘.‘Georgla

Marketplace

|eSource Number
|Agency Name

|Bid Process
|Purchase Type
|category Type
|contact Name
|contact Phone
Contact Email
|Fiscal Year

|eSource Title
|eSource Dascription
|eSource Released Dats
|Closing Date/time
[NIEP Code Salection:

|Documents

Georgia Procurement Registry

eSource Summary Information

[Es-RFI-84700-47
[64700 FLINT RIVER TECHNICAL COLLEGE

RFI

|Request For Infarmation No Contract Izsusd
|servicesz/Specizl Projects
|acey, stacy

[777-777-7777

sacey@flintrivertech.adu

|2010

|ka training program
ks training program
[o&/10/2010 03:31 BM
[07/20/2010 @ 1:00 PM

04003 --- Animal Care Supplies (Collars, Clothing, Leashes, stc.).

04004 --- Animal Training Equipment and Supplies.

praograms specs

Respond Now I [ Respond at a later time

@

Georgia

Dupartment of
ministrative Services

Ade

Click here
to
respond
at a later

Once you click on Bid at a later time, eSource displays the
Georgia Procurement Registry (GPR) search screen.
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Editing Your Response to a Solicitation

You can edit or make changes to a response you already
submitted. You can continue to make these changes up to
the close date and time of the solicitation.

You can make the following changes:

Add new documents.

Delete documents you have already uploaded.
Make changes to an attached document.
Change your price on line items in an RFQ.
Withdraw your response to the solicitation.

To make any changes, access the invitation email and click
on the link provided for the specific solicitation event you
were invited to participate.

Enter the specific User ID and Password from the invitational
email.

Make any necessary changes.

Editing Your Response to an RFI, RFP, or RFQC
Solicitation Event

1 To edit your response to an RFP, access the specific
solicitation by accessing the invitational email and clicking on
the link provided in the email.

2 Enter the User ID and Password sent in the invitational email
to access the solicitation.

3 Make any necessary changes, upload any additional
documents, or remove any attached document.

4 Click on any of the documents to make any changes.
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R T FTTEFTETTT)

null

Click to add
new
documents

Click on the specific
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EFE Teopiate DRSS SAND )

EFE Mgndatory DESERTSANDING 1

EFF andatoryScored DESERT SaRDNC 1]

EEE fesivkabent CESERTSANOING 27
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Click to
submit
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changes

s B | fuew fead and ageiad 15 Tarmi 56 Condiboni L Setifeate of Nor-Coluiis

6 When the updated response confirmation displays, click OK
to submit your response.
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© iteares ma g W
il =

Click OK to
submit your
resnonse

Dk 08 b B v = ;fMl_u\
Lo N o ] Click if you

5 want to cancel
| Twire ared Condtions |

and return to
= I | manos read and Sgrieic b3 Termd and Condimni b Cartifcale of the response

submission
_ Suppers Culds ts sSource |
form

Once you click OK, the following screen displays to confirm
that you have updated your response. Click Close Window
to exit eSource.

Tz
Georgha {.‘

il Marketplace
Georgia Procurement Registry

eSource Supplier Response

wlource Nusnbsar: 15 -RFP-04700-84
wBeurce Tithe: AChiasic Laundry Seraces
wiource Close Data,/Tene: U2/ I32000 @ D100 F Eastern T

¥ our spdabed FFP response has heen recorded by e eSaeroe sysbrs. Bapers vl not be
able fo vierr any responses setil sfter by rolicitabiss cleses, Vou wil recesye an cmas
l:llruﬂr—lﬂu the relmizrysian of your response, B you do ssd recelve this emall within 2 Howrs
pleaie contast:

A HE T FLINT PR T boas, Sonaia
SN AL T PR8N Sey, (e

dfsTAd T PHlmls dduddd.daid

TOsTALT imAlL s pffentrarenads ada

Afer the sobcitalion close date axperes addtonal Afematcen will be Jvadable &1 Dree DOSEFG
of tre Motce Of Inbend to Award (HOIAD o the Mobce Of Award (MOA) wa the
Gueorgia Procursment Beglstoy (GP5) webute

mml

eSource sends you an email confirmation similar to this
sample email.
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AGENCY: FLINT BIVER TECHNICAL COLLEGE
CONTACT FERSON: A
CONTACT PHONE: £85.680-6644
CONTACT EMAIL: s

%In the event you need to make additional changes,
access the original notification email to access the specific
solicitation event. You can make unlimited changes to this
solicitation event up to the closing date and time of the
solicitation event.

Editing Your Response to an RFQ Solicitation Event

To edit your response to an RFQ, access the specific
solicitation by accessing the invitational email and clicking on
the link provided in the email.

Enter the User ID and Password sent in the invitational email
to access the solicitation.

Make any necessary changes, upload any additional
documents, or remove any attached document.
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Change
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Click to add
or delete
documents

EFO Coats DotpnslEogusn ACMEFIEE b

EFC Coals Deawrgt ALHEFFE B3

5 oot InpuTkong | T anad Condiaoas |

F | haew mead snd spresd to Terms and Conditions & Cetificats of Mor-Colusion

Update your
response and submit

Plaasn mato: Buyers cannot view thowe commonts until aftor the solictation downs

Click to
submit your
changes

Click Update your Response to submit your changes.

= Emwponss Do ummen s

Uptoad Compieted Response Documents |

Suppier Lo, gnaeit
S Tranng Brogram Components

Certicate ofMon-Colwsion |

* F 1 have resd and agreed to C ertificate of Nor-Colusion

Lipdsie oo Resgonse |I

When the updated response confirmation displays, click OK
to submit your response.
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Gobokebos neruckons | T and Condsoss | Cardiosle ol Hos—CoBuson |

= F | hawe mead and wywerd o Terss and Condimong & Oeticane of hon—C olusenm

Click OK to
“1 submit your [
changes
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Click if you

E want to cancel
L L]
st and return to
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Plensn meobe; Daysrs. cannad view these commast s unkill aftor the solicioti SmeISS|0n
form

Lipriarn ' ieg Fsgonam | Corepione Diaime of ' our F

6 Once you click OK, the following screen displays to confirm
that you have updated your response. Click Close Window
to exit eSource.

Team
g Far i iplace
Georgia Procurement Registry

118,

aSource Supplier Response

B e M e ES-RF O-+48400- 1225

wHource Tithe: Testiersg dw.grdag

whiourcn Closs Data S Time; LR 010 3 OF 00 P Eaatern Tures
Yeir Tobal Arnaant 2 £ 18500, 000

v our spdated BV Q) response has been recorded By he oSeurcor tyibem. Beperi will nat be
able 10 virer any respansed malil afier e Loliciiaties cdleses. % ou will receree an emaell
canfirsing the sebmiiosian of your response. I you do &8 receive this email wthin 2 Howrs

plesse conbaot
AGERL Y TR PR T AT T, [ B TR NT O
CERT AT R W

CORWTACT POy 80T
EEuTACT MR Bl rasiy. = el s ol ol et o
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eSource sends you a confirmation email similar to this
sample email.
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AGENCY:
CONTACT PERSON: ¥
CONTACT FHON
CONTACT EMAIL:  jady walleriides sase s

%In the event you need to make additional changes,
access the original notification email to access the specific
solicitation event. You can make unlimited changes to this
solicitation event up to the closing date and time of the
solicitation event.

Withdrawing Your Response to a Solicitation event

You can withdraw your response from a solicitation event at
any time during the solicitation process.

To withdraw your response from a solicitation event, access
the invitational email you received from eSource.

Click the link in the email to access the specific event
solicitation.

Enter the User ID and Password from the invitational email.
Scroll down and click Complete Delete of Your Response.

This sample screen below shows the Complete Delete of Your
Response button on an RFP solicitation event.
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This sample screen shows the Complete Delete of Your
Response button on an RFQ solicitation event.
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.
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et s

Plowss note: Ruysrs connol viow these commants. wntil afer the solictstian closss,
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5 Click OK to continue. Otherwise, click Cancel to keep your
response.
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Click OK to

complete the
deletlon Of your Microsolt Inbernel Egplarer
response

Yioun are sbout bo canosl your e5ountes bid, 13 this what you want to do? —_—
[=]

Cerificate of Non-Cousion |

= P 1 have read and agreed to Certificate of Non-Callusion.

Updete Your Response | Complete Debets of Your Response |

When you click OK, the following screen displays confirming
the withdrawal of your response to the solicitation event.

6 Click Close Window to exit eSource.

Team
M e ace ®
Georgia Procurement Registry

aeSource Supplier Response

miicairen Musmnbser: i 5-RFpP T 00 =58
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eSource sends you an email confirmation of your withdrawal
from the solicitation event similar to this sample email.
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Sent Pl 842000 1171 AM

From: boticedons.go.gv
To: Test, PR

[

SUBet  RSOuIGE NUMBRE ES-RFL84700-7

Thus is to notiy you that your respanse to eSource number ES-FFI-84700-47 has been deleted at your request

%You can return to resubmit a response to this
solicitation event as long as the solicitation event is open.
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Receiving Email Notifications from eSource

While a solicitation is open, you may receive different email
notifications from eSource.

Cancellation of a Solicitation - When this happens, you
receive an email stating the solicitation has been cancelled.
All suppliers participating in the solicitation receive this email
notification. This is a sample email notification.

From: sacey@hintrivertoch.odu Sent Fri 0/6/2010 10:22 AM
To: Test, GPR

[

Subject eSeurce Cancelistion ES-RFLA4100.65

This message 1s a notification for the cancellation of eSource sobcitation mumber ES-RFI-84700-65 wssued by FLINT RIVER TECHNICAL COLLEGE. Thank you for your consideration.

Changes in the current solicitation - When this happens, all
suppliers participating in the solicitation receive this email
notification. This is a sample email notification.

From: sacey@fintmertech.edy Sent: Fri /672010 10:20 AM
To: Test, PR

e

Subject: #Source Addendum Notification E5-RFI84700-47

A Prebid meetng is scheduled for August 10, 2010 at 10:00am Location is the Cordele campus, bulding 1, room 100

NOTE: The USER-ID and PASSWORD are prowided for this sobcitation only, They are not related to your user name and password i the Team Georga Marketplace, Your USER-ID and
PASSWORD vl remain valid untl this solicitahon closes

USER-ID: fremtet@sa0 ga gov

PASSWORD: quotedd375

p
Clek on the bnk below to access the eSource system

http fprocurementram2BQ) vendor login 1spTN=378786

Iyou have aay questions regarding this sobicitation, you may emal (Acey, Stacy) ot (sacey(@flntrivertech ech)

Award Notification — Selected Supplier - When this happens,
only the selected supplier or suppliers receive this email
notification. This is a sample email notification.
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------- durd tn b fre wSoumy @ B PRE186. 230

NOTICE OF INTENT TO AWARD

#Source Number ES-RFF.41400.238

BUYER RAME
BUYER FHONE:
BUYER EMAIL: 5t

COMPANY: M3
COMPANY CONTACT: Eis

Award Notification — Non-selected Supplier - When this

happens, all suppliers who do not receive the award, receive
an email similar to this one.

Samt: Tum ATATELS £27 Pt
Tk, 8.

100
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Viewing Closed and Under Evaluation Solicitations

You can see if a solicitation is closed and under evaluation
status.

1 Access the eSource/GPR Search screen and select Under
Evaluation in the drop down menu.

2 Click Search after reselecting Under Evaluation in the Bid
Status field.

_—
Team
Leam
g e o
Georgia Procurement Registry .

CONTACT US VENDORS SEARCH

MESSAGE: On Tuesday, December 8, 2005, DOAS will implement a change to the email notification process used to post
sourcing events through Team Georgia Marketplaca™, eQuote, or the Georgia Procurement Registry (GPR). All registarad
suppliers who have subscribed for Elactronic Bid Notification will receive email invitations to sourcing events associated with
the NIGP code(s) in their profile. Those suppliers who elect not to subscribe will still be able to view all sourcing events
through the GPR and post responses as in the past. To subscribe visit

Team Georgia Marketplace™

SEARCH CRITERIA
The follaving search criteria may be used in any combination. If no
bids mast ALL of the sslacted criteria, no search results will ba
displayed.

Type of bid response required

Select ELECTRONIC RESPONSES to View eQuote bids Select U nder
ALL TYPES OF BID RESPONSES .
ELECTRONIC RESPONSES Evaluation from

PAPERRESPONSES the list of choices
Bid Status in the Bid Status
-

e
|STATE GOVERNMENT =l
Select Government Entity
|ALL STATE AGENCIES =l
Search Title and Description

I (Ertar word or phrass.)

Sort Bid List By

IBID CLOSING DATE =

Then, click
Search field

When you click Search, a listing of all closed/under
evaluation solicitation displays.
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List of All Solicitation Events

solicitation Status - Under Evaluation

2356 Solictations Events in this search

Solicitations 1 to 1500 on this page
** Solicitation opp ities for which iers must submit electronic responses.
Click on the Event ber for more inf ]

Solicitation Event Number Ewvent Tile

-001 Lighting for Athletic Field

-00z Renowvation Student Ctr Bldg 1st &
2nd Floors

0000000045 TECHNICAL LABDRATORY
ASSOCIATES

0000000050 SCANTRON

0000000051 TESTMATE TABE

0000000052 COIN EDUCATIONAL PRODUCTS

0000000053 sigrmanet

0000000054 Mebraska Book Company

Agency Event
Closing
Date
CLAYTOH STATE UNIVERSITY Jan
11,
2005
CLAYTOH STATE UNIVERSITY Jun
21,
2005
EAST CENTRAL TECHMICAL Jun
COLLEGE 14,
2006
EAST CENTRAL TECHMICAL Jun
COLLEGE 14,
2006
EAST CENTRAL TECHMICAL Jun
COLLEGE 14,
2006
EAST CENTRAL TECHMICAL Jun
COLLEGE 14,
2006
EAST CENTRAL TECHMICAL Jun
COLLEGE 22,
2006
EAST CENTRAL TECHMICAL Apr 1T,
COLLEGE 2009

Event
Status

Under
Evaluation

Under
Evaluation

Under
Evaluation

Under
Evaluation

Under
Evaluation

Under
Evaluation

Under
Evaluation

Under
Evaluation

%You will not be able to view the actual bid responses
until after the posting of the Notice of Intent to Award
(NOIA) or the Notice of Award (NOA).

e A Notice of Intent to Award (NOIA) is normally posted
when the solicitation award is $100,000.00 or greater
and indicates the intent to award the solicitation to
one or multiple suppliers. The form includes the
supplier or suppliers who are to receive the award as
well as the suppliers who did not receive the award as
well as the intended award amount. The NOIA marks
the beginning of the 10-day protest period.

e A Notice of Award (NOA) is always posted to indicate
the winning supplier(s). The form also lists those
suppliers who did not receive the award as well as the

award amount.

Viewing Awarded Solicitations

1

2

You can view awarded solicitations by selecting Awarded in

the Bid Status drop-down menu.

Then, click Search.
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Team
@EJ Georgia

Marketplace
Georgia Procurement Registry

HOME CONTACT US VENDORS SEARCH

MESSAGE: On Tuesday, December 8, 2009, DOAS will implament a change to the email notification process used to post
sourcing events through Team Georgia Marketplace™, eQuote, or the Georgia Procurement Registry (GPR). All registered
suppliers who have subscribed for Electronic Bid Notification will receive email invitations to sourcing events associated with
the NIGP code(s) in their profile. Those suppliers who elect not to subscribe will still be able to view all sourcing events
through the GPR and post responses as in the past. To subscribe visit

Team Georgis Marketplsce™

SEARCH CRITERIA
The following sesrch criteriz may be used in =ny
combination. If no bids meet ALL of the selacted criteria, no
search results vill be displayed.

Type of bid response required

Select ELECTRONIC RESPONSES to View eQuote bids

ALL TYPES OF BID RESFONSES
ELECTRONIC RESFONSES
PAPER RESPONSES

Select Awarded
from the list of
choices in the
Bid Status field

Bid Status
[AWARDED =
ype

| All GOVERNMENT TYPE =l
Select Government Entity

| ALL GOVERNMENT AGENCIES ~|
Search Title and Description

I {Enter word or phrase.)

Sort Bid List By

AGEMNCY NAME hd

overnmen

Then, click
Search

RESET |

Once you click on Search, the following screen displays.

3 Click on the Event Closing Date.

List of All Solicitation Events

Solicitation Status - awarded

22702 Solicitations Events in this search
Solicitations 22501 to 22703 on this page

## Solicitation opp: jes for which iers must submit electronic responses.
tlick on the Event ber for more inf ]

Event Event Tide Agency Solicitation Event Event

Closing Number Status

Date

Mav 20 210 - WINCHES FORESTRY COMMISSION.GEORGIA 4z000- Awardad

2010%% GFC0000017

May 24 Rentsl of 3 Used 623, CORRECTIONS, DEPARTMENT OF 45700- Awardad

2010%F Caterpillar for Fleet Srvc GDCO000Z11

May 24 FS1-ESRI Arcview Software HATURAL RESOURCES.DEPARTMENT OF  46200- Awardad

2010%F CHRODOOOSZ

May 25 Fabricsted Steel for OA Building  CORRECTIONS, DEPARTMENT OF 45700- Awardad

2010%% st GDCP GDCO000Z00

May 25 Instsll Hest Exchanger/Rermove  CORRECTIONS, DEPARTMENT OF 45700- Awardad

2010%% Tank, Baldwin P GDCO0001E9

May 25 STAINLESS STEEL for GEORGIA  CORRECTIONS, DEPARTMENT OF 45700- Awardad

2010%% ELS GDCO000Z07

Mav 26 AMP Batteries for Fire Alarm DERARTMENT OF BEHAVIORAL HEALTH  44100- Awardad

2010%% Systerns CEHOOOOOED

Mav 26 020 - 002 Hand Primars FORESTRY COMMISSION,.GEORGIA 4z000- Awardad

Z01n%* GFCO0O0001E

Mav 26 Mixer for GDCP CORRECTIONS, DEPARTMENT OF 45700- Awardad

Z01n%* GEDCO0000212

May 27 041 - Aszorted Staple Grocery DERARTMENT OF BEHAVIORAL HEALTH  44100- Awardad

Z01n%* Itermns DBHOODODDOS1

May 27 Kenrnore Washar Parts DERARTMENT OF BEHAVIORAL HEALTH  44100- Awardad
CEHOODOOSA

When you click on the award date, this screen displays. On
this screen, you can review:
e The actual solicitation event
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e The awarded information
e The responses to the solicitation event

4 Click on View Award Information.

-
Team
@E Georgia (.
& J Marketplace _
Georgla

Georgia Procurement Registry b

Admial

eSource Details on ES-RFQ-84700-101

Yiew eSource

Yiew Recponses
I Wiew Award Information I
CLOSE WINDOW

This screen allows you to view the awarded information.
Note the Notice Of Award (NOA) attached under the
Documents field.

The State has awarded a contract to the successful offerors). Although the State will
provide the reason(s) an offeror was not successful in accordance with Georgia law, please
note that the reasons listed below under the name of the unsuccessful offeror(s) should not

be interpreted as an exhaustive list.

If this is an open agency contract all the award amounts are estimates anly.
If the state entity has made a secondary award this supplier is intended to be a back up

source of supply only, or as otherwise indicated in the solicitation.

Award Type: PRIMARY [/ SECONDARY

Award NIGP 45015 --- Carmping and Qutdoor Equipment: Camp Stoves, Cots, Lanterns, Mantles,
Codes: Sleeping Bags, Stools, Tarpauli.
| Successful Offeror{s)
Total Award Amount |Award Date Company Name Responder Mame |Details
Per Supplier
[ o.oo [08/08/2010 05:34 AM [$TAG ENTERPRISE INC (Secondary) [Jack Anders [vigw
[$ s128.00 [09/08/2010 09124 AM |[MASSEY & BOWERS LLS (Primary)  [Carly Labrador  |[Wiew
| Unsuccessful Offeror{s)
[company Name |[Responder Name [Reject Reason Details
[BATTLE & BATTLE DISTRIBUTGRS [12sh zZitkle [view
[HoWARDS TRUE VALUE HARDWARE INC [Ted Boxer [wiew
g::;::lnh Thi=s ewvent reawarded to Massey & Bowers and to Stag enterprises due ;I
to intiailly awarded suppliers providing substandard product and
not mweeting delivery timelines. ;l

The total award amount is $ 5186.00

CLOSE WINDOWY |

5 If, on the other hand, you click View Bid Responses, you
can view a list of all suppliers and their associated bid
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responses.

-
% é?e%rpgia (.

Marketplace »
Georgia

Georgia Procurement Registry

Depa
i

Adder

eSource Details on ES-RFQ-84700-101 Click on View
Bid Responses
to view the list of

bidding suppliers

sl BoOUECE

Wiew Responses L

tion

CLOSE WWIND Oy

When you click on View Bid Responses, this screen displays.

E‘UJ é?a%rpgia (.

Marketplace -
Georgia

Georgia Procurement Registry

AdministFative

List of Suppliers who submitted a response to the eSource System

ES-RFQ-84700-101

|SUPPLIERNRME ‘SUPPLIER CONTALCT
‘BBDISTDI, BBEDISTOL

fuical TLE 2 BATTLE DISTRIBUTORS

‘HOWBROS, HOWBROS

| Bid |H ARDS TRUE WALLE HARDWARE TMC

Branden, Hembras
MASSEY & BOWERS LLC

Bidl Cuncan, Hiederer
5TAS ENTERPRISE INC

To view the bid information for a specific supplier, click on
Bid. A screen such as this one displays with the bid
information.
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Marketplace :
Georgla

Georgia Procurement Registry "

eSource Supplier Response

CLOSE WINDOW |

ES-RFQ-84700-101

|CDMPANY |HOWARDS TRUE WALUE HARDWARE INC

[cxTy [NoRCROSS new

[sTaTE [an

[BIDDER NAME [Ted Baxer

|ESDURCE DATE/TIME |09-D7-2010 2:08 AM

[quoTe ToTAL [$ 4z86.00

Line Number |Line Tide NIGP Code |Description /Brand |Unit of [Numb Bid A t Total A

| | Measure | units Per Unit  |per Line
|1 |s|eeping bags |45015 |adu|t zleeping bags |Each |200 Each |$ 21,43 ‘$ 4286,00

Viewing Solicitations $100,000 and Above

Solicitations with an award value of $100,000 or greater
must have a Notice of Intent to Award (NOIA) posted before
a final award.

The NOIA indicates that the state has selected a supplier or
a list of suppliers who will be awarded the contract. This
marks the beginning of a 10-day protest period. During this
10-day protest period, a supplier that suspects wrong doing
regarding the award process can formalize a protest. If a
supplier files a protest, the NOIA time period remains
suspended until the protest situation is settled. Meanwhile,
participating suppliers receive an email notifying them of the
NOIA.

1 You can view solicitations that have the NOIA status by
selecting Notice of Intent to Award from the list of
choices in the Bid Status field and clicking Search.
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Team
@rﬂ‘ Georgia

Marketplace
Georgia Procurement Registry

CONTACT US

VENDORS SEARCH

MESSAGE: On Tuesday, December 8, 2003, DOAS will implement a change to the email notification process used to post
sourcing events through Team Georgia Marketplace™, eQuote, or the Georgia Procurement Registry (GPR). All registerad
suppliers whao have subscribed for Electronic Bid Notification will receive email invitations to sourcing events associated with
the MIGP code(s) in their profile. Those suppliers who elect not to subscribe will still be able to view all sourcing events
through the GPR and post responses as in the past. To subscribe visit

Team Georgia Marketplace™

SEARCH CRITERIA

The fallowing search criteriz may be used in any
combination. If no bids meet ALL of the selactad criteria, no
search results vill be displayed.

Type of bid response required
Select ELECTRONIC RESPONSES to View eQuote bids

ALL TYPES OF BID RESPONSES .
ELECTRONIC RESPONSES Select Notice of

PAPER RESPONSES Intent to Award
from the choices in
the Bid Status field

Bid Status

NOTICE OF INTENT TO A\u".fAREI

overnment Type

IAII GOVERNMENT TYPE b

First, indicate the

appropriate . —
governmental [ALL GOVERNMENT AGENCIES 7]
entltles fOr your Search Title and Description
search | (Erter wrs or phrase.)

Sort Bid List By

IAGENCY NAME VI
SEARCH RESET |

Lastly, click
SEARCH

The following is an example of a search of all solicitation
events under NOIA status. Notice that the Closing Date field
indicates the remaining number of days for the event and
the Event Status field indicates the status of the solicitation

event.

2 Click the eSource number.
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Marketplace Georgia
Georgia Procurement Registry

HOME CONTACT US SUBSCRIBE FOR BID NOTICES PROCUREMENT LINKS

Feturn for New Search |

State Government Solicitation Event List
Solicitation Status - Notice Of Intent to Award

2 Solicitations Ewents in this search

Selicitations 1 ta 2 on this page

H #*#* golicitation opp ities for which Suppli must submit electronic responses.
CIICk On the Click on the Event ber for more inf tHon.
eSource
Solicitation Event Event Tide Agency Event Event
Number tlosing Status

Date
—

Large Docurment FLIMT RIVER TECHMICA Jul 2%, 2010 Motice of Intent to
Copiers ZOLLEGE Award

ES-RFP-54700-55%* HWAC Repair and FLIMT RIVER TECHMICA Aug 13, Motice of Intent to
Service COLLESE 2010 Award

3 By clicking the eSource number, the following screen
displays to allow you to view more information about this
solicitation. Click View Responses to view all suppliers who
responded to this event.

-
@ é?e?)rpgi a (.
2

Marketplace i
Georgla

Georgia Procurement Registry

eSource Details on ES-RFP-84700-54

Yiew Responses

to Award

CLOSE WINDOW |

Clicking to view the responses shows all suppliers who
responded to the event and their corresponding responses.
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ﬁ E%%Tgia (.

Marketplace |
Georgia

Georgia Procurement Registry N

List of Suppliers who submitted a response to the eSource System

ES-RFP-84700-54

ER NAME ‘SUPPLIERCDNTRCT
‘MEWARTA, MEWARTA

| Blle WLETT-PACKARD COMPANY

Eid BECHKY, MILFORD
L§SICAL CHOICE TECHMOLOGIES

| B'dlx EDX INC
| B'dlx ED¥ INC
| B'dlc W AOVERMMENT ING

Ken, Herndon

Darren, Straka

Dan, Gallagher

4 Clicking the corresponding Bid button allows you to view the
following:

e View the actual solicitation event.

e View the participating supplier’s responses.

e View the Notice of Intent to Award (the NOIA contains
the name of the supplier(s) that will receive the
award, as well as, the suppliers who will not receive
the award and the amount of the award.)

-
Team
@ Georgia (.
[ '3 J Marketplace .
Georgla

Georgia Procurement Registry animm

eSource Details on ES-RFP-84700-54

Yiew eSource

Yiew Responses
I Yiew Motice of Intent to Award I
CLOSE WINDOW |

5 Clicking on the View Notice of Intent to Award displays the
NOIA document.
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NODIA Posted On : 09/03/2010 @ 04:35 PM
NOIA CountDown : 5 Days .

|eSource Number

[ES-RFP-84700-54

[Agency Name

‘84?00 FLINT RIVER TECHMICAL COLLEGE

|Contact Name

‘Ace W, Stacy

[contact Phone

[eee-cee-cees

|Contact Email

‘sacey@flintriuertech. edu

|Fiscal Tear

[zo11

|eSource Title

‘Larga Docurnent Copiers

eSource Description

Seeking to purchase 1 36" Large Docurnent plotters, Copiers must have capability to
copy on various madiums, to indude vellurm, Smilf4rmil raylar, 204 bond. Capiars
rnust have mediurm capacity of 4 S00ft rolls of various mediurns, Purchased plotters
to be networked with current units, totally &5,

|eSource Released Date

[o7/zeszo10 05:11 PM

[closing Date

[o7izaszotn

[closing Time

[1zi59 PM

NIGP Code Selection: 20479 --- Printers, Digital,

206534 --- Controllers, Peripheral: Plotters, Printers, Digitizers, stc.,
20672 --- Printars, High Spead, Line Printers, and Printer Subsystems.

70069 --- Paper Production and Processing Equiprment and Supplies (Mot Otherwise
Clazsfied].

Documents

¢RFP Document
eRFP CostSheet
Additional Scored Response Worksheet

Mandatory Scored Response Worksheet
Mandatory Respanse Worksheet

= int,
MNotice of Intent to Award

The State intends to award a contract to the apparent successful offerori{s). The Motice of
Intent to Award should not be considered as a binding commitment by the State, Inguiries
should be addressed to the Issuing Officer. Although the State will provide the reasonis) an
offeror was not successful in accordance

with Georgia law, please note that the reasons
2 J O 2o 1oL

The State intends to award a contract to the apparent successful offeror{s). The Motice of
Intent to Award should not be considered as a binding commitment by the State. Inguiries
should be addressed to the Issuing Officer. although the State will provide the reasonis) an
offeror was not successful in accordance with Georgia law, please note that the reasons
listed below under the name of the unsuccessful offeror(s) should not be interpreted as g
axhaustive list,

Awarded
Supplier

If this is an open agency contract all the award amounts are estimates only.
If the state entity has made a secondary award this supplier is intended to be a back
source of supply only, or as otherwise indicated in the solicitation.

dward Type: PRIMARY / SECOMNDARY

|ﬂwa"d NIGP Codes: |20534 --- Contrallers, Peripheral: Plottars, Printers, Digitizers, etc..

| Successful Offeror{s)

Unsuccessful
Suppliers

|Award Amount Company Name

Primary /Secondary Responder Name |Award Comment
Award

[ 185211
[t 5214232

[prirnary [HEWLETT-PACKARD COMPANY  [Martha Stewart  |Primary awarded

[LoGIcAL CHOICE TECHNOLOGIES [Thomas Jeffersan [Secondary awardad

[secandary

Unsuccessful Offeror{s)

|Companv Mame

|Responder MName

[#PEDH THE

IlNot Highest Scoring Proposd

|Marl,l Zirock

[#PEDY THE

[Gayle Parstar

N [Failed Contract Negotistions

|CDW GOWERMMENT IMC

[0an Gallagher

IlSupplier Withdrawal

Rejection
reason

The total proposed award amount is $ 185211.00

CLOSE WIND Oy |

Then, a screen similar to this one displays with the NOIA
information.
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Awrard NIGP

P 45015 --- Camping and Qutdoor Equiprnent: Camp Stowves, Cots, Lanterns, Mantles,
odes:

gleeping Bags, Stools, Tarpauli,

| Successful Offeror(s)

—
¥
Total Award Amount |Award Date Company Name Responder Nam |(Details
Per Supplier
[$ 0,00 [09/08/2010 09,34 AM [STAG ENTERPRISE INC (Secondary) [Jack anders [ [view
[ 512600 [0s/08/2010 09:34 AM [MASSEY % BOWERS LLC (Primary)  [Carly Labradar l [iiew
| Unsuccessful Offeror(s)
|Company Mame |R.esponder MName |R.eiect Reason Details
[BATTLE & BATTLE DISTRIBUTORS [102h zirkle [wisw
[How AR DS TRUE WALUE HARDWARE INC [Ted Boxer [wigw

General

This event reawarded to Massey £ Bowers and to 3tag enterprises d
Comments

to intiailly awarded suppliers providing substandard product and
not meeting delivery timelines.

Click to view

The total award amount is $ 5186.00 event details

CLOSE WINDOW |

All suppliers who responded to the event receive an email
with the NOIA information.

Once the 10-day protest period expires, if there is no protest
filed or once the protest has been settled, the issuing officer
will issue and post a Notice of Award (NOA). The NOA lists
the supplier who has been selected to receive the award, the
reason for the selection and the award amount, as well as,
the list of the suppliers who did not receive the award and
the rejection reason.

Once the issuing officer posts the NOIA or the NOA, it also
posts on the Georgia Procurement Registry (GPR)
automatically as eSource is part of the GPR.

Posting the NOA triggers eSource to send an email to the
awarded supplier(s). The awarded supplier(s) who
participated in the solicitation receive an email similar to this
example.

Similarly, the suppliers who did not receive the award
receive a similar email indicating that they were not selected
to receive the award.
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