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Webinar House Rules

® Webinar length- 1 hour and 30 minutes

® Questions — Will be addressed at the end of the
presentation. Please enter all questions into the question
area of the webinar screen
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l Webinar Objectives
EEN

The purpose of this webinar is to:

List the differences between
eQuote and eSource

Describe the new features for
processing RFQs

Describe the new features for
processing RFIs, RFQCs and
RFPs

New RFQ, RFQC, RFI, and
RFP templates

List steps for awarding RFQ,
and RFPs in eSource

Describe the NOIA and NOA
procedures



September 2010
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2 Course objectives
0 ’

eSource is a web-based software application that allows issuing officers to
post Request for Quotations (RFQs), Request for Information (RFI),
Request for Proposal (RFP) and Request for Qualified Contractor (RFQC)
in an electronic format. Once the issuing officer posts the Event in
eSource, suppliers that are registered in Team Georgia Marketplace™ and
are subscribed to receive electronic notification receive an email alerting
them of the availability of the solicitation. Suppliers can sign on to
eSource, review the requirements, and decide whether they want to

participate in the solicitation.

Issuing Officer

eSource

Issuing officers use
eSource to post
RFQs, RFls, RFQCs,
and RFPs in an
electronic format

Supplier

Supplier

_ ¥

The supplier
must be
registered in
Team Georgia
Marketplace™
and subscribed
to Electronic
Notification to be
selected
automatically by
eSourceto
receive
notification of the

solicitation
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What I1s eSource?

eSource has been enhanced to include these features:

Online posting of various procurement methods:
Request for Quote (RFQ)
Request for Information (RFI)
Request for Qualified Contractors (RFQC)
Request for Proposals (RFP)
Different types of awards:
Single Award
Split Award
Secondary/Primary Award
Multiple Award

Automatic creation of the Notice of Intent to Award
(NOA) and the Notice of Award (NOIA)
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How to Gain Access to the eSource
Application?

The eSource system has 6 security levels as follows:

state entity A to all stat
Procurement Officer ccess to all state
entity solicitations

or Senior _
Management g in GPR and eSource

Level 5
Level 4
Level 3 Full access to own and Level
) - 1 solicitations in GPR and
State entity Issuing eSource
Officer — Mid Level ——
Level 2 |

| Access to own solicitations
in GPR and eSource can

post RFQs, RFIs, RFPs and
| REQCS

state entity Issuing
Officer

Level 1

— Can post only to eSoucre
Level 0 e I Posting:

Officer

VTV

‘ state entity Issuing

RFQs, RFIs and RFQCs
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What 1s eSource?

Let’s review new terminology to be used with eSource. These
terms have been in use with the introduction of Team Georgia

Marketplace™,

Current Term New Term

eQuote eSource

Bid “ Solicitation
“ Sourcing Event
“ Event

Vendor Supplier

Bidder “ Supplier
“ Offeror




res

Request For Quote (RFQ)
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Request For Quotation

As with eQuote, you can continue to process Request for

Quotes (RFQs) in eSource. Differences between eQuote and

eSource:

Function eQuote eSource

Post and process RFQs

4

Must use an RFQ template NEW
Award using multiple scenarios NEW
Create NOIA and NOA automatically NEW

Notify suppliers of NOIA and NOA
automatically

NN N
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Request For Quote (RFQ) Template

It is now mandatory to attach the RFQ Template when posting a
Request for Quotes (RFQ) event in eSource. The issuing officer
must complete the template prior to posting the RFQ event.

eSource Number
Bid Process
Purchasing Type
Category Type

Agency Name
Contact Name
Contact Phone
Contact Email
Fiscal Year
eSource Title

Description

Estimated
Contract Value

Closing Date

Closing Time

NIGP Code Selection:

Cheack to delete NI

eSource Posting

ES-RFQ-84700-34
RFQ

Open Market
Goods

[84700-FLINT RIVER TECHNICA

|Acey. Stacy
|7re-777-7777

Isacey@ﬂmtrivertech.edu

2010 VI

ITechnicaI Books for Dental Tech Program

Technical book= for use the the Dental Technician ;I
Program

H
75000 .00

Competitive Scolizitstions Guidelines

06/30/20010 | EE
01 ‘I: 00 | (hhimm) T AamM & pm

' Keyword Search € Numeric Search

GP codes and dick Submit
igned i |

Pharmaceuticals, Dental: Anesthetics, Antiseptics, Plague Disclosing Liquids and Tablsts, stc..

548 --- Medical Bocks and Publications.

71583 --- Textbooks, Adult Education.

Documents:

Assign NIGP Codes

er eRFQ Template.

Aftach eRFQ Template

-
Gaeorgia
State of Georgla
e ey Enter Shete oSty S
WEEAPTY, Mg for Uaciw | i)
TreTT Mare Dooer tThe Scunong Seent Mame
B Jvmes) Mumber Dater Scunoeg et Sornier

LL

InSroductcs

Ferpoas of FroosreTmet
Furmart i Bate FuchEeng Act (OO Cooe of Geopm Aot FES0-5-20 st el tum
mecronc Fecomr (o Cucen (ERO0) 0 DEND GESeC LT EEESGN N CORrECE W O O Tone G
DO whT S TV G B SOUOng SvEnt METH DT U St Smw Gntyn METs (e
“the Somte Enety ] ER fother CeRcroec U eSO

IS UG RS O ESSUNG OF PO Descie @ genemsl cverdes of Hhe oromct, meevion, o
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e LT ETreAT U GUERSDT, OWhY ShoUD M BODEE DUOTE O MEDTTIST  Frovics § pEnes Boops o b
g of tha FroncE Tostt ST SowTeam fF ECCecEIal

Dffsrert: bypen of NoTTEton to be ncuoed e B (iowr.  MUtiie O SNgN BWaT, mumber of Do
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CECANE DO DD rEEpo DO o mone (e SOICEtorE? I 30, CaEme I the folowng

I ten mwcten, b otec BeCHOTI, WNC then cewts DR mEnocuons ot I ot g
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PRE-CAUALIFTCATICN MOTI R
Tobesighis o oimE § repoTe BT im0 the ophe Mt hros been centfec @ m g
mophe @ mrepd o OO Mo Gnber e Soucng Seet Meme iec Enter e Soucng Event Mama.

=
Thiz #7FC o beng souced Hrough o secronc soucng boo spproved by the Depertmant of
Admirmtrare Seedom wx ml Bopies e ¥ n with

the mfnacions coimned n Sacion I Tmirucion o Ruories o i SF0. Decmonc compeitte
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Request For Quote (RFQ) Template

The RFQ Template
contains the following
information:

Purpose of the Procurement
Schedule of Events

Contract Term (# years and
calendar year or FY)

Instructions to Suppliers
Submittal Instructions
Mandatory Requirements
Pricing Rules

Cost Structure Instructions

Evaluation and Award
Instructions

Contract Terms and
Conditions

List of Attachments

-
{m‘jf'q'.ﬂ.
State of Georgla
Soamm ot Ty Enber Shete CaSiys BMame
mEcarry Meguome for Uwobes el 0T
e Mamm  Eeter Ba Scurmeg Eeses Mare
i o T Mumces Eaber Scunong Eeai MBumbear

L I=Teducsas

LL

Marpsam =f NMeoorsmmes

Surmant bz e Shate Sunchesng A (Sfcal Code o Seogm Arncibed SEE0-S-80 et omesl b
macroe Recuert for Cuctes (800 o beng oeoesd b oarabish @ oonirect wih o o mers s
nopEsre whr vl prees B B Sourcng Beantk Mama Gz b Enbe Siais Enidys Mams Jarsne i
e Sate EnidyT] e fother cesoibec  n o @7 T

B EUCERE O SN OEFEOE. Oeeribs o perersl cvardes of e proieck, seevies,. o

|- -1 Tha inf oo celine the vele proposiion  Por the nuppiers e b
i b mmrear Hhe puarton.  TWhy shoue B suppies pubmE @ rerpomaT Frovice s pesesl moope of B
procueTaE  (8g. o the TS WSS GUETLEE el

Diterent Gpes of NMommation o b incuded o @ foices. Mulips o ongs saee,. number  of Orcso
oo, abc. Afber thin mchion @ compaie. CSeess celsbes Hhin meirectionsl | nobe

BSS UGS O EESUNG O EOE — PAME X In thin soicistion foiowing & AFECEC nwhich you
Feapa Dopiea borespoxd oo o mos fuboe soicistiomT IF o peass et Hhe Toliowing
simbemat b thin section. compiste the nobed sectiom. and then celsbe thiy meinectionsl nobe. I ot geese
calate e EebeTant Do mn el me B erecthionsl  mobe

FRE-DIALIFTICATION MOTIOR:
To s sighe bzabmi o epoms bothin &0 0 e suppier Mot e been ceniifec o oo
D EX § rapsE o SR SC Mo mnber e Soudng Bt Mamas el Enber e Soudng et Mama

Ewciroees Hwoordh aeadl Segrmatuormd

Thzx #F2 m beng mn mourdng  bod by e O -
Acminpireira Seevom el ol popieT reEnpoTEEn T b n with
e mncion oimned 0 Sschion @ Teinccioms o SuppiesT o thin a7 T HII’: [=- gy TR

e will e bz e Geogm = e Ak
Flisxns ris sscironc compstine meeied e omast B omeslsl Eeidng repursTsnis o e Toeis o
Cawgm. mn ssciromc oo TEELD Ty reursTana Toeowariing. e an sschronis  sgrebure mEEkn Ty
repursTEEs o mn oigml | sgrbore.

Uremroary ©F T a0 Mroond

Thae cmcirs of e #7070 @ bz seiect o o meors guaifee  nppiers (mx celines By Tecbion ! Purposs
= e PrecursTat] bz preevics e poedis aellor v mudines o thin aFF O b the Dabe Eeidy. Thn
D procers il be oonduched b peither e avaiosbe rerponar  from noppiee o pobentiel oweans. A4
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Request For Quote (RFQ) Template

. (3
A webinar on the _

State of Georgla
Thate Tty Dater Shee SaStye Meme

content of this form e ilgpriveey e

e Mamm  Eeter Ba Scurmeg Eeses Mare
i o T Mumces Eaber Scunong Eeai MBumbear

and its use has been R

SChedUIed for o m:m Ak (Tl Code o Cecgm Arncisbed DES0880 ek megl b

September 20" at g e

1000 am. ISIMUCIIOAS 10 ESSUMG UFFPCS Omois @ genesl svanaes of the groect. sevos, o

|- -1 Tha inf oo celine the vele proposiion  Por the nuppiers e b
i b mmrear Hhe puarton.  TWhy shoue B suppies pubmE @ rerpomaT Frovice s pesesl moope of B
procueTaE  (8g. o the TS WSS GUETLEE el
Diterent Gpes of NMommation o b incuded o @ foices. Mulips o ongs saee,. number  of Orcso
oo, abc. Afber thin mchion @ compaie. CSeess celsbes Hhin meirectionsl | nobe

BSS UGS O EESUNG O EOE — PAME X In thin soicistion foiowing & AFECEC nwhich you
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simbemat b thin section. compiste the nobed sectiom. and then celsbe thiy meinectionsl nobe. I ot geese
calate e EebeTant Do mn el me B erecthionsl  mobe

FRE-DIALIFTICATION MOTIOR:
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Request For Quote (RFQ) Template

To find the RFQ Template, access the State Purchasing Division
(SPD) website and visit the 7 Stages of Procurement web page.

1. Logonto
www.doas.ga.qgov/spd

2. Click on State

Purchasing under
the State & Local
section of the screen.

Click State
Purchasing

-

®

Department of
Administrative Services

DOAS Home

STATE & LOCAL SUPPLIER SERVICES

Bids & Getting

Purchasing Contracts  Started

State and Local v

PUBLIC & NON-PROFIT

Surplus
Property

Direct Links

[ Mobile %, sitemap @ Careers @ Contact

|Search FontSize: A" A A

Q Advanced Search

VISION |

To be customer-focused, performance driven

Suppliers v Public and Non-Profit

Team Georgia Marketplace ‘

Ch 1ging the way we do business!

Features

(i Fiscal Year Benchmarked »

A "Customer Focused, Performance Driven”

- Fiscal Year Benchmarked
Getting

Started .
s Learn about the transformational challenges

and successes of DOAS in our now available
2009 Annual Reportd

* Sep 02: State Purchasing to issue the new eSource tool !
* Aug 02: VITAL Fleet System Gets an Upgrade
* Jul 20: The State of Georgia Achieves Noteworthy :

Milestones in Government Procurement Reform

* Jul 05: New Statewide Fuel Card Standards & :
Guidelines Available i

Mors Mews  :

2 Team Georgia Marketplace Bidder &

Supplier Portal g Team Georgia Marketplace v
i 2 Bid Notices - GA Procurement
Registry i Comprehensive Loss Control v
i 2 Login to GPR for State & Local
Entities .ﬂ Statewide Card Programs v
2 eQuote
An ) L M:chasjnn Trainina -



http://www.doas.ga.gov/spd
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w’ Request For Quote (RFQ) Template

To find the RFQ Template, access the State Purchasing Division
(SPD) website and visit the 7 Stages of Procurement web page.

3. Click on 7 Stages of
Procurement under
the Explore State
Purchasing section of
the screen.

Click 7

Stages of
Procurement

= sitemap @ Careers @ Contact

(., @ Mobile

Q Advanced Search

Georgia

Department of
Administrative Services

s puchsngbama ' E PURCHASING

DOAS Home About Us State and Local v Suppliers ¥ Public and Non-Profit

Home > State and Local » State Purchasing

EXPLORE STATE PURCHASING

EXPRESS (WEX)

e gement program can redlues cos
» Knowledge
Management Features
» Services & Contacts g Team Georgia Marketplace™ »
» Process & The center for e-business matching
Performance Georgia government buyers with %’,’
» Policies & sellers.
Procedures Learn more...
» Procurement & tages of Procurement is a step-by-step depiction of the _
it it 2ot unfmental procurement process ineluding official forms, whereby an Window Shopper

Learn how to register for and use the

idellified need for goods or services becomes an awarded contract. A
Window Shopper feature.

» Learn More...

7 Stages of
Procurement

Learn more...

News Direct Links

Performance Metrics
View performance metrics.

2 Login to GPR for State & Local
Entities

» Sep 02: State Purchasing to issue the new eSource tool Learn more...

* Aug 02: VITAL Fleet System Gets an Upgrade 2 6id Notices - GA Procurement @ Spend Management Analytics .
+Jul05: New Statewide Fuel Card Standards & Registry =
Guidelines Available! i 2 Agency & University Procurement [ Official Forms & Documents v

Officer | ist

Mara Nawie
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Request For Quote (RFQ) Template

To find the RFQ Template, access the State Purchasing Division
(SPD) website and visit the 7 Stages of Procurement web page.

Form used by Dept. of Revenue to
Sales and Use Tax Registration Form  confirm tax registration and compliance; 6/25/2009
appears as part of RFF Template

B spp-5PO14

Insurance guidelines, sample form, and 7/17/2009

I - :
'—] SPD-5P015 gloszary of insurance terms

Insurance and Bonding Guidelines

4. Scroll down to

Scorecard is to be used as a graded

Slide 17

— i - checklist to ensure all necessary RFP
Stage 3 B) sSPD-SP016  RFP Preparation Scorecard ormation s mdloded aommonrately and /2512010
- H the RFP followed the appropriate format
Solicitation
. M) sPD-5P017  Immigration and Security Form Form to be completed by the contractor 5550445
Pre para‘tlon for public works contracts
i . Template for non-electronic processing
Select S P D_022 M) spD-5PO1B State Entity RFP Template of Entity REPs 10/30/2009
H Template for electronic processing of
State E ntlty e R FQ |E|_] SPD-5P020 State Entity eRFP Template Entity RFPs through Team Georgia 10/30/2009
MarketEIace.
Tem plate Template for electronic processing of
B) spp-SPO22  State Entity eRFQ Template 10/30/2009

Complete the form
and save it to your

Entity RFQs through Team Georgia
bt |

Use for creating the requirement

State Purchasing Division

spreadsheets in Section 4 of the RFP

when using either the paper-based RFP

template (RFF Template SFD-5P018) or 4/30/2010
the online RFP Template (eRFP Template
SPD-5P020).

Requirements Sheet

desktop to attach to
your RFQ when
you post it in
eSource.

H] sPD-sPo24

Instructions for creating the requirement
- - spreadsheets to include in Section 4 of
%;Eg;;tmns T RE L e R the RFF when using either the paper- 3/5/2010
based RFP template (SPD-5P018) or the
online RFP template (SPD-5P020).

®) spp-sPO24a

Instructions for creating the requirement
. . spreadsheets to include in Section 4 of
%;Etur?i:tmnsfur Requirements Sheet the RFP when using either the paper- 3/5/2010

based RFP template (SPD-SP018) or the
online BFE tamnlats (SEN-SEA201

B spD-5P024b
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RFQ Award Types

When posting RFQs in eSource, issuing officers have the following award

Types:

Award Type Description

Single Award
(Primary)

The award is to a single supplier. This applies to a
single line or a multiple line sourcing event. If the
sourcing event has multiple lines, the sourcing event
Is awarded to the single supplier with lowest overall
offer.

Split (Primary)

The award is divided by line items. The award is
made by individual line item to supplier with the
lowest price for that line item. Only one supplier can
receive an award per line. Itis not possible to split a
line item between two suppliers.

Primary/
Secondary

The award identifies a primary source of supply for a
particular contract or line item and a secondary (or
“back up”) source of supply for that same contract or
line item.

Note: Use this last scenario only when be utilized if a back up
supplier may be necessary from time to time.
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RFQ Award Types

Primary/Secondary Award

Example - Purchasing Asphalt Mix

DOT has specific mix requirements for paving roads.Plants that
make these mixes have other customers in addition to DOT.
DOT may use different mixes.

The paving mix is needed when requested.

Because demand may be greater than production, the plant may
not be able to supply what is needed when it needed.

Because of time constraints, it is necessary to have “back up”
sources of supply with fixed contract terms and pricing so that
DOT can avoid emergency purchases.

In this primary/secondary award scenario, the suppliers do not have
equal standing. DOT must go to the primary supplier first. Only if
this first supplier cannot provide the paving mix can DOT go to the

second source of supply.
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RFQ Award Types

Scenario — Posting an RFQ with a Single Award

supplier.

Scenario — Making a Single Award

A state entity needs to purchase purple hooded sweatshirts for

an outdoor maintenance crew.

The hooded sweatshirts must have a specific embroidered
logo on the upper right side of the uniform.

Orders will be placed on short notice.

It is determined that this will be awarded to a single
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RFQ Award Types

Scenario — Posting an RFQ with a Single Award

A few differences when posting an RFQ:

Before completing the Header Panel, you must choose they procurement

method.

Three new selections
to complete the

eSource Bid Process.

1. Select the Bid
Process:

RF|
RFP
RFQ
RFQC

Team
Georgla (.
iy Harkmplm

Georgia Procurement Registry

Cﬂ.unllu

BROWSE FOR BIDS CONTACT U5

eSource Bid Process

Ratum Ta Maru I

Please select Bid Process for the bid that you are about to Post,

W Procems "' B Pregas . w

Piirghaalng Typa *

RFl Bid Process

Category Type ** (mpp

RFQ
RFOC
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RFQ Award Types

Scenario — Posting an RFQ with a Single Award

A few differences when posting an RFQ:
Before completing the Header Panel, you must choose they procurement

method.
Team
Georgla
Three new selections g“""“-“p"‘“ l_“_(”.ﬂm
to complete the Georgia Procurement Registry ,
eSource Bid Process.
Purchasin i
Type: g eSource Bid Process
State entity Rt To |
Contract

Mease select Bid Process for the bid that you are about to Post,

Open Market

0 Process

Purchasio Type ** | Dirchase Type . Purchasing

Magivy Type ! Tvoe
State Entity Contract yp

Ooen Market
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RFQ Award Types

Scenario — Posting an RFQ with a Single Award

A few differences when posting an RFQ:

Before completing the Header Panel, you must choose they procurement

method.

Three new selections
to complete the
eSource Bid Process.

3. Select the
Category Type:
Information
Technology
Goods

Services/
Special Projects

Infrastructure

These category types
coincide with SPD’s
organization.

@ ({cnm (
EOrgIa '
Ld

Marketplace

Georgia Procurement Registry

Georgla'

BROWSE FOR BIDS CONTACTUS

eSource Bid Process

Ritom To My |

Please select Bid Process for the bid that you are about to Post,

Bid Peocass - | Bid Process » 'I

Purchasing Typs ** | Furchase T)‘N - _'J Category
‘ " |« Category Type I Type

Information Tochnology
~\Goods
Sorvces/Spocial Proyects

1Q_bid_process

Infrastructure
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RFQ Award Types

Scenario — Posting an RFQ with a Single Award

1. After logging into
eSource and accessing
the eSource Main Menu,
click on Post a New
eSource.

2. The next step is to
complete the eSource
Solicitation Process.
This step is new.

3. Select RFQ as the
Solicitation Process.

4. Select Open Market as
the Purchase Type.

5. Select the appropriate
Category.

eSource Solicitation Process

Retum To Menu |

Please select the Solicitation Process for the event that you are about to Post.

Solicitation Process ** IFQ j

Purchasing Type ~ ** Open Market j

CategoryType " |5SM

Complete
Subm [ the new
eSource
LSoIicitation
Process
y,
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RFQ Award Types

Scenario — Posting an RFQ with a Single Award

6. Complete Header Panel information.

eSource Posting
eScource Number ES-RFQ-48400- 12320
Solicitation Process RFQ
Purchasing Type Open Market
Category Twype GCoods
Agency Name I4848[}--TH;&NSF‘ORTATION.DEF’ARTP«#ENT OF -
Contact Name [rdams. Robert
centact Phons [+04432987s f . \
Contact Email Ibadams@dotga.gov If haVIng an
Fiscal ¥ I
o 2011 =] Offeror’s
Source Title |Purple Hooded Sweatshirts C f
Indlcate If you Description Purchasing purple hooded sweatshirtcs for oucdoor - on erence’
; maintcenance cCrews. Sweatshirtcs will hawve LlLogo tt h
WIII hold an located on upper right side. This solicitation a a-C
will be awarded to a =single suppliexr. . -
Oﬁeroris See attached specifications for dectails. - Informatlon’
inmated s o
55000 00 Agency REQ_DEA: Unlimited
-act Walue =] "
k Conference j Competitive Solicitations Guidelines InStrUCtlonS’

ID 2002010

= etc. )

DfFferors” Conferaence

- Enter Offerors' Conference Information I I

Check to delete NIGP codes and click Submit
MIGPs that are assigned to Linaes will not be deletaed

I 20010 --- Aathletic Clothing.
I 20028 --- Insulated Clothing.
I S9048 --- Patterns, Clathing.
Assign NIGP Codes |
Docunrents: Please complete the required eRFQ document and attach it to this

Event wvia the Attach eRFQ Template button.

Attach eRFQ Template I
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RFQ Award Types

Scenario — Posting an RFQ with a Single Award

7. Complete the RFQ Template prior to attaching it to the RFQ
sourcing event in eSource.
8. Attach the RFQ Template. This step is mandatory.

Attach the
RFQ
Template

roe Mo | =

Solicitation Process

Purchasing Type

Category Typea
Agency Mane

Contact Name
Contact Phone
Contact Ermail
Fiscal Year
eSource Title

Description

Estimated
Contract Walue

Closing Date

Closing Timme

fferors” Conference

NIGP Code Selaection

eSource Posting

ES-RFQ-—48400-1232320
RFEQ

Open Market

Goods

I48400ffTRANSF‘OF‘\TATION.DEPAF‘\Tr\.-ﬂEl“-lT OF

IAdams. Robert
1044329876

[badams&@dotga.gov

20771 =

IF’urpIe Hooded Sweatshirts

Purchasing purple hooded sweatshirts for outdoor
maintenance CIrews . Sweatshircs will hawe Logo
locaced on upper right side. This solicitacion
will ©be awarded to a single supplier.

See attached specifications for details.

I 55000 OO0

Competitive Solicitations Guidelines

IE: o 20/2010 ==

O = | : |00 =~ | (hhimm) © A ™ ppM

[ -

Agency REFQ_DPA: Unlimited

Enter Offerors' Conference Information

=

=

L Keayword Search 0 Mumeric Search

Check to delete NIGF codes and clickk Submit
MIGPs that are assigrned to Lines will not be delataed

O —-—- Athletic Clothing.

Docuntaents:

FPatterns.

-—- Imsulated Clothing.

Clothing.

Assign NIGP Codes |

Please complete the required eRFQ document and atkach it to this

Evaent wia the Attach 2R F Template button.

Adach eRFO Template I

Ve
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RFQ Award Types

Scenario — Posting an RFQ with a Single Award

The ability to award to a single supplier has been enhanced.

9. Select the award type: Single, for this example.

10. Select the Award Reject Reasons. This selection provides the
necessary information to complete the NOIA and NOA.

The initial configuration below represents the lowest total response

Click on the Responder's name to view the response for the given line.

¢ Primary/Secondary Award

Add Award
Line |Line Title Description Line NIGP # Units
No. Comments
(1.} |Smart Boards |Smart boards to 20460-Monitors, Color and 2 EA
use for instruction Monochrome [(CGA, VGA, SVGA,
atc.)
Company Responder Supplier |Amount |Amount ingle JAward Reject Reason Award :nenis
(GA Based Name Status |per Unit |perLine ward
Flag)
TECHMNICAL Joe Schmo bid £7300.00 [ $50000. - LI
LABORATORY
ASSOCIATES
INC (N)
SYMNTELLUS Sheri . 1200.00 ¢~ LI ;I
CATAWORKS
DATAWORKS Select Supplier
to be awarded Not Low Bid [
TIGERDIRECT |Mary — - £58000.00 o~ NU”'REEPUHE!’J'E‘ =1
INC (M) MNon-Responsive
Failed Contract Megotiations .
Supplier Withdrawal CIICk to SeleCt
| | | S U CEET Rejection

I\ Reason
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RFQ Award Types
Scenario — Posting an RFQ with Multiple Award

If you are doing a multiple award:
9. Select the award type: Primary/Secondary Award, for this example.
10. Select the Aprimary and Secondary Supplier to receive awards.

11. Enter the Award Reject Reasons. % _
Click the radio button to
© Single Iﬁ“ Primary/Secondary Award I select Primary supplier
and click the check box
Line |Line Title |D15|:riptinn Line NIGP /
No. to select Secondary
(1.} |Coats Coats 234034-Fire Protection Clothi S I
il t Coats, Bunker P
ot s s 7 A Hlplptis
Company Responder Supplier [Amount [Amount pef PRI Y ; : Award Comments
(GA Based |Name Status |[per Unit |[Line
Flag)
EI‘I‘EEGRPRISE Shirley Price  |bid $500.00/[$250000.0 ~| [is primary supplier =]
INC (N) =
STAG Shirley Price  |bid $550.00 [$275000.0 =] [#i11 be considerea -]
EE{P;IF;RISE secondary awarded
supplier LI
AMERICAN (Shirley Price  |bid $600.00 [$300000.0 =] [supp1ier did not =
%SE provide lowest bid
INC (N) ;'
| | | | | P |'DAWARD FOR THIS LINE |
| The lowest possible award({award by line) is: || 25000000
| The selected award configuration above yields a total of: || $250000.00
| The difference between selection above and lowest possible award is: || £0.00
General ' -
Comments || _I




RFQ Award Types
Scenario — Posting an RFQ — Less than $100,000.00

eSource now provides the ability to set the NOIA status when making the
award. In this example, the award amount is less than $100,000.00. As
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a result, the NOIA is optional.

\.

Aqency DPA amount is Unlimited.

Because the award amount is
less than $100,000.00, eSource
provides you the ability to set

the NOIA as optional
i}r* SetNOTA Opiona) |

‘ A e ESRFCAROMT

\\\

Otherwise, you can click
Award eSource to make
the award without
posting the NOIA

J
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RFQ Award Types
Scenario — Posting an RFQ — Less than $100,000

The following screen shows as confirmation after posting the NOIA. Itis
called manually because the RFQ award valued at less than $100,000.00.

eSource RFQ Award Summary

ES-RFQ-48400-1179

Award Type : PRIMARYSECONDARY

|Line No. |Line Title [# Units

[1 [smart Boards EE

Company Responder Amount Per Amount Par Primary /Secondary
Nanme Unit Line

TECHMNICAL LABORATORY Joe Schmo F7500.00 s0000.00 primary

ASSOCIATES INC

[Line No. [Line Title [# Units

[= [v Monitars [zo0 EA

|13-|:n'lpi|n1'r |R15pnnder Name |.An'mu nt Per Unit |An‘munt Per Line |Prin'|arvf5el:nndarf

[TiGERDIRECT NG |[Mary Contrary [1525.45 [zos059.00 [primary

The total proposed award amount is $ 90509.00

¥ou have opted for manual HNOIA process for this eSource. Notice of Intent to Award [HOIA) has been set.
The award process can be completed after a 10 day waiting period.
Al Suppliers who submitted their responses for this eSource have been notified of the NOIA.

\ Return To Menu |

This message informs you that you opted to post the NOIA
even though the RFQ award value is less than $100K
(manually). 10-day protest period has been set
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RFQ Award Types
Scenario — Posting an RFQ — $100,000 and Greater

eSource now provides the ability to set the NOIA status when making the
award. In this example, the award amount is greater than $100,000.00.
As a result, the NOIA is not optional.

eSource does not allow you to select the Award button until after the 10-
day protest period has ended. If the award value of the RFQ is
$100,00.00 or greater, you must click on Set the NOIA.

This message displays to let you
know that the RFQ value is

Agency DPA amount is Unlimited. $100,000.00 or greater

The award confiquration selected results in an award greater than $ 100,000,
NOIA is set automatically when you click Award button.

‘ ¢ §et NOIA (Op["]nal) Because the award amount is
$100,000.00 or greater, you
must set the NOIA

Award eSource ES-RFQ-48400-1230
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Posting RFQs In eSource

Training

eQuote training (Course 3010L) has become eSource for RFQs
(Course 3010L).

CONTACT
HOURS
6

START TIME
9:00 AM

Course Description

The purpose of this training
session is to help you understand
the steps you follow to enter,
evaluate and award an eSource
event and the steps a supplier
follows to enter a bid response to
a posted event.

This training will combine lecture

| and hands-on activities. It

includes tutorial information on
the use of eSource




RFIs, RFPs and RFQCs
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Posting an RFI

You use a Request for Information (RFI) to obtain supplemental
Information or obtain all the necessary information to create the
requirements of an anticipated sourcing event.

When you an RFI as the
procurement method, you are
simply seeking information
therefore you do not use this
method to complete an
award.
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Posting an RFI

To post a Request for Information (RFI) follow these steps:
1. After logging into Tearn -
eSource and &"%GWQ‘E‘ (.

_ Marketplace :
accessing the : , Georgia
eSource Main Menu, | 6€0rgia Procurement Registry e,
click on Post a New
eSource.

2. The next step is to
complete the eSource

BROWSE FOR SOLICITATION EVENTS CONTACT US

eSource Solicitation Process

Solicitation Retun ToMenu |
Procecess. Select
RFI as the Solicitation Please select the Solicitation Process for the event that you are about to Post.
Process. .
Solicitation Process ** RF| j
3. Select Request for _ .
Information. No Purchasing Type ™" | Roquest For Information No Contract Issued j

Contract Issued as B
the Purchase Type. z,
4. Select the appropriate 4'
C ate g (0] ry EQ_bid_procass
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Posting an RFI

5. Complete Header Panel information.

Georgia Procurement Registry

Indicate if you
will hold an
Offeror’s
Conference

Team
eorgia
'J Marketplace

= Sesasre e Posrrs b e

Solicitation Process
Purchasing Tvpe
Category Type
Agency Name

Contact MName
Contact Phone
Contact Ermail

Fiscal Year

eSource Titlha

= scription

Closing Datd

—
Seorgia

Coa pnrtrms mt af
B T ]

eSource Posrtring

ES-RFI--18-100-

RFI

Reguest For Informmation No Conttract Isswued

Goods

I—?'.E—'-I.'L:-- INFRAMNSFPORTATIONDEPARTMERM T OF (

|Adarns_ Robert

If having an
[ESSsm<&asio=5ov Offeror’s
2011 =] Conference,
|Request for Information on Segways

Deparcment of Transporcacion (DOT) is reqgquescing = . attaCh
parscnair cransporcasien | L e me= information,

|[a0ass7a156

{

instructions,

A etc.

Competitive Solicitations Guidelines

O fferor=" Conference | Ny A v| Enter Offerors' Conference Information I

Do psrrvs= e sz

= Ve =2 2 145 T T e e

Chescle b delote NITGP codes and click Sukbmit
MNIGPEs that are assigresd to Lines will ot e o letedd

re Elactric Povearad (Including Golf Cares and all Tarrain vahiclas ).

Assign NIGP Codes |

Add/Delete Documents ]

Submit I
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Posting an RFI

6. Attach the RFI Template. This step is mandatory.

Team
eorgia
s =l Markerplace

Georgia Procurement Registry

eSource Posrtring

= Sescre e Moy b s ES-RFI--18900-

Solicitation Process RFI

Purchasing Tvoe Reguest For Inforrmation No Conbtract
Category Type Goods

Agency Name | 48400-TRANSPORTATION.DEFPARTMEMNT O}

Contact Ermail

|badams(§3dot_ga.gov

Fiscal Year |201 3 _vl

=Source Title |Request for Information on Segways

Description Department of TITransportation (DOT) is reguesSting
information (RFI)for sSegwawvs To be used for

personal Transportatcion

Competitive Solicitations Guidelines

Closing Data

10,20

Closing Time |07 =] .]00 =] (hhioamm) € Am & e

O Fferors" Conference | A - Enter Offerors’ Conference Information

=l

(==

nIcE Coda Salaction T Keyword Search § Numeric Search

Checlk to delete NTGP codes and click Suabrmit

MNTIGP=s that are assigresd to Lines will mnot be oleleted

Assign NIGP Codes |

Including Golf «

Do s rme s Add/Delete Documents

Submit I

Attach the RFI
Template
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Posting an RFI
RFI Template

The RFI Template contains
the following information:

Purpose of the Procurement
Schedule of Events
Instructions to Suppliers
Submittal Instructions
Requested Information

List of Attachments

_—
{m'r-',q'.n
State of Georgla
i mmeTy Eebter Shate Esstyu Mame
ahowrrn Megume Sor InScomoa ¢ e E T
et Marm  Eeter e Scurmeg Eessd Mers
Han ke T Mumsse Eafe Scumeg Eemd Humbar

L ImTcgucsaen

LL Murpous of Sclesteiese
Thiz sisciromic Recuar o Informeton ((@==17] @ beng b eoicE information from nkeneetec  poppiers  wih
rampec i Enber the SJoudng Event Meme for the GBnber Saie Eniiy's Meme hereneier.  Tthe Sosie Enidy
mx Nother capoibec n thn &7F. The Sais Gnidy o« o e fomstion gessisd Dy thim FF0in
mpretion  wih ciher formaion ewisbs b b Tiebe Geidy b cebemirs e aohution Bt E @ 0 e bt
nerary o the Taie Gridy by (ol Hhin e

BHS U TEEES 10 ESSUNG O . O m penarsl o e poect. serics. poel wic
et i Hhe g o B SR

L2 Deemraas of T el Mrooned

The coecira o e &7 @ ot fometon oot e Sabs Gnidy n o comcdestion o woeles
rarcsoenmathcdy b fufill b eedpoel Senifec sbow. The BF1 methcd @ not @ compeiira  woicistion
rreiie mE. = omorenck comn e iy B regursTat  §or compaiine Eeidng.  The BF meaihe @moes

e than o fomstion petheng ool and puch infomstion pethered  may o may ot be ueed By Hha

Eabe Enidy bz cewsiop m e st -~ bz omn A s m

gy feiue boeepoed oomn FF sl oot pohist  the suppier's nmmy

wsiciation tat rmy ek from e TR Howsow. Dopiscn ors drongly snoourages bz rempere B FFIa
mE e i om preet sy bz oenpors e St mridy moesars o e poppiery  mveisba pooct B TCCIOER.

L1 Schedole of Tt
The schecds o sanis i ol eren reprecsnis  the Tieis Gridy's beet atsrois of the pchecus  thet el
b foloeamd.  Hoveeswr, ceiwya o e procursmant procEEn oy sooor which oy necsrniais  scpoabmanis
o tha m of thw moch mm e cone cebe o cewyec. B reek on

e schecdus moy e shited @ sppoprate. Any canges b e cebes g bo the coeng  cets o e &1
wil e pubicly poxbed pior o the coeEng cebe of thn «FF1. Afber the ciooe o the «FF)L e Eabe Eniily
rEsE-cEn e oright bz efurt e remarcw o e poponsd  ceia ot omn omn e bemm owih oot

e

BHSE UGS 10 ESSUNG RO The Sabe may o my not wish booondect sn infommstionsl
TEEET N Eoancs o B cewng of e T Pasns ey U ekl beime mn neetel.  Plaees snbar Hhe
repuared nformation beow ad than celabe i meiruchionsl b

e Az Pukbizhed on the Geogm PA
Ragntry [GRE]

Dasctine for writen puartone et v el MO amMpm BT
o e lxmdng OfMicer efsrenoed. 0 Seciion
.

4

Ifometiosl Cofersncs Locstion: Az Pubizhed on e PR Tma SF2
[= (T
| ERpeOeer—




Posting an RFI
RFI Template

_ @
A webinar on the Georgia

State of Gaorgla

mpw m-TTy Eeter Seute ety Mame

content of this form e s et 1)

et Marm  Eeter e Scurmeg Eessd Mers
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and its use has been
scheduled for
September 20t at
10:00 am.

Han ke T Mumsse Eafe Scumeg Eemd Humbar

ImToducticn

LL Murpous of Sclesteiese

Thiz sisciromic Recuar o Informeton ((@==17] @ beng b eoicE information from nkeneetec  poppiers  wih
rampec i Enber the SJoudng Event Meme for the GBnber Saie Eniiy's Meme hereneier.  Tthe Sosie Enidy
mx further cepcibecd in thon #7F1. The Sais Eniiy wil uoe the nfommetion genesbec by thin FFT in
mpretion  wih ciher formaion ewisbs b b Tiebe Geidy b cebemirs e aohution Bt E @ 0 e bt
nerary o the Taie Gridy by (ol Hhin e

BHS U TEEES 10 ESSUNG O . O m penarsl o e poect. serics. poel wic
et i Hhe g o B SR

ey oF T e Moo

The coecira o e &7 @ ot fometon oot e Sabs Gnidy n o comcdestion o woeles
rarcsoenmathcdy b fufill b eedpoel Senifec sbow. The BF1 methcd @ not @ compeiira  woicistion
rreiie mE. = omorenck comn e iy B regursTat  §or compaiine Eeidng.  The BF meaihe @moes
e than o fomstion petheng ool and puch infomstion pethered  may o may ot be ueed By Hha
Eabe Enidy bz cewsiop m e st -~ bz omn A s m
gy feiue boeepoed oomn FF sl oot pohist  the suppier's nmmy

wsiciation tat rmy ek from e TR Howsow. Dopiscn ors drongly snoourages bz rempere B FFIa
mE e i om preet sy bz oenpors e St mridy moesars o e poppiery  mveisba pooct B TCCIOER.

Schadsie of Ceenta

The schecds o sanis i ol eren reprecsnis  the Tieis Gridy's beet atsrois of the pchecus  thet el
b foloeamd.  Hoveeswr, ceiwya o e procursmant procEEn oy sooor which oy necsrniais  scpoabmanis
o tha m of thw moch mm e cone cebe o cewyec. B reek on
the pchecus mmy e shifted o spooprsie. Aoy cwenges bz the cebes up bo e doeng cebe o Hhe #5051
wil e pubicly poxbed pior o the coeEng cebe of thn «FF1. Afber the ciooe o the «FF)L e Eabe Eniily
rEsE-cEn e oright bz efurt e remarcw o e poponsd  ceia ot omn omn e bemm owih oot
e

BHSE UGS 10 ESSUNG RO The Sabe may o my not wish booondect sn infommstionsl
TEEET N Eoancs o B cewng of e T Pasns ey U ekl beime mn neetel.  Plaees snbar Hhe
repuared nformation beow ad than celabe i meiruchionsl b

e Az Pukbizhed on the Geogm PA
Ragntry [GRE]
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]
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Posting an RFI

Posting an RFI event continues through the selection of
suppliers via NIGP code.

gl e @

Marketplace :
Georgla

Georgia Procurement Registry

Adminlstratlve Servides

eSource Supplier Selection

-
ﬁ E%%Tgia (.

Marketplace :
Georgla

Georgia Procurement Registry

Based on the NIGP code(s) selection, the eSource system has generated the supplier list.

Dapartmant of
Administrative Services

There are a total of 7 Team Georgia Marketplace Bidders/Suppliers currently subscribed for
electronic notification and registered for the selected NIGP code(s). If you would like to increase
the total number of Team Georgia Marketplace Bidders/Suppliers receiving notification of this
eSource, please click on the "Back” button below and update eSource bid header to add more
associated NIGP code(s). If you do not want any additional Team Georgia Marketplace
Bidders/Suppliers, please proceed with your eSource by clicking the "Next” button.

eSource Supplier List

NIGP Code(s) Assigned

36206 --- Animal Care, Animal Shelter, Animal Production Services, ete..

F Supplier Name Supplier Certified |Ethnic
Selection Minority |Classification
BACK | [1 [ADAMS TRANSFER & STORAGE CO INC |System selectad n [nom
[2 [aLPHACORP INC [System selected n [nom
[z [CORMELIUS & ASSOCIATES [System selacted n [nom
EQ Vendor o A [system selacted [n [nom
. . B . [system selectad ethnic[v [aza
CI IC kl n g Acce pt S u p pI Ie rS L I St A MMGEER NG ASSOCIATES INC [System selected [n [nom
WHITING-TURNER CMBGACTIN [System selected n [nom

starts the process to notify
suppliers of the request.

Accept Supplier List |

EQ wvendors

I Cost is not associated with this event and no award can be made
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Posting an RFI

Posting an RFI event continues through the selection of
suppliers via NIGP code.

This screen
serves as the
final step in
posting an RFI
event.

Team
Georgia

L J Marketplace
Georgia Procurement Registry

eSource Motification List

Your eSource has been processed and the selected suppliers have been notified.

Reference Number ES-RFI-48400-11383

Dwepartment of
A bl strative Services

No. | Supplier Name

Supplier
Selection

Ceartified
Minority

Ethnic
Classification

1 [Action Specialty Carts

selected

[

=1

2 |[cLue car 1HC

selected

[

=1

2 |[cLue car 1MC

selaectad

I

[

4  |[cLue car 1nC

selaectad

I

[recama

= |CULLEN EQUIPMENT COMPANY INC

salactad

[ra

=11

s |[Ezco TExXTRON

salactad

[ra

=1

7  |[Ezco TExTRON

salectad

[ra

[recama

a |EASY RIDE GOLF CARS SALES & SWVC CO ITNC

selected

|

[rasa

9 [EASY RIDE GOLF CARS SALES & SWC CO INC

selected

53

[

10 |[HD SUPPLY FACILITIES MAINTEMANCE LTD

selected

[

=1

11 |HD SUPPLY FACILITIES MAINTEMANCE LT

selected

[

=1

12 |HD SUPPLY FACILITIES MAINTEMAMCE LT

selaectad

I

[

12 |JEFF STAMLEY COMNSTRUCTIOMN IMNC

selaectad

I

[recama

14 |JERRY PATE TURF B IRRIGATION INC

salactad

[ra

[nom

15 |_'IERRY PATE TURF E IRRIGATION INC

salactad

[ra

=1

16 |MR GOLF carT

salectad

[ra

[recama

17 |DC) ER MOTOR COMPANY TNC

selected

[ra

[recama

18 [SPECIALTY CAR COMBANY INC

selected

I

=1

19 |[SPECIALTY CAR CcOMPANY INC

selected

[

=1

20 |TRANSPOF{TATION SOLUTIONS OF AUGUSTA LLC

selected

[

=1

[ETHNIC GROUP |[counT
|Mative American |1

[Mon Minority [11

[Total NumMber of Suppliars [12
[Total Number of Supplier Contacts [z0

Return to Main Menu
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Posting an RFP

You use a Request for Proposal (RFP) when:
You anticipate multiple solutions to your solicitation.

You want to use a weighting process to rate the supplier’s
response to the requirements of the solicitation.

You want to negotiate.

The RFP results in an award.
However, the selection is
based the result of the
combined scores of price and
technical evaluation
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Posting RFIs, RFPs, and RFQCs
Training

A new training course has been designed to review the steps for
posting and awarding RFIs, RFPs, and RFQCs in eSource. This
new training course: eSource for RFIs, RFPs, and RFQCs
(Course 3025L) is now available.

Course Description

The purpose of this training
session is to help you understand
the steps you follow to enter,
CONTACT evaluate and award RFIs, RFPs,

Hog RS and RFQCs in eSource.

This training will combine lecture
START TIME | and hands-on activities. It
9:00 AM includes tutorial information on
the use of eSource.
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Posting RFIs, RFPs, and RFQCs

Training

Prerequisites to this training course:

Course Name

Course

Course Description

eSource for RFQs

#
3010L

This training course reviews the steps
to post and award an RFQ in eSource.

RFP Template

3015W

This training course reviews the RFP
template.

RFP Development

3020L

This training course reviews the steps
to create the requirements and the
evaluation points for each of the
requirements for an RFP and assemble
the spreadsheets that contain all the
RFP requirements.
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Posting an RFP

RFP Over State Entity’s DPA

Prior to posting an RFP,
determine if the sourcing
event will be over your state
entity’s DPA.

If the RFP is greater than

your entity’s DPA:

1. Complete the One-Time
Request to Exceed
Delegated Purchasing
Authority form.

2.Senditto
CCMrouting@doas.ga.gov
for processing prior to
developing your RFP.

One-Time Request to Exceed Delegated Purchasing
Authority Prior to Posting an RFX

State Entity Information

State Entity Namse;
State Entity Code (S-Digit Codel:
State Entity Procurement Officer (APD f CUPO}

State Entity APOD [/ CUPD eMail Address;
Has APO J CUPD Approved This Request? Current DPA
O vEs O nOo
Requester Information
Requester's Name;
Requester's Title: Date of Request: mm/dd/ yyyy
Requester's eMail Address; Requester's Phone: ooe-mooc-

ey
Request Information

Requisition Number [If Applicable):
Degeription of Goods/ Services to Purchage;
Approximete Dollar Value;
Commuodity Cluster O Goods
[Check Onel: O Information Technology
O Infrastructure
O Professional Services and Special Projects

Approval Criteria Information

Justification for Request;

Purpose of Procurement:

Method of Procurement: O RFP O Other

Requester's Years of Procurement Experience;

Requester's Certifications Earned: Requester’'s Other Certifications
[List}:

Introduction to State Purchasing
Fundamentals of State Purchasing

Legal Issues

Writing Basic Specifications

eQuote

Writing RFPs

How to Conduct & Self Audit (Compliance)
How to Conduct & Self Audit (P-Card }
Requester's Other Procurement Classes Attended:

Requester's SPD Classes
Attended (Last 3
calendar years )

Ooooooon

State Entity Historical Information (Last Fiscal Year)

Number of Number Approved; Dates When Approved:
Previous mm/dd S yyyy
Requests to Number Denied: Dates When Denied:
Excesd DPA; mm dd f ¥yyy
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" 4
:
'@ Geeangia (.
. After logging into X d eretpice Georgia
eSource and accessing | Georgia Procurement Registry ey
the eSource Main Menu, ——

the Purchase Type.

Posting an RFP

click on Post a New
eSource.

Select RFP as the
Solicitation Process.
Select Open Market as

BROWSE FOR SOLICITATION EVENTS CONTACTUS

eSource Solicitation Process

Retum To Menu |

Select the appropriate
Category.

Please select the Solicitation Process for the event that you are about to Post.

Colicitation Process *+

Complete
the new
eSource
Solicitation
Process

Purchasing Type ~ ** Open Market j

CategoryType ~ **

Information Technology

EQ bid_procass
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Posting an RFP

5. Complete Header Panel information.

\.

Indicate if you

will hold an
Offeror’s
Conference

eSource Postimng

eSouece Munber ES-RFEFP-8<97500- 22

Rid Procesas REF

FPurchasing Tyge State Entity Contract

Category Typa Services /S Special Projects

Agency Hane I BA700--FLINT RIWER TECHMICAL COLLEGE ;l

Contmct Mmmnse

[acev. Stacy
Contact Phone I???_???_????

Contact Erail

IE acayEflintrvanrtach adu

P Ean | If having an
aSource Title [E5 Tramms Brograms Offeror’s
s Training sclusicas for law enforsement and sessus =l Conference,
attach
information,
instructions,

In.l::fa‘alut 285000 .00

Compatitive Soligitaticony GuldelimaE

cla 06/ 252010 FEH| etC
Closing Time o1 =1, [co =]
Offerors’ Conferance [ - Enter Offerors' Conference Information

! € Hayword Saarch L3 Murmeasriz Sssrch

Chack o delsate MIGE codese and click SuEErmee
HISCy thet sre sxsigrned to Lines wdll mot Bbe deimtedd

I k= Lepedn] - atallzgl - = A Aariimmsl Shalter. Animal Prodouction Sesrvicen, stc..

Assign MRMIGF Codsan I

Click here to add
= p—— I AddDalsts Documants RFP I‘eqUiI‘ed
anre Tamolete documents

mBEE Eaauicsonsobs
MEFE Cogtshaa

Submit I
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Posting an RFP

6. Complete the RFQ Template prior to attaching it to the RFQ
sourcing event in eSource.
7. Attach the RFQ Template. This step is mandatory.

eSource Posting

eSource Numbear ES-RFP-84700-22

id Process RFP
Purchasing Type= State Entity Contract
Category Type Services/Special Projects

|34?CC——FLII‘-IT RMNWER TECHMNICAL COLLEGE

Contact Namea IJ‘B\CE!y StEICy

[777-777-7777

Contact Ermai

Isacey@ﬂintrivertech,edu

Fiscal Year 010 -

eSource Title

IKZ 9 Training Programs

Drescription Training scoluticons for law =nforcement and rescous

canines.

Esti ted
Comtract walus | 285000
o Eiti icit=ti

Closing Date

Closing Tine

NIGP Code Selaection:
wwrord Search Murmeric

“heck to dele = MIGP codes and click Submit
=

MIGEs th= re =ssigned to Limes will mot be delaetaed

I SEZ0s --- Animal Care, Animal Shelter, Animal Producktion Services., ashbo..

Assign MIGP Codes |

Documeaents:

Click to attach
required
documents

ack under eRF?(

Atach eRFP Template

You must attach the RFP Template and the Requirements Spreadsheets
(Mandatory, Mandatory Scored, and/or Additional Scored Spreadsheets) as
well as the Cost spreadsheet to post the event
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Posting an RFP
RFP Template

The RFP Template contains the
following information:

Purpose of the Procurement
RFP Certification
Schedule of Events

Contract Term (# years, whether
calendar year or FY)

Instructions to Suppliers
Submittal Instructions

Proposal Factors (Mandatory
Requirements, Mandatory Scored
Requirements, Additional
Questions)

Cost Proposal

Proposal Evaluation, Negotiation
and Award

Scoring Criteria
Contract Terms and Conditions
List of Attachments

. @

Georgia
Etate of Georgiz
=iz Sntity: Ender 2tads Snithyc Name
Elmctronkc Requect for Fropocelc (GeRFERT)
SoantName: Erder the 3ourcing Ewent Kams
£3EE (Ewertl Numbsr: Ender Zourcing Ewsnt Mumbsr

1 mirodustion

11. Furpoce of Frocursment
Somommten tee Domes Soecmmsieg 00 TMoie Doce o Gaoopis Assoowsas $RI0-3-30 atsan) s
goast dor Froposals FaREET s balng Isssad i3 astaniish & comtmmct with & gqualifad suppilar
will ool e ERberie Somecing Evest Mame to T ERier Siale EREEFS Mlame -orsinater, T St
Enfity”) &5 forher descibed In s oFFE

IHATRUCTHOHE TO 13 31NKG OFRICER: Deascribe & Qamesal cvaridew of T project, sercs, of
commcdity baing porchased. The Indcemation shouhd Safine the valne panpos Mo 4o e sonpilars. and be
i B e e e o, Wiy SRl e sopniler subimit e s Al T Frvide & pemerl soope of e
procErsment fe.g.. magaibade of e procerement, Bistodical spend, and'or geeniifes i appilcable).
Difierent frpes of Infoemation b e Inchndad aee a5 Solhows - Mallipie or singhe ey, mamber of Divisions.
Iereodrasd, efc. Ader s aclion s oomplatz, phaase delebe Bl Insinsc Somal mobe.

IHITRUCTIONS TO 13 31NKG OFACER — PART 2: s tis sollcitaton sollcading & RISGIC I wihilch wow
pregualided smppllers fo pespomd b0 ome or moes b sollcifafons? H'so, please Inser e dollowing
=Eabement fo s secion, complebe e pofed secions, and en delieie Bl Insiracionsl mobe. H mof, please
dafehe Wne siabament below ot well a5 Bl Ins s Somad mobe.

FRE-QUALIFICATION MOTICE:
T e adlpibie o swibmif & pesposs e B0 Gis &5FF, e soppller mest Rave b bdenfded as o gualld

supnlerag 2 gl ol BEST Mo, Enier e Soscing Event Mame © =0 Enier s Scescing Event Mame

1.2 *RFF Cerification
Fursmant o e o

o aralinalbs peg norsas. Snim
SLImT TREICTESE. 2N
cdane of IS
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Posting an R
RFP Template

A webinar on the
content of this form
and its use has been
scheduled for
September 20" at
10:00 am.

. @

Georgia
Etate of Georgiz
=iz Sntity: Ender 2tads Snithyc Name
Elmctronkc Requect for Fropocelc (GeRFERT)
SoantName: Erder the 3ourcing Ewent Kams
£3EE (Ewertl Numbsr: Ender Zourcing Ewsnt Mumbsr

1 mirodustion

11. Furpoce of Frocursment
=

Ember s Soacing Event Mams -

= TAE eREE

IHATRUCTHOHE TO 13 31NKG OFRICER: Deascribe & Qamesal cvaridew of T project, sercs, of
commcdity baing porchased. The Indcemation shouhd Safine the valne panpos Mo 4o e sonpilars. and be
i B e e e o, Wiy SRl e sopniler subimit e s Al T Frvide & pemerl soope of e
procErsment fe.g.. magaibade of e procerement, Bistodical spend, and'or geeniifes i appilcable).
Difierent frpes of Infoemation b e Inchndad aee a5 Solhows - Mallipie or singhe ey, mamber of Divisions.
Iereodrasd, efc. Ader s aclion s oomplatz, phaase delebe Bl Insinsc Somal mobe.

IHITRUCTIONS TO 13 31NKG OFACER — PART 2: s tis sollcitaton sollcading & RISGIC I wihilch wow
pregualided smppllers fo pespomd b0 ome or moes b sollcifafons? H'so, please Inser e dollowing
=Eabement fo s secion, complebe e pofed secions, and en delieie Bl Insiracionsl mobe. H mof, please
dafehe Wne siabament below ot well a5 Bl Ins s Somad mobe.

FRE-CUALIFICATION MOTICE:
T Bo suhimif & pesinoese B s aREF, e sopniler s

Enfier T Scencing Evenk Bame
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Posting an RFP

This is a sample Header Panel that has been completed for an RFP.
Note the attached documents.

eSource Postimng

eSource Numbear ES-RFP-S3700-22

Bid Process RFEFP

Purchasing Typs= State Entity Contract

Category Twvee= Saervices /fSpeaecial Projects

Agency Name [84700—FLINT RIWER TECHMNICAL COLLEGE =1

Contact Nama

IAC ay. Stacy

Contact Phone I77?_?7?_?7?7

|sacev@fintriverte=ch.edu

Fiscal vear I2EI‘IEI 'I

eSource Titlae

IK-EI Training Programs

Drescripticn Training =Sclutions foxr law enforcement and rescus - |

canines .

=1

Esti * o
Comtroact walue I 265000, OO

Competitive Sclicitations Guidelines

Click if you want
to add other
documents

Closimg Date

Closing Tinme

NIGP Code Selection: L4 Mayword Se=rch © Murmeric Search

Documents
attached to

the
solicitation

Check to delete NIGR codes and click Submit
T =t =

NISFEs th= re =ssigmned to Limnes will mot be deletad

I Ssz0s5 --- Animal Care. animal Shelter, Aanimal Production Services,

Assign NIGP Codes |

Documnents: I Add/Delete Documen ts

=FRFFEF Templat=

SAEE Azaoismants [ Click to continue
[ Siomi || e— the posting process

All required documents must be attached to post the event
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Awarding an RFP

Once the evaluation of the RFP is complete, you can begin the
award process.

Depending on the result of your RFP evaluation, you can
award the event using any of the following
methodologies:

Award to a Single Supplier

Split the Award Between Suppliers
Award to Multiple suppliers

Award to a Primary/Secondary Supplier
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A

:
PP

Awarding an RFP

eSource allows the following award types for RFPs:

Award Type Description

Single Award
(Primary)

Use to award the entire RFP to a single supplier.

Split (Primary)

Use to divide the RFP award. This award type results
In a contract awarded to more than one supplier.

Primary/ Use to identify a primary source of supply for a

Secondary particular contract and also designate a secondary (or
“back up”) source of supply for the same contract.

Multiple(NEW) Use to make overlapping contract awards to

(Primary- suppliers. Commonly used for statewide contracts

Overlapping): (and should rarely occur on a state entity contract). An

example of a multiple contract award on a statewide
contract is the current office furniture contract. In the
multiple award scenario, each supplier has equal
standing and the state entity may choose amongst the
suppliers as desired.




Slide 55 Sep-10

State Purchasing Division

Awarding an RFP
Multiple Award

Once you have selected Multiple, the following screen displays.

Enter the 1

supplier award
amount

Click on the Responder's name to view the Response Documents.

Multiple Award

Company

Responder N

[Award Comments

WM W SRAINGER

CRAINGER

INC

SRAINGER

SUMMIT SYSTEMS
MO

SUSANMNS COBEB ICI

=]

CRAINGER

SCRAINGER II:I

SUMPMIT SYSTEMS
IMC

SUusSAMMS COBB IU

SUMMIT SYSTEMS
IMNC

SUSAMNMNA COBB IU

Select suppliers

Final Award
Annount —> |IU-UU

you receiving the
award

Upload RFP Award Documents I

R [ o T R A

~
O

Agency DPA amount is $250000

If" Set NOTA (Optional

Exit RFFP Award Proces:

/

Click to set NOIA. This

Click to add award
documents such as
evaluation spreadsheets, etc.

Is optional for awards
less than $100K

(-

Enter Award Reject
Reasons and Award
Comments This will

help complete the
NOIA
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Awarding an RFP
Multiple Award

Once you have completed entering information and have added
the Award document, click Award. The following screen displays.

Tearm
RSy Georoa >
Georgia Procurement Registry

eSource RFP Avward Summary

ES-RFP-48400-113206

Aveard Type : MULTIPLE

[Company |[Supplier Nane [Primmary fSecondary [Awward Amicunt
[ww W GRAINGER INC |Shirley Price |erirmary [---

ISTAG ENTERPRISE IMNC I___

[Shirley Price [erimars

[Emmail Message to all the awarded suppliers

NOTICE OF AW.ARD

eSource Number ES-RFP-483200-1136

Congratulations, you have been awarded allfpart of eSource # ES-RFP-48400-1 136
entitled '"Testing Awarding' for which yvou recently submitted anmn online response.
Access the solicication for further details. The issuing officer will contact vou in the
near future.

Enter in an
relevant
information

Contact Information:
AGEMNCY: TRANSPORTATION, DEPARTMENT OF
CONTACT PERSOM: Wallker, Randy

CONTACT PHOMNE: 404-656-5758

If this is an open agency contract all the award amounts are estimates onlby.
If the state entity has made a secondary award this supplier is intended to be a
back up source of supply only, or as otherwise indicated in the solicitation

Your message here. . .

The total proposed avward amount is

Final Step — FPost the Award and MNotify the Suppliers

Return To Menu I

Click to post and
notify suppliers




Slide 57 Sep-10

State Purchasing Division

Awarding an RFP
Single Award
Once you have selected Single, the following screen displays.

This award will be made to a single supplier. If the award is
lower than $100K setting NOIA is optional.

Enter the award Single Award

amount

Select the NIGP Codes to
award (up to 3)

Company Armount Single ard Reject Reason Award Commeaents
Aovrard
REBM of Atlants, Inec. Scott Ames Fo
(Morth Store ISUUUU * u ;I ;I

us FOODSERWVICE Greg Carlson IU

[

Mon-Responsive

MEW EMNGLAND FOOD RICHARD IU
BEKG INC LARRIVEE

|N0t Highest Scoring Proposal ;I

[ Bl Bl

Fil I A rd
rnatnw=r  |[5000000

Comments

Genaral ‘l

JIE

Agency DPA amount is $

Enter reasons for
rejection on each
supplier not
receiving award

Indicate the
& Set NOIA (Optio selected

supplier

Upload RFP Award Documents I

Award ES-RFP-48400-1142 I

Exit RFP Award Process I
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Awarding an RFP
Split Award

Once you have selected Split, the following screen displays.
This award will be split between two suppliers.

Select award type ]

o Single] = Split Multiple < Primary/Secondary Award

Select the NIGP to
award to each supplier

Cormpany Respondar Name |An‘mu ni Award Comments
REM of Atlanta, Inc. Scott Ames -
(Morth Stor=l IEUUUD —I
-
Uus FOODSERWVICE Greg Carlson I N
=
MEW ENGLAND FOOD RICHARLD
BEG INC LARRIWVEE IEUUUD ;I
| -
Final Award ID
Armocunt ->=

Comments

Enter rejection
reason

General u

Select the winning
L suppliers )

—

Agency DPA amount is $250000

Upload RFP Award Documents I

Exit RFP Award Process
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Awarding an RFP

Primary/Secondary Award

Once you have selected Primary/Secondary the following
screen is displayed. This award will be made to single supplier.
If the award is lower than $100K setting NOIA is optional.

Click on the Responder's name to view the Response Documents.

Select award type
ward

¢ Single ¢ Split © Multiplelﬁ' Primary/Secondary A

Izna?z
Pick Award NIGP codes

Select the NIGP ]

|Award Comments

thi=s will be the
primary supplier

this i=s the
secondary supplier

\

Company Responder Amount Primary/Secondary JAward Reject Reason

Name Award
GA Suzi Pri <
ENTERPRISES SEes I‘IZ':”:”:”:I @ r Ll
FOR
PRODUCTS B
SVCS INC
ggr,'rERNMENT % |11T25EI . Not Highest Scoring Proposal v |
INC
FREEMANS FREEMANFORMS |119'UUU e L'
SOPPLIES e [ o Select the winning

suppliers. Select
d a .

ggr:rERNMENT mattdruazn IQEUUU O the Prlmary and
INC
— the Secondary

Final Award & |

e [120000 )
Comments

‘General

reason

u l Enter rejection

EDE DN OE I

Enter award
comments
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lﬂ Posting an RFQC
EEN

The RFQC allows you to outline specific standards or
requirements that the suppliers must meet or exceed. Only
those suppliers that meet or exceed these standards or
requirements are invited to participate in a second step that
results in an award — either an RFQ or RFP sourcing event.

The RFQC does not require
the suppliers to provide
pricing information. Once
you select the suppliers
based on the standards and
requirements outlined in the
RFQC, the Issuing Officer
continues with a second
step by posting an RFQ or
RFP event.
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Posting an RFQC

The state of Georgia uses the Request for Qualified Contractors
(RFQC) process as a two-step process.

Process a Request for Qualified Contracts (RFQC) as a two-
step process:

1 I

Step 1 Step 2
The purpose of this step is The purpose of this step is to
to pre-qualify the suppliers Invite the selected suppliers
based on specific from Step 1 to participate in
standards and an RFQ or an RFP event
requirements
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Step 1 — Selecting Qualified Suppliers

To post a Request for Qualified Contractors (RFQC) follow
these steps:

Sep-10

>
1. After logging into Team
G
eSource and @Mg?ﬁglt?nace GE(!HM
accessing the Georgia Procurement Registry
eSource Main Menu,

click on Post a New
eSource.

2. The next step is to
complete the eSource

BROWSE FOR SOLICITATION EVENTS CONTACT US

eSource Solicitation Process

Solicitation Retun ToMeny |
Procecess. Select
R FQC as the Please select the Solicitation Process for the event that you are about to Post.

Solicitation Process.
3. Select Open Market
as the Purchase
Type. Category Type
4. Select the appropriate
Category.

Solicitation Process ** RFQC

Purchasing Type ~ ** Open Market

EQ _bid_process

State Purchasing Division
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Posting an RFQC
Step 1 — Selecting Qualified Suppliers

5. Complete Header Panel information.

Team
Georgia
b= =l rarketplace

Georgia Procurement Registrvy

eSource Posting

eSource Numbear ES-RFQC-84700-107

Solicitation Process RFOQC

Purchasing Type Open Market

Category Type Saerwvices /Special Projects

Agency Manme |E4?"DD~FLINT RIWER TECHMNICAL COLLEGE

Contact Name IAC e, Sta o

Indicate if you | TR [#o45874156

Contact Email Isacey@ﬂir‘ltrivertech,edu

will hold an Fiocal vear o171 =]
Oﬁ:eror’s =Source Title [Pestcontrol

f goption Thi=s ewvent will Dbhe for pest contcrol serrvices Ffoxr
Con erence all structures located on the campus of Flinmto
Eiwver Technical ococollege.

N

Competitive Solicitations Guidelines

Closing Date 09 24,2010 ==

Offerors’ Conference | RN — Enter Offerors' Conference Information

T Eyrusor earc Urmeric Searc

Check to delete NIGF codes and click Submit
MNIGPs that are assigned to Lines will not be deletaed

I 28872 —-- Pest Control {(Other Than Buildings).

Assign MNIGPF Codes

AddiDelete Documeants

Submit I

—

(G

Georgia

Do et e
Atrmbni st rat e Seewices

If having an
Offeror’s

Conference,
attach
information,
instructions,
etc.
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Posting an RFQC
Step 1 — Selecting Qualified Suppliers

6. Attach the RFQC Template. This step is mandatory.

Tearm
SGeor

ia
b= =d r1a rkgtn- lace

Georgia Procurement Registrvy

eSource NMumbear
Solicitation Process
Purchasing Type
Category Typpe
Agency Manme

Contact Name
Contact Phone
Contact Ernaail
Fiscal Year
eSource Titha

Drescription

Closing Date

Closing Tinme

eSource Posting

ES-RFQC-S4700-107
REQC

Open Market

Saerwvices /Special Projects

(G

Georgia

Do et e
Atrmbni st rat e Seewices

| 84700—FLINT RIWER TECHMNICAL COLLEGE
IAcey. Stacw
[4049574156

Isacey@ﬂir‘ltrivertech,edu

2011 | -

IPest Control

Thi=s ewvent will Dbhe for pest contcrol serrvices Ffoxr
a2ll strmuactotures locatced on che campuas of Flinto
Eiwver Technical ococollege.

Competitive Solicitations Guidelines

[oorzar2070 22222 |

|07 =] . |00 =] thhimm) © Aam = oM

Offerors’ Conference | RN — Enter Offerors' Conference Information

NICSP Code Saelaction

=

=1

7 Keyword Search 0 Mumeric Sesrch

Check to delete NIGF codes and click Submit
MNIGPs that are assigned to Lines will not be deletaed

I 28872 —-- Pest Control {(Other Than Buildings).

Assign MNIGPF Codes I

Attach required
AddiDelete Documeants docu ments

Submit RFQC

EQ_cower
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Posting an R
RFQC Template

The RFQC Template
contains the following
iInformation:

Purpose of the
Procurement

Schedule of Events
Instructions to Suppliers
Submittal Instructions

Qualification Information
(Mandatory, Mandatory
Scored, Additional
Scored Spreadsheets)

No Need for Cost
Proposal

Evaluation Process
List of Attachments

-
Georgia-
State of Georgia
State Entity: Enter State Entity’s Name
Electronic Request for Qualified Contractors (“eRFQC™)
Event Name: Enter the Sourcing Event Name
eREQC (Event) Number: Enter Sourcing Event Number

1. Introduction

1.1.

1.2.

1.3.

14.

Purpose of Procurement

The Enter State Entity’s Name (hereinafter, “the State Entity”) is soliciting statements of qualifications from
suppliers interested in providing Enter the Sourcing Event Descsription. This electronic Request for
Qualified Contractors ("eRFQC™) is intended to identify one or more responsible suppliers who meet or
exceed the identified requirements contained herein. This eRFQC will not result in contract award.
Instead, this eRFQC will establish a list of one or more qualified suppliers who will be eligible to participate
to win future contracts from the State Entity.

INSTRUCTIONS TO ISSUING OFFICER: Describe a general overview of the project, service, or
commodity that would be provided by the qualified supplierin the event the supplierlater bids on and wins
a subsequent solicitation posted by the State Entity. The information should define the value proposition
forthe supplier and be able to answer the question, “Why should the supplier submit a response to become
a qualified supplier?” Provide a general scope of the procurement (e_g., magnitude of the procurement,
historical spend. and/or quantities if applicable). Afterthis action is complete, please delete this
instructional note.

Electronic Records and Signatures

This eRFQC is being sourced through an electronic sourcing tool approved by the Department of
Administrative Services ("DOAS”) and all suppliers’ responses must be submitted electronically in
accordance with the instructions contained in Section 2 “Instructions to Suppliers” of this eRFQC.
Electronic competitive sealed responses will be administered pursuant to the Georgia Electronic Records
and Signature Act. Please note electronic competitive sealed responses meet the sealed bidding
requirements of the State of Georgia, an electronic record meets any requirements forwriting, and an
electronic signature meets any requirements for an original signature.

Overview of the eRFQC Process

The eRFQC is a prequalification process. The objective of the eRFQC is to identify one or more
responsible suppliers who meet the State Entity's qualification requirements to provide the goods and/or
services outlined in this eRFQC to the State Entity. This eRFQC process will be conducted to gather and
evaluate responses from suppliers. All qualified suppliers are invited to participate by submitting
responses, as further defined below. After evaluating all suppliers’ responses received prior to the closing
date of this eRFQC, the results of the eRFQC process will be publicly announced, including the names of
those suppliers who were identified as qualified suppliers, unsuccessful suppliers and the reasons why
those unsuccessful suppliers were not determined to be qualified. Subject to the protest process, the
finalized list of qualified suppliers will be established. Only these qualified suppliers will be eligible to
participate in any future solicitations posted by the State Entity forthe identified goods/services.

Schedule of Events

The schedule of events set out herein represents the State Entity's best estimate of the schedule that will
be followed. However, delays to the procurement process may occur which may necessitate adjustments to
the proposed schedule. If a component of this schedule, such as the close date, is delayed. the rest of the
schedule may be shifted as appropriate. Any changes to the dates up to the closing date of the eRFQC will

Documant
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Posting an R
RFQC Template

A webinar on the
content of this form
and its use has been
scheduled for
September 20" at
10:00 am.

@

Georgia-

State of Georgia

State Entity: Enter State Entity’s Name

Electronic Request for Qualified Contractors (“eRFQC"™)
Event Name: Enter the Sourcing Event Name

eREQC (Event) Number: Enter Sourcing Event Number

1. Introduction

1.1.

1.2.

1.3.

14.

Purpose of Procurement

The Enter State Entity’s Name (hereinafter, “the State Entity”) is soliciting statements of qualifications from
suppliers interested in providing Enter the Sourcing Event Descsription. This electronic Request for
Qualified Contractors ("eRFQC™) is intended to identify one or more responsible suppliers who meet or
exceed the identified requirements contained herein. This eRFQC will not result in contract award.
Instead, this eRFQC will establish a list of one or more qualified suppl who will be eligible to participate
to win future contracts from the State Entity.

INSTRUCTIONS TO ISSUING OFFICER: Describe a general overview of the project, service, or
commodity that would be provided by the qualified supplierin the event the supplierlater bids on and wins
a subsequent solicitation posted by the State Entity. The information should define the value proposition
forthe supplier and be able to answer the question, “Why should the supplier submit a response to become
a qualified supplier?” Provide a general scope of the procurement (e_g., magnitude of the procurement,
historical spend. and/or quantities if applicable). Afterthis action is complete, please delete this
instructional note.

Electronic Records and Signatures

This eRFQC is being sourced through an electronic sourcing tool approved by the Department of
Administrative Services ("DOAS”) and all suppliers’ responses must be submitted electronically in
accordance with the instructions contained in Section 2 “Instructions to Suppliers” of this eRFQC.
Electronic competitive sealed responses will be administered pursuant to the Georgia Electronic Records
and Signature Act. Please note electronic competitive sealed responses meet the sealed bidding
requirements of the State of Georgia, an electronic record meets any requirements forwriting, and an
electronic signature meets any requirements for an original signature.

Overview of the eRFQC Process

The eRFQC is a prequalification process. The objective of the eRFQC is to identify one or more
responsible suppliers who meet the State Entity's qualification requirements to provide the goods and/or
services outlined in this eRFQC to the State Entity. This eRFQC process will be conducted to gather and
evaluate responses from suppliers. All qualified suppliers are invited to participate by submitting
responses, as further defined below. After evaluating all suppliers’ responses received prior to the closing
date of this eRFQC, the results of the eRFQC process will be publicly announced, including the names of
those suppliers who were identified as qualified suppliers, unsuccessful suppliers and the reasons why
those unsuccessful suppliers were not determined to be qualified. Subject to the protest process, the
finalized list of qualified suppliers will be established. Only these qualified suppliers will be eligible to
participate in any future solicitations posted by the State Entity forthe identified goods/services.

Schedule of Events

The schedule of events set out herein represents the State Entity's best estimate of the schedule that will
be followed. However, delays to the procurement process may occur which may necessitate adjustments to
the proposed schedule. If a component of this schedule, such as the close date, is delayed, the rest of the
schedule may be shifted as appropriate. Any changes to the dates up to the closing date of the eRFQC will
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Posting an RFQC
Step 1 — Selecting Qualified Suppliers

After submitting, eSource selects a list of suppliers based on the
NIGP Codes selected and subscription to Electronic Notification.

—
Team
Georgia (.
‘ Marketplace

Georgia

Georgia Procurement Registry

Adminigiratlve Serviced

eSource Supplier Selection

Based on the NIGP code(s) selection, the eSource system has generated the supplier list,

There are a total of & Team Georgia Marketplace Bidders/Suppliers currently subscribed for
electronic notification and registered for the selected NIGP codels). If you would like to increase
the total number of Team Georgia Marketplace Bidders/Suppliers receiving notification of this
eSource, please click on the "Back” button below and update eSource bid header to add more
associated NIGP code(s), If you do not want any additional Team Georgia Marketplace
Bidders/Suppliers, please proceed with your eSource by clicking the "Mext" button,

BACK |

EQ_Vendor_zeledion
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Posting an RFQC
Step 1 — Selecting Qualified Suppliers

As with other sourcing events, you accept the list of suppliers
automatically selected by eSource.

-
Team
.‘ Georgia (.

Marketplace L
Georgla

Georgia Procurement Registry

Acien blstrative Services

eSource Supplier List
NIGP Code(s) Assigned

09550 --- Chair Cloths, Shampoo Capes, and Clips,
09553 --- Clippers and Parts [Hairl,

09562 --- Dryers, Curling Irons, and Parts [(Hairl.
E5235 --- Electrolysis Equipment (Hair Rermaovall,

55242 --- Hair Cleaning and Sonditioning Supplies: Colors, Crearms, Dressings, Cils, Rinses, Shampoos,
Sprays..

E5243 --- Hair Care Accessories: Bands, Curlers, Mets, Pins, Rollers, ete.,

No. |Supplier Name Supplier Certified |Ethnic
telaecton Minorty |[Classification

[1 |[pCB PARKER COMPAMY INC [systern selected [
[z [HEMRY SCHEIN INC [gystern selected [r [
[z |MCKESSON MEDICAL-SURGICAL [Systern selected [Miom
[+ [PRODUCTS UMLIMITED INC [systern selected [Miora
[5 |sCUTHEASTERM PAPER GROUP |Systern selected [Mizm

& [SUPPLY SCOLUTICMS IMC [systermn selected ethnic v [mza
|

]
Accept Supplier List | I

EZ_wendars
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Posting an RFQC
Step 1 — Selecting Qualified Suppliers

Clicking Notify posts the RFQC and notifies the selected suppliers to
participate in the RFQC process — This is only a qualification step.

[contact Phone |[777-777-7777

|l:untau|:t Ennail |sacey@ﬂintriuertech.edu

|Fiscal vear [zo010

IeSourI:e Titde |Cosrnotolog!,- Program Supplies

aSource DescrHipton The purpose of this RFQC is to result in & multiple award of qualified contractars o
provide cosmotalogy producks, This includes but is not limited to all types of hair

producks, nail care and operator instruments,

[closing Date . [o7i1e/=2010
|[closing Time 7% [1.00 FPMm
|E5tirnal:ed Contact Yalue |III
NIGP Code Selecton: 02550 --- Chair Cloths, Shampoo Capes, and Clips.
03553 --- Clippers and Parts [Hair).
O95E6Z --- Dryers, Curling Irons, and Parts [Hair).
ES235 --- Electrolysis Equipment [Hair Rermowall,
55242 --- Hair Cleaning and Conditioning Supplies: Colors, Creams, Dressings,
2ils, Rinses, Shampaoaos, Sprays..
55243 --- Hair Care Accessaries: Bands, Curlars, Mets, Pins, Raollars, etc,,
|D-u-|:umen15 |
Suppliers Selection
|Nu-. |Supplier MNane Supplier Certfied Ethnic
SelectHon MinorHty Classificaton
|1 [BCR BARKER comMPanyY IHC |gystern selected I [Mcra
|z [HEMEY ScHEIM 1Mo [gystern selected M [Mra
|2 [MekESSOM MEDICAL-SURGICAL [systermn select=d I [Mora
[+ [FRODUCTS UNLIMITED IHC |systern s=lacted I [Mora
|s [scuTHEASTERN PAPER GROUP |gystern selected I [Mcra
|e [suPPLy soLUTIONS MG |gyster selected =thnic [+ [asa

our eSource iz now cormplete,  To notify suppliers,
click the "Motify" button.

Click to notify
the selected

CAUTION!! suppliers

If you do not want to notify suppliers, pleasze click
"Exit", which will return you to the eSaurce menu
screen, This eSource information will be saved,
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Posting an RFQC
Step 1 — Selecting Qualified Suppliers

After receiving the responses from the participating suppliers,
conduct the evaluation based on the type of requirements included

in the RFQC.

Evaluation process for a Request for Qualified Contracts (RFQC) |

[

!

Pass/Fall

Use this evaluation
method if the
requirements are
written for Yes/No
responses.

Technical Evaluation

Use this evaluation method if you have Mandatory
Requirements, Mandatory Scored Requirements,
and/or Additional Scored questions. Use the
points assigned to each question to conduct the
technical evaluation. For this process, you need
an Evaluation Committee to perform the
evaluation (just the same way you would for an
RFP). With the exception that the score for pricing

IS not incorporated as part of the final score.
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Posting an RFQC
Step 1 — Selecting Qualified Suppliers

Once the RFQC has been posted and responses have been
evaluated, you are ready to qualify the suppliers.

@'DJ E%E:I:)Tgia (.

Georgia

Georgia Procurement Registry

Marketplace

eSource Maintenance on ES-RFQC-48400-1152

View eSource
Edit eSource
View Responses
Cancel eSource

Qualify Suppliers (REQC)

Return to Menu

Follow the proper evaluation procedures to select the
appropriate qualified suppliers
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RFQC

Step 1 — Selecting Qualified Suppliers

After determining the suppliers that have been qualified, enter
the selection to indicate who will be invited to participate in Step

2 — either in an RFQ or in an RFP sourcing event.

Team
Georgia

L ‘ Marketplace
Georgia Procurement Registry

List Of Suppliers Who Responded

ES-RFQC-84700-107

-
Georgia

Deparirmant af
Admbal siratlve Serviced

Company Name

| Supplier Name

1

W W GRAINGER INC

Rodney Lynn

2

SAFETY PRODUCTS INC

Ann McGorrian

3

2M COMBANY TS5

BIDGROUP BIDGROUR

..........

Submit |

Click to select
qualified suppliers
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Posting an RFQC
Step 1 — Selecting Qualified Suppliers

This screen displays the list of qualified suppliers.

—'

4

Team
Georgia
Marketplace

Georgia Procurement Registry

List Of Qualified Suppliers

®

Georgla

Daparirmant of
Adminisirative Services

Nao. | Company Name | Supplier Name

W W GRAINGER INC [Radney Lynn

|SAFETY PRODUCTS INC |Ann McGarrian

|3I"-'I COMPANY TS5 |EIDERDUP BIDGROUP

CLOSE WINDOW

ES list RFQC Vendars
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Posting and RFQC
Step 2 — Posting an RFQ or an RFP

Suppliers that have been qualified in Step 1 move on to
participate in Step 2. Step 2 consists of posting an RFQ or an
RFP (depending on what is best).

Step 2 begins once the suppliers have been selected using the
RFQC (or once Step 1 is complete).

Things to Keep in Mind

You can not make an award from an RFQC (or after
the completion of Step 1).

You can not add additional suppliers on Step 2 of the
process (or when you post the RFQ or the RFP).
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RFQC
Step 2 — Posting an RFQ or an RFP

Start the posting of the RFQC by accessing the Main menu of eSource
and clicking on Post New eSource. Complete the eSource Bid Process.
This example uses an RFP. Then, select the Referring to RFQC to bring
the list of qualified suppliers into the new sourcing event you are posting
(RFP, in this case) to complete the award.

Team
@l‘U‘ Georgia

Marketplace
Georgia Procurement Registry

eSource Posting

Create new eSource based on previous eSource RFP's:

! = Select the
appropriate RFQC
from the Referring to
RFQC to select the

ES-RFQC-84700-10 — General Office Construction

EISDUI:I;CE ES-RFOC-84700-42 — Cosmotology Frogram Supplies Supp“ers already
umber ES-RFQC-84700-55 — HWAC Repair Parts and Service selected who will

Solicitation -HF a0 AU0-Ub — | andscane and Ground optract .. .

Process participate in the

Purchasing o oo RFP (or RFQ)

Type

Category Goods

Tvype
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RFQC
Step 2 — Posting an RFQ or an RFP

Review the list of qualified contractors that will participate in the
new sourcing event you are posting to complete the award.

@ E%%Tg ia (.

Marketplace -
Georgla

Georgia Procurement Registry e s

eSource Posting

Create new eSource based on previous eSource RFP's:

| [

Referring to RFQC :

ES-RFQC-34700-10 — G | Office C tructi - c e c
| eneral Office Construcion = [ Glick to display list of
Qualified Contractors prequalified Suppliers

eSource Number ES-RFP-84700-100
Solicitation Process RFP

Purchasing Type Open Market
Category Type Services /Special Projects
Agency Name |E4FDD--FLINT RNWER TECHMICAL COLLEGE ;l

Contact Name IAcey. Stacy
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RFQC
Step 2

This provides you the list of suppliers that will participate in the
new sourcing event you are posting to complete the award.

@ E?E%Tgia (.

Marketplace i
Georgla

Georgia Procurement Registry

List Of Qualified Suppliers

| No. | Company Name | Supplier Name
|1 |‘f’&5 Techneologies |M-:m:|1,r Finck:
|2 |TECHNDLDG‘r’ INTEGRATION GROUE |El-ub Kopesky

CLOSE WINDOW |

ES_list RFQC Vendors

Continue posting the RFP (or RFP) the same way as instructed
earlier.

ratlve Services
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