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Contract Quarterly Administrative Fee Report
	Contractor’s Name:
	




	Quarter/Year:
	



	Contract Name & No:
	




	Administrative Fee Percentage:
	




	Most Recent Quarter (List Each Month Separately)
	Sales Under This Contract


	Administrative Fee Collected

	
	
	

	
	
	

	
	
	

	Quarterly Totals
	
	


	Submitted By:
	             










	Phone Number:
	             











Note:  At the end of each calendar quarter, the Contractor shall submit to the Issuing Officer this report and a detailed quarterly report that defines the monthly sales and administrative fee by state entity/political subdivision in an excel format.  The Contractor shall pay the administrative fee to DOAS no later than forty-five (45) calendar days after the end of each calendar quarter.  By submission of this report and the Contractor’s payment, the Contractor certifies their correctness.  The Contractor shall note “administrative fee” and the contract number on a check and remit to:

Department of Administrative Services

Fiscal Services Administration Division


200 Piedmont Avenue, S.E., Suite 1802, West Tower


Atlanta, Georgia 30334-9010

To Be Completed by DOAS

Report Approved by:  










Check Number received for this Report:  







Check Amount received for this Report: 







Date:  
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