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Prior to Posting:

+ Use the Bidders/Offeror's Conference Announcement
found aft:

http://doas.ga.gov/Statel ocal/SPD/Seven/Daocs SPD_Stag
es/SPD-SPRO040OfferorsCaonferenceAnnouncement doc

and complete all fields.
+ Make sure you've annotated “Mandatory” or “Optional”.

+Scan the document and save as .PDF file (so that it may
not be altered)

+ Name the file using the following standard: Solicitation

Name/ Conference/Date
(I.e. GITWasteManagementConference32509.pdf)
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SUBSCRIPTION LIST BROWSE FOR BIDS CONTACT US

The Georgia Bid Posting System

Many of the Bid Documents contained herein are available in Portable Document Format (PDF) files. The
Adobe Acrobat Reader is requiraed teo view and print PDF filas. Downlosd the free Sdobe Acrobat Readar frem
the Adeoba Web sits, If necassary.

AGENCY LINKS TO THE PROCUREMENT REGISTRY

Customize 3 Srocurement Registry for vour Gowernment Entity.

POSTING BID NOTICES AND DOCUMENTS

Eid Processing. (Generally used for ns OVER $£50.000 in waluel

New eQuote Menu.

foency Bid List -Under Eval - to ==t —Not of Intent to Sward- status

Bid List -Under Evalustion- for sstting AGENCY control of NOILa Award Brocsssing

BUYER INFORMATIONMN

Edit Your Srofile.
Buver or SB Coordinator Profile Information (Vievw Only and Emaill.
Add Buver or SBE Coordinstor Brofils.

Edit Buver or SE Coordinstor Srofils.

Desctivats = Buwer or SE Coordinator Brofile.

Besctivats = Buwer or SE Coordinator Brofile.

GOWVERMNMENT UNIT INFORMATION

Agency Information.

Add =an Agencw.

Edit Agency Information.

Desctivats an Agency.

Resctivats =m Aosmew.

Set fgence Soft Flag.

State Agencies Meeding State Durchasing Approval for REDs.
State fgencies NOT Hesding State Burchasing Scoroval for BFSs.

I T 3 [ et [@ioow -

&) start| 3 o o e ||| | B e e e || « MU EN 11:04 AM

Inbox - Micrasoft Outlook | @ Event warkbench - wwind

” & PR_main_menu - Win... € georgi

1. Login to the Georgia Procurement Registry and Select “Main Menu”.
2. Select “Bid Processing” under “Posting Bid Notices and Documents”.
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MATN MENU SUBSCRIPTION L IST BROWSE FOR BIDS CONTACT US

Bid Processing

Many of the Bid Documents contained herein are available in Portable Docurment Format (PDF) files. The
Adobe Acrobat Resder is required to view and print PDF files. Downlosd the free Adobs Acrobst Resdser from
the Adobe Weab site, if necessary.

PecpleSoft Menu

Post = Sole Source Bid

Approve Sols Source Bids over Agency DES
Edit = Bid.

Delste = Bid.

2Add = Document to 3 Bid.

Delete 2 Bid Document.

Motification List (Emsiled st bid costing) for = bid olus the sbilitv to re-send sn Emsil to the same lisk.
State Purchasing Aporowal of RFP and Technology Bids.

Return To Main Menu I

| i e [#100% - 2

Inbox - Micrasaft Outlook | &3 Event Workbench - Wind. .. Il @ PR_bid_menu - Wind... & georgia.gov - Departme. .. | Document 1 - Microsaft ... | <« MUTEF 11:00 4M
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”Startl

3. Select “PeopleSoft Menu”.
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~ The Georgia Procurement Registry - State Purchasing System Menu - Windows Internek Explorer

G’@ - |@ https://ssl.doas. state.ga. us/PRSapp/PR_PeopleSoft_menu.jsp =il & E] IGDDgIe -
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PeopleSoft Agency Menu

Add an Award Document to = Bid.
Add a Document to a Bi

Delste o Bid Document.

Sst NOIA Flag.

Delste NOIA Flag.

EPost Prebid Conference information.

Fleium to M;_ainr.lﬂe__rm

| - [ [ [ | & intemst [* 100w -

'Star'tl | Inbox - Microsaft Outlook | 48 Event Workbench - wind. .. |[ @ The Georgia Procure... | @ georgia.gov - Departme... | Document - Microsoft ... | < )

4. Select "Post Prebid Conference Information”.
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Procurement Registry - State Purchasing System Menu - Windows Internet Explorer
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RETURN TO MEMNU

Bid List to post Prebid Conference information

PeopleSoft Posted Bids

|BID NUMBER |BID TITLE POSTING DATE |A(;ENCV CODE

a41400- Georgiz Alternate Assessment 0z/18/z008 EDUCATION, DEFPARTMENT OF
DOEQODODOOL 04:30 PM

|4|:|3|:u:|- |VEHICLE AUCTIOMEER SERVICES 03/18/2009 |ADMINISTRATIVE,SERVICES AGEMCY

DAS0000004 10:00 AM

33333 Tire Retreading and Repair 03/17/2009 (ADMINISTRATIVE, SERVICES SWC
SPDOOO0ODLL Services 05:00 PM
45700- HWAC Security Soffit 03/16/2009 CORRECTIONS, DEPARTMENT OF
GDCO000019 04:35 PM
53355 Twes III Green Pressbosrd 03/16/2009 LABOR, DEPARTMENT OF
SPDO00000S 04:00 PM
55555 Sclid Wasts Mamagement =nd 03/13/2009 GEORGIA INSTITUTE OF TECHNOLOGY
SPDOO00010 Recycling Services 05:20 PM
45700- EMERGENCY GENERATOR 03/12/2009 CORRECTIONS, DEPARTMENT OF
GDCO0000008 03:20 PM

45700- Relocation of existing fire sprinkler||03/12/2003 CORRECTIONS, DEPARTMENT OF
SDC0000009 system 03:27 PM

A5700- Emergency Generator, Hays S5 032/11/2009 CORRECTIONS, DEBARTMENT OF
GDC0000013 05:03 PM

45700~ A/C Unit Purchase and Installation |[[02/11/2009 CORRECTIONS, DEPARTMENT OF
GDCO000011 02:18 PM

[25700- CHILLER REMOVAL, DISPOSAL & 03/11/2009 CORRECTIONS, DEPARTMENT OF
SDCO000020 REPLACEMENT 1 o AM

42400~ Glass Beads Used for Luminous 03/09/2009 [ TRANSPORTATION,.DEPARTMENT OF
DOTO000002 Traffic Lines 04:00 PM
25700 HWAC Security Soffit 03/09/2009 CORRECTIONS, DEPARTMENT OF
GDCO000017 10:29 AM
45700 GDC FLOOR REPLACEMENT 03/09/2009 CORRECTIONS, DEPARTMENT OF
GDCO000016 10:09 AM
23200 waterborne Traffic Paint 03/06/2009 TRANSFORTATION. DEPARTMENT OF
DOTO0000001 05:15 PM
[45700- HWAC Security Soffit 03/06/2009 CORRECTIONS, DEPARTMENT OF
GDCO0000007 10:20 AM

40300~ Preparation of 2008/200%8 Annual [[02/04/2009 ADMINISTRATIVE, SERVICES AGEMCY
DAS000000L Report 04:00 PM

|Done

ﬂstartl [=ZNG]

[T T T T 3 & inkernet [®100% ~
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Inbox - Microsoft Outlook I (£ Event Workbench - Wind.

5. Locate your solicitation number on the menu.
6. Double click to access

Revised 01/27/11 SPD-SPR010a



/= The Georgia Procurement t Registry - State Purchasing System Menu — Windows Internet Explorer S T [ |

G@ ~ [&] htepsiiissi.doas. state. aa.usfPRSapP/PR_PeopleSoft_doc_processing. isprbid_year—108bid_agency—503008bid_number—99999-SPO0O00001 0Bopp—conferencettype—nosb, = || & [ [[sccate o |-
| File Edit view Favorites Tools  Help
|| -~ |Links > | Google |G- ~| e 4».@ E% -~ & - | ¥ Bockmarks— [Sh 191 blocked | W5 check ~  w autolink — | Aubsril (e Sendba— () Settings~

5% 4hf @8 The Georgia Procurement Registry - State Purchasing ...

Jﬁ - ~ b~ |7 Page - &3 Tools = >

Post Prebid Conference Information

PeopleSoft Posted Bids

RETURN TO MEMNU |

S9999-5PDOODODLO
so0=z00
10

Open

The PreBid Co: il after the location selected. FE

Prebid Conf 5 I— Bi = I
PROCESS I

PR_PeoplaSoft_doc_processing

[Bone [ [ [ 3 & ircernet [Fiioo= =
i start| & O Inbox - Microsaft Sutlook | & Event workbench - wind. .. |[ @2 The Georgia Procure... @ georgia.gov - Departme... | Docume nti - Microsoft ... | <« MU 11:12 AM

/. Browse to locate the Conference Announcement you've saved

8. Select “Process”

9. The document is automatically titled in the system as Prebid
Conference Notice.
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