Missing or Stolen Property Report
· [bookmark: _GoBack]Since the final disposition of missing or stolen property is unknown, DOAS Surplus Property Division cannot issue disposal authorization for these assets.  This form is to document the loss for the agency property records.

· Missing or stolen property must be maintained on the agency’s property record for two (2) years from the date the loss is reported.  If the property is found or recovered in this period, the same asset ID number can be utilized.

· A police report must be filed for any property that is suspected stolen.

[bookmark: Text17]Report Date:      
	Agency Information (where property is located)
	Property Information:

	[bookmark: Text9]Agency:      
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	[bookmark: Text8]Address     
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	[bookmark: Text2]St.      
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	[bookmark: Text12]Prop. Coord.:     
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	[bookmark: Text10][bookmark: Text11]Acq. Date:              Acq. Cost:  $     

	
	[bookmark: Text16]Fund SCOA:      



Circumstances
	[bookmark: Text18]Date Reported:     
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