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	Sole Source Intent to Award Justification


	

	

	

	

	State of Georgia Department of Administrative Services




	

	
	Instructions for State Buyer
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	Use this form as a reference and internal working document when developing your sole source justification. The buyer must conduct the sole source notice through the Georgia Procurement Registry (GPR), which will prompt the buyer to enter the information below. If more space is needed, the buyer may attach additional files to the GPR public notice. Please refer to the Georgia Procurement Manual Section 2.3.2 Sole Source Purchases for additional information.
	
	

	
	
	
	
	
	
	

	




	

	
	Organizational Information
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	     
	
	

	
	
	State Entity Name
	
	
	
	

	
	
	     
	
	     
	
	

	
	
	State Entity Code (5-Digit Code)
	
	Date of Request (mm-dd-yy)
	
	

	
	
	APO/CUPO Information
	
	Request Submitted By
	
	

	
	
	
	
	
	
	

	
	
	     
	
	     
	
	

	
	
	Name
	
	Name
	
	

	
	
	     
	
	     
	
	

	
	
	Department/Unit
	
	Department/Unit
	
	

	
	
	     
	
	     
	
	

	
	
	Email Address
	
	Email Address
	
	

	
	
	     
	
	     
	
	

	
	
	Telephone Number
	
	Telephone Number
	
	

	






	

	
	Sole Source Request Purchase Details
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	     
	
	

	
	
	Supplier Name
	
	
	
	

	
	
	     
	
	     
	
	

	
	
	Supplier FEI Number
	
	Supplier ID (if applicable)
	
	

	
	
	Purchase Type (Choose One):
	
	

	
	
	☐	One-Time Purchase
	
	☐	Repetitive Purchase
	
	

	
	
	Contract Type (Choose One):
	
	
	
	

	
	
	☐	  Fixed State Entity Contract
	
	☐  “Open” State Entity Contract
	
	

	
	
	
	
	
	
	

	
	
	     
	
	     
	
	

	
	
	Estimated Total Purchase Amount
	
	Contract Duration
	
	

	
	
	Scope of Work: Provide a detailed description of the goods, services, and technology required.
	
	

	
	
	     











	
	

	
	
	
	
	








	

	
	Sole Source Request Market Research
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	Sole Source: For purchases with a value of $25,000 or more, sole source purchases are prohibited unless the state entity establishes justification for why the needed goods or services should not be procured through open competition. Sound procurement practice requires that a sole source purchase occur when it is the only option and not as an attempt to contract with a favored service provider or for a favored good.  Some examples in which a sole source purchase may be acceptable are described in the Georgia Procurement Manual, Section 2.3.2.
	
	

	
	
	
	
	

	
	
	Market Research: In the space provided, identify all efforts made to locate other possible sources. Explain how it was determined that only one source of supply is available to satisfy the need.
	
	

	
	
	     




	
	

	
	
	
	
	
	
	

	
	
	Exclusive Capabilities: For commodities, provide an explanation why only a particular style, model, type or manufacturer is required (i.e. why the commodity is the only commodity which will meet the state entity’s needs). For services and technology, provide a detailed description of the proposed source’s unique capabilities and/or personnel to perform the work and why this is the only source. Please detail any other relevant information.
	
	

	
	
	     







	
	

	
	
	
	
	
	
	

	
	
	Letter from Original Equipment Manufacturer (required): 
	☐	Attached
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