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	Fast Track RFP Request for Approval


	

	

	

	

	State of Georgia Department of Administrative Services




	

	
	Instructions for Agency Procurement Officer/College or University Procurement Officer
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	Use this form to request prior approval from the State Purchasing Division to conduct a fast-track Request for Proposals (RFP) as further described in Georgia Procurement Manual Section 2.4.2.1. General Checklist for Use of the Fast Track RFP Process. The APO/CUPO may submit the completed form to spd.policy@doas.ga.gov. 
	
	

	
	
	
	
	
	
	

	




	

	
	Organizational Information
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	     
	
	

	
	
	State Entity Name
	
	
	
	

	
	
	     
	
	     
	
	

	
	
	State Entity Code (5-Digit Code)
	
	Date of Request (mm-dd-yy)
	
	

	
	
	APO/CUPO Information
	
	Issuing Officer (if not APO/CUPO)
	
	

	
	
	
	
	
	
	

	
	
	     
	
	     
	
	

	
	
	Name
	
	Name
	
	

	
	
	     
	
	     
	
	

	
	
	Email Address
	
	Email Address
	
	

	
	
	     
	
	     
	
	

	
	
	Telephone Number
	
	Telephone Number
	
	

	










	

	
	Issuing Officer Experience
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	     
	
	     
	
	

	
	
	Obtained RFP Certification (Yes/No)
	
	# of Complex RFPs Successfully Awarded
	
	

	
	
		
	
		
	
	

	
	
	# of Fast Track RFPs Successfully Awarded
	
	# of Protests Received and Sustained as State Entity Error
	
	

	
	
	Other Sourcing Experience: Please share any other related experience.
	
	

	
	
	     



	
	

	
	
	
	
	




	

	
	Fast Track RFP Description
	

	
	
	
	

	
	
	

	
	
	
	
	

	
	
	Please detail the following information:
· Approved budget amount for this purchase, 
· General description of what is being purchased, 
· Description of the market, including available suppliers,
· Anticipated need/level of negotiations, and 
· Anticipated solicitation process duration (e.g. less than 60 days or 90 days).
	
	

	
	
	     




	
	

	
	
	
	
	
	
	

	
	
	Confirm the following criteria will be met:
	
	

	
	
	
	
	
	
	

	
	
	Anticipated award value is less than $250,000
	☐	Confirmed
	
	

	
	
	
	
	
	

	
	
	Project does not require significant customization, programming or pilot process
	☐	Confirmed
	
	

	
	
	
	
	
	

	
	
	Project will be completed within six months of contract award
	☐	Confirmed
	
	

	
	
	
	
	
	
	

	



	

	
	Additional Information: Please share any other information.
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	     





	
	

	
	
	
	
	
	
	

	



	Revised 07/01/2026	1	SPD-PS021


image1.png




