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	Instructions for State Buyer
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	Use this form for reference and as an internal working document when developing a Request for Proposals (RFP) or scored Request for Qualified Contractors (RFQC). As permitted by Georgia Procurement Manual Section 3.5.1.6, an RFP or scored RFQC may set aside no more than 5% of available points to include “additional scored question(s)” related to the use of Georgia resident businesses, small businesses, or both. Use the standard questions within the Sourcing Event’s supplier general information section to identify suppliers who may meet these definitions. Within the additional scored questions page of the Sourcing Event, include one or more questions similar to the sample questions provided below. When determining whether to score these questions, consider all relevant considerations, including market research and funding source. Consult with your organization’s legal department as applicable.
	
	

	
	
	
	
	
	
	

	



	

	
	Definitions and Sample Questions for Solicitation Development
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	Definitions:
	
	

	
	
	Georgia Resident Business refers to any business that regularly maintains a place from which business is physically conducted in Georgia for at least one year prior to any bid or proposal to the state or a new business that is domiciled in Georgia and which regularly maintains a place from which business is physically conducted in Georgia; provided, however, that a place from which business is conducted shall not include a post office box, a leased private mailbox, site trailer, or temporary structure (O.C.G.A Sections 50-5-121 and 50-5-122).
Georgia Resident Small Business refers to a business which meets both definitions.
Small Business refers to a business which is independently owned and operated with either 300 or fewer employees or $30 million or less in gross receipts per year (O.C.G.A. Section 50-5-121 and 50-5-122).
Note: The issuing officer may seek additional information from the supplier to self-identifying as a Georgia resident or small business.
	
	

	
	
	

	
	

	
	
	
	
	



	
	
	
	
	

	
	
	
	
	

	
	
	Sample Questions for RFP or Scored RFQC:
	
	

	
	
	· As a Georgia Resident Business or Small Business, detail how you are best poised to meet the needs of this solicitation.
· As a Georgia Resident Business, detail how you will staff and use Georgia resources to mee the needs of this solicitation.
· As a Georgia Resident Business, detail how you will utilize Georgia made materials to meet the needs of this solicitation.
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