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	Offerors’ Conference Announcement


	

	

	

	

	State of Georgia Department of Administrative Services
Please upload completed form to the Buyer Attachments section of the sourcing event.




	

	
	Bidders/Offerors’ Conference Announcement
	

	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	     
	
	

	
	
	State Entity Name
	
	
	
	

	
	
	     
	
	     
	
	

	
	
	Solicitation Title
	
	Solicitation #
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	Issuing Officer Name
	
	Email Address
	
	

	
	
	[bookmark: Text5]     
	
	     
	
	Enter Mandatory or Optional
	
	

	
	
	Conference Date
	
	Conference Time
	
	Supplier Attendance 
	
	

	
	
	Enter Virtual or In Person; Provide Additional Details
     
	
	

	
	
	Conference Location and Additional Instructions
	
	

	



	

	
	Notice to Suppliers
	

	
	
	
	

	
	
	

	
	
	
	
	

	
	
	A Bidders/Offeror’s conference will be held at the date and time specified above. Unless indicated otherwise, attendance is not mandatory, although all suppliers are encouraged to attend. However, if the conference has been identified as mandatory, then a supplier representative must attend the conference in its entirety to be eligible for contract award.
For in-person conferences, please allow ample travel time to ensure timely arrival. The state entity reserves the right to consider any representative arriving late as “not in attendance.” Therefore, all suppliers are strongly encouraged to arrive early to allow for unexpected travel contingencies. For more information, please contact the issuing officer.
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