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Emergency Justification

Form must be sent to SPD within five (5) business day of making the purchase.
Form will not be accepted unless submitted by APO/CUPO.
	Organizational Information

	State Entity Name:  
	Date:       

(mm-dd-yy)

	State Entity Code (5-Digit Code):  
	

	APO/CUPO Information

	Name:       

	Email Address:       

	Telephone:     -   -    

	Emergency Purchase Details

	Item(s) Purchased:       

	NIGP Code(s):       

	Total Amount of Purchase:       

	Indicate Method of Purchase:

 FORMCHECKBOX 
 P-Card Transaction
Date:  

Cardholder Name:       
 FORMCHECKBOX 
 PO Number:       
Date:  

	Explanation of Emergency:       


	Submission Details

	After completing the “Emergency Justification” form online, select “Send to mail recipient (as attachment)” from the toolbar.  Type Process.Improvement@doas.ga.gov in the “To” field and press “Send”.
Supporting documentation pertaining to the purchase transaction must either be attached to the previously described email or forwarded as soon as possible to: Process.Improvement@doas.ga.gov 
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